[Tpunoxenue 2
k npukasy MBV «LIBC r.}Oropcka»
ot 09 auBaps 2018 r. Ne 40

Koaexe yTuku u ciry:kebHOro nopeaenus
PabOTHHKOB MYHHIMIIAJILHOTO G10)KETHOI 0 yupexaenus «llenrpanusosannas 6uéamoreunas

cucrema r.fOropcka»

I. O6mme nonoxeHus

1. Kozekc aTuku 1 cirykeGHOro noBeeHHs paGOTHHKOB (nanee — Koaekc) MyHHIHNIATBHOTO
Oro/ukeTHOrO  yupexnenus «llenTpanum3oBaHHas OHONMOTEYHAs cHCTeMa r.fOropcka» (mamee —
Yupexienne) npeacrasisier coboi COBOKYMHOCTH 0BIIMX IPUHIHUIIOB NPO(ECCHOHATBHON 3THKH U
OCHOBHBIX TPABHJI CTy’KEOHOrO MMOBENECHMS, KOTOPHIMH JOMKHBI PYKOBOACTBOBATHCS pabOTHHUKH
YupekIeHHs! He3aBHCHMO OT 3aHUMAeMOi HMH JI0/KHOCTH.

2. OsnakomieHue ¢ mnonoxkeHusMu Konekca IpaXJIaH, IIOCTYMalIuX Ha pabory B
YupeskaeHHe, MPOM3BOAMTCA B COOTBETCTBHH €O CTaThell 68 TpynoBoro xoaekca Poccuiickoii
Denepaiiuu.

3. Hemsto Komekca sBIseTCS yCTAHOBIEHHE STHUECKHX HOPM H I[PaBHI CJIyKeOHOro
NOBCJACHHA  pAaOOTHUKOB  YUpexJIeHHs Ui J0GPOCOBECTHOrO  BBIIONHEHHS HMH  CBOGIH
npo(ecCHOHATEHON  JIeATENLHOCTH, ObecreYeHne  eIMHOM HPaBCTBEHHO-HOPMATHBHOH  OCHOBBI
MOBEACHHs PaDOTHHKOB Y UpEKICHH s, HOPMUPOBAHHE HETEPIIHMOTO OTHOIIEHHS K KOPPYIIIIHH.

4. Komeke ciyXuT OCHOBOH mns (POPMHPOBAHHMS B3aMMOOTHOIICHHH B OpraHH3allyiH,
OCHOBaHHBIX Ha HOPMaX MOPAJH, yBAKHUTEILHOTO OTHOMEHHUS K pabOTHUKAM H Y UpekIeHHIO.

5. Komekc mnpusBaH NOBBICHTE 3(PEKTHBHOCTL BHITIOTHEHMUS paboTHHKaMH YupexaeHHs
CBOHX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

6. 3Hanue u cobmoaeHne paboTHHKaMH mooxkenunit Konekca siisetes OJIHUM M3 KPUTEPHEB
OLCHKH Ka4eCTBa HX MPOPECCHOHABHOM IeSTeIbHOCTH H CITY)KeGHOrO MoBeIeHHUS.

7. Kaxapiii paGoTHHK YupekaeHHs [O/KEH ClIea0BaTh MOJIOKEHHIM Konekca, a xasmpit
rpaxianun Poccuiickoii ®enepaumy Brpase 0xuaaTh oT paGOTHHKA YupexxneHuss noBefieHUs B
OTHOUIEHHUAX C HUM B COOTBETCTBHH ¢ mojoxeHusmu Komekca.

8. 3a mHapywenue mnonoxenuii Komekca pabOTHHK VYupekIeHHS  HeCeT MOpANbHYIO
OTBETCTBECHHOCTb, a TakXkK€ HHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEbCTBOM
Poccuiickoii :

Peneparun.
II. OcHOBHBIE MOHATHS

9. B uensax Kozekca HCIIONB3YIOTCS ClIeyIOLIME TOHSTHS:

PaOOTHHKH YupeKAeHHs — JIHIA, COCTOSIHE ¢ YUPesKIeHHeM B TPYAOBBIX OTHOIICHHUSX

cay:keOHast mudopmauus — mobasi, He ABILIONIASCS OOIIEIOCTYIHOM M He moIexaras
pasrialenuio HHPOPMALIHS, HAXOSALASNCA B PACHOPSIKEHHH pabOTHUKOB YUpeKIeHHS B CHIY HX
ca1yKeOHBIX 00sI3aHHOCTEH, pacpoCTpaHeHHe KOTOPOil MOXKeT HaHeCTH ymep0d 3aKOHHBIM HHTEpecam
YupexkieHus, KIneHTaM Y upeskIeH s, 1eI0BbIM napTHepaMm;

KJHEHT  YYpemIeHHus — IOPUANYECKOE HIIH (busuyeckoe nHIO, KOTOpPOMY Yupexaeanem
OKa3BIBAIOTCSA YCIYTH, TPOM3BOAATCS pabOTHI B IIPOLIECCE OCYIIECTBICHHUS JEeATEeNIbHOCTH;



Ae10BOH MapTHep— (U3MYECKOE WM IOPHIHYECKOE MO, C KOTOPHIM YupeskIeHHe
B3aMMOJICHICTBYET HAa OCHOBAHHM /I0TOBOPA B YCTAHOBJIEHHOH cepe JesTeTbHOCTH.

WHble nonsths, necnonb3yemsle B HacTosuem Koaekce, IPHMEHSIOTCS B TOM e 3HA4YEeHHH, YTO
n B DesepanbHOM 3aKoHe ot 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBUH KOPPYILIHHY.

[II. OcHoBHbIE NPUHIMIIBI POPECCHOHATEHOM THKH PAGOTHHKOB YupexneHus

10. JlesrensHocTs YupexaeHus, paboTHHKOB Yupexk/JIeHHs OCHOBBIBAETCS HA CIIEIYIOLIHX
NPUHIMIIAX TPOPECCHOHATILHON STHKH:

1) 3akOHHOCTB: Yupexienne, paGOTHHKH YupeskieHus OCYHIECTBIIAIOT CBOIO JESTEIbHOCTE B
coorBercTBMM ¢ Koncrutymmed  Poccmiickoit ®enepaumu, deepanbHbME 3aKOHAMH, HHBIMH
HOPMAaTHBHBIMH  TIPaBOBbIMH ~akTamu Poccuiickoit ®Desepanmu, 3akOHOIATENLCTBOM —XAHTHI-
Matncniickoro asTonoMHOro okpyra - FOrpsl, nactosimmm Kogekcom:

2) NPHOPHTET NPaB M 3aKOHHBIX HHTEPECOB YUPEKIEHHS, KIHEHTOB YupexaeHus, IeNI0BbIX
MApTHEPOB OpraHM3aluK: pabOTHUKM OpPraHM3allid HCXOAAT M3 TOrO, YTO npaBa M 3aKOHHBIE
HHTEPECHI OpraHH3aliiy, KIMEHTOB OpPraHU3aliy, JEJOBBIX MAPTHEPOB OPraHH3ALHK CTABSTCS BhIIIE
JIMYHOH 3aMHTEPECOBAHHOCTH PAOOTHUKOB Y upesKIeHN;

3) npodeccuonamusam: YupekneHne npHHAMaeT MEpBI [0 MOIACPKAHHIO H TOBBIIIEHHIO
YPOBHS KBaM(HKALMK M TIpodeccHOHAIM3MAa PaGOTHHKOB YUpekaeHus, B TOM 4HCJE IyTeM
[POBEACHHS MPO(PECCHOHATEHOIO 00yUeHH s,

PaboTHHKH YupekIeHUs CTPeMATCS K MOBBILIEHHIO CBOEIO MpO(eCcCHOHATLHOIO YPOBHS;

4) He3aBHCHMOCTB: pabOTHHKM YUpekKIeHHs B Ipolecce OCYIIECTBJIEHHS JIEATEIBHOCTH HE
AOMYCKAIOT NPEAB3ATOCTH H 3aBUCHMOCTH OT TPETBHX JIHII, KOTOPble MOTYT HAHECTH YIIepO IpaBaM u
3aKOHHBIM HHTEPECAM KIIHCHTOB YUpEeKAEHHUs, 1eTOBLIX IAPTHEPOB YUpeKICHHS,

5) 1006pocoBecTHOCTh: PaGOTHHKM YUpemeHHS O6S3aHBl OTBETCTBEHHO W CIPaBeTHBO
OTHOCHTBCA ZIPYT K APYTY, K KIIHEHTaM Y Ype)KIeHHs, JIe/IOBBIM [IAPTHEpaM Y UpesKIeHus..

Yupexaenue obecneunBaeT Bce HEOGXOMMMbIE YCIOBHS, MO3BOJISIONIHE ee KIIHEHTY, a TakKe
OpTaHU3alMK, KOHTPOJHMPYIOMIEH €ro JesTelbHOCTh, IOIYYaTh JOKYMEHTBI, HEOOXOMMMBIE IS
OCYIICCTBIICHUS HUMH J€ATEIBHOCTH B COOTBETCTBHH ¢ TpeOOBAaHHMAMH 3aKOHOATEILCTBA POCCHIICKOMH
Denepanum;

6) HHpOPMALMOHHAS OTKPHITOCTh: YupexkaeHue OCYIIECTBIIAET PACKpbhITHE HHMOPMALUH O
CBOCM MPABOBOM CTaTyce, (PMHAHCOBOM COCTOSHHH, ONEPALHMAX C (PHHAHCOBBIMH HHCTPYMEHTaMH B
IpoUECce  OCYLICCTBACHHUA JCATEbHOCTH B COOTBETCTBHHM C 3aKOHONATENbCTBOM POCCHIHCKOM
Menepatinu;

7) OOBEKTHBHOCTB M CIIPABETHBOE OTHOIICHHE: Yupexienne obecriedynBaeT CIpaBeIIHBOE
(paBHOE) OTHOIIEHHE KO BCEM KJIMEHTAM OPraHH3aALHH H IeTOBBIM napTHepaM Y4peKiaeHHsl.

IV. OcHoBHbIe npaBHIa Ci1y:KeGHOTO OBEICHHUS
pabOTHUKOB YupeskaeHus

11. PabGotuku Yupesxnenus o6s3anbI;

1) HCIONHATL NOMKHOCTHBIE 06A3aHHOCTH 1OGPOCOBECTHO H HA BBICOKOM npodeccHoHaIEHOM
YpoBHE B uensx odecriedenns s dhexTHBHOIN paboThl Yupesknenus:

2) MCXOIMTb M3 TOTO, YTO NPH3HAHHE, COOJIONEHHE M 3alluTa npaB U cBOOOJ yenoBeka H
'PEKIAHMHA ONPEAENAIOT OCHOBHOH CMBICI H COJIEpiKaHHE IeATEIbHOCTH YupexaeHus;

3) OCYUIECTBIATH CBOIO AEATENLHOCTD B Npeeiax noJIHOMOYHH JAHHOTO YUpesKIeHHS;



4) cobmonare GecnpHCTPACTHOCTD, MCKIIOYAIOIIYI0 BO3MOKHOCTH BIMSHHS HA ciyxeOHYI0
ACATENIbHOCTD PEIICHHH MONTUTHYECKHX NApTHIl HHBIX OOIIECTBEHHBIX 00BETHHEHHIA;

5) HCKIMOYaTh AEHCTBHS, CBA3AHHBIE C BJMSHHEM KAKHX-THOO JIMYHBIX, HMYLIECTBEHHBIX
(GHHAHCOBBIX) M HMHBIX HMHTEPECOB, IMPEMATCTBYIOLIAX JN0OpPOCOBECTHOMY HCIONHEHHIO HMH
JOJUKHOCTHBIX 00S3aHHOCTE;

6) MOCTOSHHO CTPEMHUTHCH K 0OECreyeHuo 2] PeKTUBHOrO HCIONB30BAHHS  PeCcypeos,
HaXO/IALIMXCS B PACTIOPSKEHHH:

7) cobmonarh mpaBuia AeIOBOrO MOBEICHHS H OOLIEHMS, IpPOSBJIATE KOPPEKTHOCTH H
BHUMATEIbHOCTh B 0OPALICHUH ¢ KIIHEHTAMH U [€/IOBBIMH MapTHEPAMH;

8) MPOSIBJISITE TEPIHMOCTD M YBAXKEHHE K 0ObIYaAM H TpaguIUsAM Haponos Poccun u rpaxian
HHOCTPAaHHLIX IOCYNApCTB, Y4YUTBIBATH KYIbTYPHBIE W HHBIE OCOGEHHOCTH Pa3slIHYHBIX THHYECKHX,
COLHMATBHBIX TPYIITI, KOH(pECCHii, CocOGCTBOBATE MEKHAIMOHAEHOMY H MEXKOH(PECCHOHAIBHOMY
COTJIacHIO;

9) samMmare M MOJNEPKUBATL YEIOBEYECKOE JOCTOHHCTBO rpakJaH, Y4YHTBIBATE HX
HHMBAIYATILHOCTD, MHTEPECHl M COUHATbHBIE MOTPEOHOCTH HAa OCHOBE MOCTPOEHHS TOJEPAHTHBIX
OTHOLIEHHWH C HUMH;

10) coGmopars npaBa kimeHTOB YupekieHws, rapaHTHPOBaTh MM HENOCPEACTBEHHOE
YHacTHC B TIpoLecCe NPUHATHA pPEIICHHH Ha OCHOBE MPEJOCTABICHHS MOJHOM HH(pOpMAIIHH,
KacatolleHest KOHKPETHOrO KIIMEHTA B KOHKPETHOI CHTYALHH;

I1)  BO3zepKHBaTLCSA OT MOBEEHHS, KOTOpO€ MOIJIO OBl BBI3BATH COMHEHHE B OOBEKTHBHOM
HCIIOJTHCHHH  I0JDKHOCTHBIX  00s13aHHOCTeH paboTHHKA YupexeHHs, a Takke He JIONYCKaTh
KOH(QIMKTHBIX CHTYAllMH, CIIOCOOHBIX AUCKPEIUTHPOBATE HX JIEATEIBHOCTh H CIIOCOOHBIX HAHECTH
yuepd penytauumM YupexIeHus, a TakKe OT MOBEICHHS (BBICKA3bIBAHHIA, JKeCTOB, meHCTBHIL),
KOTOpO€ MOXET OBITh BOCIIPHHSITO OKPYKAIOIINMH KaK COIIaCHE NPUHATB B3SATKY WM KaK IIpockda o
Jlaye B3STKH; ‘

12)  He MCMONB30BATH NOIKHOCTHOE MOJTONKEHHE /UTS OKA3AHHS BIMSHHS Ha JeATEeIbHOCTh
rOCY/1apCTBEHHBIX OpraHoB H OpraHoB MECTHOTO CaMOYIpABJIEHHUS, OpraHu3aluii,
AOJDKHOCTHBIX  JIHI,  rOCYNApCTBEHHBIX W MyHHUMNAIBHBIX CIY)KAIIHX IPH PeLIeHHH BOIIPOCOB
JIMYHOTO XapakTepa;

13) cobmonare ycraHoBieHHBIE NpaBuiIa MyOJIMYHBIX BBICTYIUIEHHH M TpeJOCTABICHHS
C1yxeOHOH MH(OPMALMH, BO3AEPKHBATECS OT HEOOOCHOBAHHOMN nyOIMYHONH KPHTHKH B aapec Apyr
Apyra, nyOnuuHBIX OOCYKAeHHH IeficTBHIl ApYr apyra, HaHOCSIIMX yuepd H MOApHIBAIOIINX
PENYTALHIO APYT ApYTa, a TaKKe JeI0BbIX aPTHEPOB OPraHH3alliy;

14) YBOKMTENLHO OTHOCHTBCA K  JeSTeIbHOCTH NPeJCTaBUTENIEH CPEJACTB  MAacCOBOi
HHpOpPMaMH 10 HH(GOPMHPOBAHHIO O6IIECTBA O pabote VYupexieHHs, a TaKKe OKa3bIBATh
COACHCTBHE B IIOJIy4EHHH J10CTOBEPHOIi HHPOPMAIMH B YCTAHOBICHHOM NopsaKe;

15)  HecTH mepcoHaBHYIO OTBETCTBEHHOCTH 3a pe3yIbTaThl CBOCH e TeIbHOCTH;

16)  pabGoTHuku YdpexxieHHs MpH3BaHBI CIIOCOGCTBOBATH CBOMM CIIy)K€OHBIM TOBEIEHHEM
YCTAHOBIICHHIO B KOJUIEKTHBE JICJIOBBIX B3aHMOOTHOLICHHH H KOHCTPYKTHBHOIO COTPYAHHYECTBA JIPYT
C Ipyrom;

17)  BHemmmit Bux paGotHuka YupexaeHus IPH MCIOMHEHHH HM JIOJUKHOCTHBIX
00A3aHHOCTEH, B 3aBHCHMOCTH OT YCJIOBHii paGoTsI (opmara cyxeGHOro MeponpHsTHS, H0MKEH
BBIPAXKATh yBAKEHHE K KIMEHTaM YUpexkACHHs, IeIOBbIM TapTHEPaM YYpexkIeHus, COOTBETCTBOBATE
o0LenpuHATOMY nen0BOMY (HITH KOpriopatuBHOMY) cThi0. Kputepusmu 1em0Boro cTus sBisioTes
OpHUHATLHOCTE, CEPKAHHOCTD, TPAIHLHOHHOCT, aKKypaTHOCTb.

12, B ciyxebHoM noseaennn paboTHHKa HEIONYCTHMBI:

1) moGoro Buia BhIcKa3bIBaHKA U AeHCTBHS AHCKPUMHHALMOHHOIO XapakTepa I0 MpU3HaKaM



f10J1a, BO3pacTa, packl, HAMOHANLHOCTH, SI3bIKA, MPAXKIAHCTBA, COLUMAILHOrO, HMYIIECTBEHHOTO HIIH
CEMEHHOTO MONOKEHHS, OJHTHIECKHX HIIH PETUIHO3HBIX TP ANOYTEHHUIL;

2) rpybocTH, TpOSIBIEHHS NpeHeOPEKUTENBHOTO TOHA, 3aHOCYHMBOCTb, IIPEJB3ATHIC
3aMevaHus, NpeabABICHHE HEIPABOMEPHBIX, HE3aCTyKEHHBIX OOBMHEHHI, YIpO3Bl, OCKOpOHTEIIbHBIE
BRIPAIKCHUS WM PCIUHKH,  JICHCTBHs, IPENATCTBYIONIHE HOPMATBHOMY OOLIEHHIO HITH
MPOBOLIMPYIOLIHE IPOTHBOIIPABHOE MTOBE/ICHHE.

13. PaGornuk  Yupexnenuss, HaneneHHbIH OpraHH3alHOHHO-PACIOPSIHTEIEHBIMH
MOJTHOMOYHAMHM. Tak¥Ke 00s3aH:

1) mpuHMMaThL MepbI 0 PeOTBpPALICHUIO 1 YPETYIMPOBAHHIO KOH(DIIMKTA HHTEPECOB;

2) NIPHHHMATE MEPBI 110 IPEYNPEKACHAIO M NPECEYCHHIO KOPPYIIIHH;

3) CBOHM JIMYHBIM IOBCACHHEM M0/aBaTh NPUMEpP YECTHOCTH, OECHPHCTPACTHOCTH H
CIpaBeyTHBOCTH.

V. Tpe6GoBanus k AHTHKOPPYNIIHOHHOMY IOBEJACHHIO pabOTHUKOB

14, PaborHuk YupexneHus TIpA HCIOJHEHHH MM JIOJKHOCTHBIX O0A3aHHOCTEH He BIpaBe
AOIYCKaTh JIMYHYIO 3aHHTEPECOBAHHOCTh, KOTOpAs MPHBOJMT HIIM MOXET [PHBECTH K KOH(IUKTY
HHTEPECOB.

15. B ycTaHOBIEHHBIX 3aKOHOZATEJBCTBOM POCCHIHCKOI Qezepanun ciyyasx pabOTHHK
OpraHn3auuu 0ds3aH Npe/ICTaBATh CBEACHHS O 0XO0/aX, Pacxoax, 06 UMYILIECTBE U 00s3aTeNbCTBAX
HMYIIECTBEHHOIO XapakTepa.

16. PaGothuky  VYupexaenus B  ciyvasx, YCTAHOBJICHHBIX  3aKOHOIATEIbCTBOM
Poccuiickoit  ®enepaunu, 3anpemaercs NOJy4aTb B CBS3H C HCHOJNHEHHEM JOJIKHOCTHBIX
00A3aHHOCTEH BO3HArpakJIEHHUS  OT (GU3MYECKHX W IOPHIMYECKHX JIHI[ (momapku, neHexHOE
BO3HArpaskJaeHue, CCYIBI, YCIIyTH,
OIUIaTy pa3B/I€YEHHH, OTIbIXA, TPAHCIOPTHBIX PACXOJOB H HHbIE BO3HarpaxieHus). B ykazaHHbIX
Clydasx [OJapKH, TIIOJy4YCHHble pabOTHUKOM VYUpeXIeHHS B CBA3H C IIPOTOKOJIbHBIMH
MEPOIPHATHSIMH, ciyxeOHBIMH
KOMaHIMPOBKAMH W C APYTHMH OQUUHMATBLHBIMH MEPONPHATHAMH, NPH3HAIOTCS COOCTBEHHOCTBIO
YupexieHus W nepenaiorcs pabOTHHKOM O aKTy B YupexIeHHe B NOpSIIKE, MPerycCMOTPEHHOM
HOPMATHBHBIM aKTOM Y UpexaeHusl.

VI. O6pauenne co ciyxeGroit uapopmarueit

17. Pabotuuk VupexaeHus o6sf3aH MPHHHMATEH COOTBETCTBYIOLIHE MEpPHI 0 00ECIEYSHHIO
KOH(HUACHUMATBHOCTH WH(OPMALIHH, CTABIIEH H3BECTHOMN €My B CBS3H C HCHOJHEHHEM WM
AO/UKHOCTHBIX  00SA3aHHOCTEH, 33  HECAHKLMOHHPOBAHHOE pasriamieHde KOTOpOH OH HeceT
OTBETCTBCHHOCTb B COOTBETCTBHH C 3aKOHOATENLCTBOM POCCHICKOI Denepanuy.

18. PaGotuuk Yupesxaenus Brpase obpabateIBaTh M mepeaBaTh CIIy)eOHYyI0 HH(POPMAIHIO
IpH COOIIONEHHH NEHCTBYIOUIMX B OpraHH3alHu HOPM H TpeOOBaHHH, MPHHATHIX B COOTBETCTBHH C
3aKoHOMaTeNnbCTBOM Poccuiickoit Meneparun.



