«B peructp»

AOIMVHUCTPALIMA I'OPOJA IOI'OPCKA

XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyTa - KOrpbi

ITOCTAHOBJIEHHE

(c usmenenuamu om 21.11.2022 N° 2445-n, om 04.07.2025 N°1252-13-n,
om 18.12.2025 N° 2597-13-n)

ot 15 despang 2022 roga N¢ 264-n1

O6 yTBepkIeHUM aIMUHUCTPATUBHOTO

perjiaMeHTa IpeqoCTaBIeHMs] MyHULIUTIATbHOM

yciyru «IlepeBop, )Kjioro rnomeliieHus B HEXXUII0e
ToMellleHe ¥ HEeSKMJIOTO MOMeIleHMSI B SKUJjIoe MoMellieHue»

B coorBerctBuM ¢ @epepanbHbiM 3akoHOoM oT 27.07.2010 N° 210-®3
«O6 opraHmzauum MpegoCTaB/JIeHMs TOCYAAPCTBEHHbIX ¥ MYHUIIUTIAIbHBIX YCIIYT»,
npukaszom JlermaprameHTa MHMOPMAIIMOHHBIX TEXHOJIOTUI U LIMGPOBOTO Pa3sBUTHS
XauTtbl-MaHcuiickoro aBToHoMHoro okpyra - Orpser or 20.05.2021 N 08-I1p-87
«O permoHaJIbHOM MEepeYHe MAaCCOBBIX COIMAIbHO 3HAUMMBIX TOCYIAPCTBEHHBIX U
MYHUIIATIQIBHBIX YCJIYT, TIOIJIEXKAIMX TI€PeBOy B 3JEKTPOHHBbIM ¢dopMaTt, B
XaHThI-MaHCUMIICKOM  aBTOHOMHOM OKpyre - IOrpe», IOoCTaHOBJIEHMEM
agMuHucTpauyy ropoaa IOropcka ot 21.09.2018 N2 2582 «O nopsiake paspaboTKu
" YTBEPsKIEeHMUS aIMMHUCTPATUBHBIX perjaMeHTOB MpeoCTaB/IeHNsT
MYHULIUITATIbHBIX YCIIYT»:

1. YTBepautob aIMVHUCTPATUBHBIN perjaMeHT IpeoCTaBIeHNS
MYHULIMITTBHOM yCyTu «IlepeBop, sKMJIOro MOMEIIEHMSI B HEXXMJIOE TIOMEIEHNE U
HEKWJIOTO TTIOMEIIeHNS B JKUJI0e TToMelleHne» (MpUIosKeHue).

2. IIpu3HaTh yTPaATUBIIUMU CUTTY:

- IOCTaHOBJIeHMe agMuHucTpaluu ropoga FOropcka ot 18.07.2018 N° 1995
«O6  yTBepsKmeHMM  agMMHUCTPATUMBHOTO  perjlaMeHTa  IpeaoCTaBJIEHMS
MYHUIIMTIAIbHOM yCIIyTu «[IpuHSITHE HOKYMEHTOB, a TakKXke Bblgadya pelieHuin O
repeBojie Wi 06 OTKase B MepeBojie JKMUJIOTO MTOMeIleHNMs B HeXKIJIoe ToMellleHe
MJT HEXKUJIOTO TIOMEIIIeHMsI B JKiJIoe TIOMeIlleHMe »;



- IYHKT 4 nocTaHoBJIeHus agMuHucTpaiumu ropoga Oropcka ot 18.03.2019
N¢ 532 «O BHeceHMM M3MEHEHU} B OT/eJ/IbHbIe IMOCTAHOBJIEHMS aJAMUHUCTPAIIAA
ropona FOropcka»;

- MOCTaHOBJIeHMe agMuHucTpauuu ropoga KOropcka ot 11.02.2020 N° 237
«O BHeceHMM M3MEHEHMI B ITOCTAHOBJEHMe agMMHMUCTpauuyu ropoma FOropcka
or 18.07.2018 N° 1995 «O6 yTBepkIeHUM aAMUHUCTPATUBHOIO perjiaMeHTa
IpeNoCTaBeHNsT MYHULIMIAAbHOM ycayru «IIpuHSTME [OKYMEHTOB, a TakKe
BbIJlauya pelleHNni1 O MepeBojie MM 06 OTKase B IepPeBOjie KMUJIOTO ITOMEIEHMs B
HEXWJIOEe MOMeIIIeH)e VJIY HEeSKMJIOTO TTIOMEILIEHMS B JKUJI0e TTIOMeILeHe» ;

- MYHKT 2 MOCTaHOBJIeHUs agMuHucTpaimm ropoga KOropcka ot 28.12.2020
N2 1991 «O BHeceHMM M3MEHEHMI B OTIEJIbHbIE ITOCTAHOBJIEHMS aIMUHUCTPALA
ropona KOropcka»;

- MyHKT 2 MocTaHOBJeHUs agMuHucTpauuu ropoga FOropcka ot 09.06.2021
N° 1027-n «O BHeceHMM M3MEHEHM) B OTAe/JbHble ITOCTAHOBJICHUS
agMuHMCTpanyy ropoga lOropcka».

3. Ony6/smKoBaTh TOCTAHOBJIEHME B OQUIMAJIBHOM I€4aTHOM U3IaHUM
ropoga IOropcka m pasmecTuth Ha O(UIMAILHOM CaiiT€é OPraHOB MECTHOTO
camoympasyennst ropoga KOropcka.

4. Hacrosiiiee moCTaHOBJIEHME BCTyMaeT B CWIYy IMOC/e ero opuimagsbHOTO
OITyOJIMKOBAHMSI.

5. KoHTposib 3a BBIMTOJIHEHMEM TIOCTAaHOBJIEHMST BO3JIOKUTh HA 3aMeCTUTEIS
rJ71aBbl Topoja - aupekTopa [lemaprameHTa MYHUIMIIAJIBHOW COOCTBEHHOCTU U
rpagocTpouTebcTBa agMuHuctpauyumu ropoga KOropcka Korenkuny HO.B.

U cnonHaoommn 00s13aHHOCTH
riiaBbl ropojaa FOropcka C.O. T'onun



IIpunoxenue

K IMIOCTaHOBJICHMIO
agMmuHKCcTpanyuu ropoga FOropcka
ot 15 ¢peBpansa 2022 roga N2 264-n

AJIMMHUCTPATUBHBIN pPerjiaMeHT
MpeaoCcTaB/IeHNs MyYHUIMIIATIbHOM yoiyru «IlepeBoa >Ku1oro momMerieHus B
HeXUJI0e IIoMellleHNe ¥ HeKMJIOTO IIOMeIlleHMs B JKMJIoe IoMellieHye»

I. O61mMe nos10KeHus
IIpeameT peryiMpoBaHusI aAMMHUCTPATUBHOTO perjiaMeHTa

1.1. AIMMHUCTPATMBHBIMA perJlaMeHT IIpeloCTaBJeHMUsI MYHULIUIIATIbHOM
yoiyru «IlepeBon >KMIOTO TIOMEIIEHMSI B HEXMUJIOe TIOMeEIleHMe U HEeKUJIOTO
MTOMeEIIIeHNsI B XUJI0oe TIoOMellleHre» ([lajiee COOTBETCTBEHHO - aAMUHMUCTPATUBHBIN
perjiaMeHT, MYHUIMIAJIbHAS YCAyra) YCTaHABAMBAET IIOPSIIOK ¥ CTaHAApT
MPeIOCTaB/IEHNSI MYHULIMIIAIIBHOM YCJIYTY YIIOJJHOMOYEHHBIM OPraHOM MECTHOTO
camoympaBjaenusi  JlemapTaMeHTOM  MYHUIMIIQJIBHOW  COOCTBEHHOCTM U
rpagoCTpoUTEeIbCTBA agMuHKUCcTpauyy ropoaa KOropcka (manee - [lemapramenr).

Kpyr 3asBuTenen

1.2. MyHuiunaabHas yCJIyra IpeaoCTaB/IsIeTCsI COOCTBEHHUKY ITOMEIeHMST
B MHOTOKBApTMPHOM JJOME VI YTIOJTHOMOUYEHHOMY MM JINITY ([IaJiee - 3asiBUTEJD).

TpedoBaHMS K HOPAAKY MHOPMUPOBAHMUS O HPEAOCTABICHUN
MYHUIMIIATIBHON YCITYTU

1.3. udopmupoBaHue o IOpsiAKe ITpefoCcTaBieHss MyHULIIUTIATbHON YCTYTH
OCYIIeCTBIISIETCS:

1) HermocpeICTBEHHO MPY JIMYHOM IIpMeMe 3asiBuTesis B JlerapramMeHTe i B
MHOTO(QYHKIIMOHAJIbBHOM  IIEHTpe  MpEeIOCTaBJIEHUSI  TOCYHApCTBEHHBIX U
MYHULIMTITbHBIX YCIyT (ganee — M®LI);

2) no Tenedony B lemapramente i M®II;

3) mNKUCbMEHHO, B TOM YMCIe TIOCPEACTBOM 3JIEKTPOHHOM IIOYTHI,
(haKCMMMIBHON CBSI3N;
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4) nmnocpenCcTBOM pa3MelleHMsI B OTKPbITOM M OOCTYIHOM ¢opMme
uHDOpMaINM:

- B ¢emepajsbHON TOCYIapCTBEHHON MHGPOPMALMOHHON cucTeMe «EmMHBbIN
MOpTaJl  rOCYAApPCTBEHHBIX M  MYHULMIIAJIBHBIX  YCJIYT (byHKLIN)»
(https://www.gosuslugi.ru/) (manee — Enyubiin mopran);

- Ha oduIMaJbHOM CaiiTe OpPraHOB MECTHOTO caMOYIIpaBjieHus Topopa
FOropcka adm.ugorsk.ru (manee - opuiMaabHbIN CANUT);

5) mocpencTBoM pasmelleHus MHGopManyy Ha MHPOPMAIMOHHBIX CTEHIAX
HemnapramenTa uan MOILI.

1.5. ludopmupoBanme OCyIeCTB/IIeTCS 10 BOIIPOCaM, KaCaIOIMMCS:

- Cmoco0OOB mMoOmauM 3asiBJIEHMSI Ha IPemoCTaBjeHMe MYHUIIUIAIbHON
YCITyTH;

- agpecoB [enapramenTta u M®II, ob6pailieHre B KOTOpble HEOOXOAMMO 1T
MpeIoCTaBIeHUSI MYHULIUIIATIbHOW YCTYTH;

- crrpaBoyHOM MHMOpMalum o pabote [lernaprameHTa;

- JOKYMEHTOB, HEOOXOAMMbIX MJis1 IIPeJOCTaBJeHUSI MYHUIIUIATIbHON
YCITyTH;

- TIOPSIZIKA ¥ CPOKOB IPEIOCTaBJIEHNSI MyHUIIUITAIBHON YCITYTH;

- TIOpsIIKa ITOJIyYEeHMSI CBEOEeHMII O XOJIe PaCcCMOTPEHMSI 3asIBJIEHMSI U O
pe3yJibTaTax MpeaoCTaBIeHMs] MyHUIIUIIAIbHON YCITYTH;

- mopsizka gocyneObHoro  (BHecymeOHOro) oOKajoBaHMSI — TEMCTBUM
(6e3mencTBMSI) MO/DKHOCTHBIX JIMI, M TIPUHMMAEMbIX UMM peIIeHu IIpu
MIpenoCTaBJIEHUN YCITYT .

[Tosnyuenme uHpoOpMaIMM MO BOIPOCAM ITPEAOCTABIEHNUST MYHUIIUIIATIbHON
YCJIIYTU M YCJIYT, KOTOpbIE SBJISIIOTCS HEOOXOOMMBIMM U OOSI3aTe€JIbHBIMM IIJISI
MpeOCTaBIEHMSI MyHUIIUTIAJIbHOM YCJIYTU OCYILIECTBJISIETCST GeCIIaTHO.

1.6. Tlpu yctHOM ob6parieHun 3asBUTENST (JIMYHO WM TI0 TeyieOHY)
IOJDKHOCTHOe Jimio [lemaprameHTa, paboTHuk MO®ILI, ocyllecTBISIONINA
KOHCYJIbTMPOBaHMeE, IMTOJIPOOHO U B BEXKIMBOM (KOPPEKTHON) Gopme MHIOPMUPYET
0OpaTUBIIETOCS [0 MHTEPECYIOIIMM BOITIPOCAM.

OtBer Ha TeyieOHHBIM 3BOHOK OOJDKEH HAUYMHATLCSI C MHpOpMAIUM O
HaMEHOBAHMM OpraHa, B KOTOPbIM ITO3BOHMJI 3asIBUTENIb, (paMuanu, VMEHMU,
oTyecTBa (MocjienHee — MPU HAIMYUM) U JOJDKHOCTU CIIEIMAINCTa, TTPUHSBIIETO
Tesle(OHHBIN 3BOHOK.

Ecnn gomkHocTHOe nuiio [lernapTameHTa He MOXKET CaMOCTOSIT€/IbHO [1aTh
OTBeT, TeJie)OHHBIN 3BOHOK JIOJIKEH OBITh IepeagpecoBaH (IIepeBefeH) Ha Ipyroe
IOJIKHOCTHOE JIMIIO WMJIM K€ OOpaTUBLIEMYCSI JIMIY IOJ/DKEH OBIThb COOOIIEH
Tesle(OHHBbIM HOMEp, MO KOTOPOMY MOSKHO Oy[eT IOJyYuTb HeoOXOIUMYIO
nHOpMAaIINIO.


https://www.gosuslugi.ru/

Ecin moproroBka oTBeTa TpebOyeT IMPOAOKUTEIBHOTO BpeMeHM, OH
npejijiaraeT 3asBUTEIO0 OIVH U3 CJIEAYIONIYX BapMaHTOB JaIbHEUIIINX TeCTBUIA:

- U3JIOKUTh OOpallleHne B MMCbMEHHON hopMe;

- Ha3HAYUTD APYTroe BpeMmsi O KOHCYJIbTalluiA.

HomkHocTHOe  ymio  [emapTameHTa  He  BIOpaBe  OCYIIECTBJISITh
MHGOpPMIMpPOBaHMEe, BBIXOIMIIEe 32 pPaMKM CTaHOAPTHBIX IPOLENYp M YCIOBUIA
MpeloCTaB/JIeHMUSI MYHULIMTIAJIbHOM YCJIYTU, U BJMSIIOLIEE TIPSIMO MJIM KOCBEHHO Ha
MIpMHMMAaeMoe pellieHue.

[Ipomo/skuTeNnbHOCTh MHOOPMUpPOBAHUSI TIO0  TejeOHY He JOJDKHA
npeBbiiaTh 10 MUHYT.

NudbopmupoBaHue OCYyIIECTBJISIETCS B COOTBETCTBUM C TpaduKOM mpuema
rpakaaH.

1.7. Tlo mmcbMeHHOMY OOpAalllEHMIO ODKHOCTHOe Jmio JlemapraMeHTa
MOJIPOOHO B MUCbMEHHOM (hopMe pas3bsICHSIET I'PaKIaHMHY CBeIeHMsI 10 BOIIPOCaM,
yKasaHHbIM B ITyHKTe 1.5 HacTosI1ero agMMHUCTPATUBHOIO perjiaMeHTa B TeueHue
15 KajieHmapHBIX THE.

1.8. Ha EgmHom mnoptane pasMelllarOTCsl CBeleHMus, IpelyCMOTpeHHbIe
[Tonoxkennem o demepayibHOM TOCYIAPCTBEHHON MH(POPMAIMOHHOM CUCTEME
«DenepanbHblil peecTp roCyAapCTBEHHBIX M MYHUIIUITATBHBIX YCIYT (QYHKLMI)»,
YTBEpsKIEeHHbIM IocTaHoBjeHueM IIpaBurenbctBa Poccuitckonn ®epepanym
ot 24.10.2011 N® 861.

Hoctyn K mHOpMaLUMM O CpOKaxX M TOpSIAKE TIPedoCTaBJIeHUS YCIyTU
oCyIecTBIsieTcs] 0e3 BBITIOJTHEHMSI 3asiBUTeJIeM Kakux-Jnbo TpeboBaHWUM, B TOM
yycyie 6e3 UCIOJIb30BaHMSI ITPOrPAaMMHOI0 ObecreueHms], yCTaHOBKA KOTOPOro Ha
TeXHUYECKNEe CpPeICTBa 3asiBUTeNI TpeOyeT 3aK/II0UeHUS JIMIIEH3MOHHOTO WA
MHOTO COIJIAlleHMsT C [paBooOsiamaTesieM IPOrpaMMHOTO  obecredeHus,
MpeayCMaTPUBAIOILIEr0 B3MMaHMe IUIaThl, PEruCTPAIMIoO WM aBTOPU3AINIO
3asIBUTEJISI WJIM TIPeOCTaB/IeHMe M IIePCOHAIbHBIX JaHHBIX.

1.9. Ha odwuumanbHOM cauTe, Ha CTEHOAX B MeCTax IPegOCTaBJIeHMS
MYHULIMIITIbHOW yoryru . B M®ILI pasmeriaercst cjiemyromiasi CIIpaBOYHAasI
nHopMalus:

- 0 MecTe HaXOKIeHusT 1 rpaduke pabotsl JlermaprameHTa, OTBETCTBEHHOI'O
3a IMpeoCTaBjeHe MyHULIMTIAJIbHOM YCJIyTH, a Takxke M®LI;

- CIpaBOYHbIe TeslepOHbI crienyaancToB JlemapraMmeHTa, OTBETCTBEHHBIX 3a
MpenoCTaBjeHe MYHULMIIAJIbHOM YCIYyTHM, B TOM uKucjae Homep TenedoHa-
aBToMH@oOpMaTopa (IIpy HAJIMYUUN);

- agpec odUIIMaIbHOIO CaiTa, a TaKXKe 3JIEKTPOHHOM MOYThI U (Myin) HGOpMbI
obpaTHoI cBsi3u [lenaprameHTa B cetu «IHTepHeT».



1.10. B mecrax okupmanmusi llenmapraMeHTa pa3sMeIalOTCsI HOPMaTHBHbIE
IIpaBOBbIe aKTbl, pEryJuUpyIollye TMOpSIOK IIpeloCTaBJIeHUsI MYHUIIUIIATIbHON
yCJIyTU, B TOM UMCJIe aJMUHUCTPATUBHBIM perjiaMeHT, KOTOpble MO TpeOOBaHMIO
3asIBUTEJIS IPEIOCTaBJISIIOTCS €My IJIsS1 O3HAaKOMJIEHMSI.

1.11. Pasmerniene  mHdopmaluu O  TOpsSiAKe — MIPeIoCTaBJIeHUS
MYHUIIATIQIBHOM YCIYTM Ha MHOOPMAIMOHHBIX CTeHmaxX B momelneHnn MOIL]
OCYILIECTB/ISIETCSI B COOTBETCTBMM C COIVIAILIEHMEM, 3aK/JIOUEHHbIM MEKIY
agMuHuctpanyen ropogma IOropcka u M®IL ¢ yuerom TpeboBaHMM K
MHGOPMIMPOBAHUIO, YCTAHOBJIEHHBIX aAMUHUCTPATUBHBIM perjiaMeHTOM.

1.12. Nudopmaumusi 0 xope pacCMOTpeHMs 3asiBIeHUSI M O pe3yJibTaTax
MpeIoCTaBIEHMS] MyHUIIUTIAJIBHON YCTYTU MOXKET OBITh MOJTydYeHa 3asBUTeIEM (€ro
MpeCcTaBUTeIeM) B JIMYHOM KabuHeTe Ha EmmHom mopTase, a TakKe B
COOTBETCTBYIOIIEM CTPYKTYPHOM Mopasaesnennu [lenapramMeHTa Ipu oOpalieHnm
3asIBUTEJIST IMYHO, 110 TejieOHY, TOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

Paspgen II. CTangapT npeaocTaB/IeHUs MYHUIIMIIATbBHOM YCIYTH
HaumeHoBaHMe MyHUIIUIIAJIBHOM YCTYTU

2.1. HaumenoBanme MyHuuMnagbHou vycoayru: «IlepeBonm — sKujioro
TOMeIlleHUsT B HeXWwIoe TIIOMellleH/e U HeXUJIOro TOMeIleHUsI B JKUJIoe
TIOMeIlIeHe».

HaumeHoBaHMe opraHa, Ipe0CTaBIISIIONIEr0 MYHUIMIIATIbHYIO YCIIYTY

2.2. MyHuMnanabHas ycjiyra npefnocrasiisgercs [lenmaprameHTOM.

HernocpencrBenHoe MpeaocTaBjeHne MYHULIUITATbHOM YCJIyTU
OCYILIECTB/ISIET  CTPYKTYpHOe  IoapasgesieHue  [lemaprameHTa —  OTHeN
I'PaJlOCTPOUTEIbHOM " pa3pelmnTeIbHON IOKyMeHTaluu yIIpaBjIeHUs
APXUTEKTYPbI ¥ I'PAAOCTPOUTEIHCTBA.

3a mosy4YeHMEM MYHMUMIAIbHOM YCIYTU 3asBUTEb MOXET TakKe
obpatutbcs B MDII.

B npepocTaBiieHn MyHUIMIIAIBHOM YCJIYTY B paMKaX MeKBEIOMCTBEHHOIO
MHGOPMALIMOHHOTO  B3aMMOIeNCTBUsI  ydacTByer  DemepanbHasi — CIyskOa
rOCyIJapCTBEHHOM PErucTpaium, KamacTpa U Kaprorpaduu, crenyaau3upoBaHHbIe
roCyJapCTBEHHbIE " MYHULIUIIQ/TbHbIE opraHusann TeXHUYECKON
MHBEHTapU3aIA.

B cootBeTcTBUM C TpeboBaHMsIMM MTyHKTa 3 yactu 1 cratbyu 7 @egepaibHOTO
sakoHa ot 27.07.2010 N¢ 210-®3 «O6 opraumsaumuy IpesoCTaBIEHMs
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rOCYIAapCTBEHHBIX ¥ MYHMIIMIIAIBHBIX YCIyr» (maysee - DemepasjbHbI 3aKOH
N¢ 210-®3) vycraHOBJieH 3ampeT TpeboBaTb OT 3asIBUTENSI OCYIIECTBJIEHUS
OEeNCTBMI,, B TOM UMCJIE COIJIACOBAaHMM, HEOOXOOMMBIX [JISI ITOJTyYeHMSI
MYHMIIUIIQJIbHOM YCJIYTU M CBSI3aHHBIX C OOpallleHreM B MHbIe TOCYyIapCTBEHHbIE
OpraHbl, OpraHM3aluyu, 3a WCKIIOUEHMEM IIOJyYeHUS] YCJIYT U TIOJyYeHUs
OOKYMEHTOB ¥ MHGOpMaIlyiu, MpeqoCcTaB/IsieMbIX B pe3yJbTaTe IpeqoCTaBIeHNS
TaKMX VYCIYT, BKIIOUEHHbIX B IlepeueHb ycayr, KOTOpbIe  SIBJISTFOTCS
HEeOOXOAVMBIMM M OOSI3aTeJIbHBIMU [IJIT TIPeAOCTaBIeHMUS] MyHUIIUIIAIbHBIX YCIIYT,
yTBepsKIeHHbI pelieHneM Jlymbl ropoma IOropcka ot 29.11.2011 N° 114
«O6 vyTBepskmenun IlepeuHst ycayr, KOTOpble SIBJSIIOTCS HEOOXOOMMbBbIMU U
00s13aTeIbHBIMM 11  TIPEeNOCTaBJIEHMSI OpraHaMM MECTHOTO CaMOYIIPaBJIeHUS
ropoga lOropcka MyHUIIMIIAIBHBIX YCIYT M MPEIOCTABISIIOTCS OpraHM3alyusIMU U
YIIOJTHOMOYEHHBIMM B COOTBETCTBUM C 3aKOHOAATEJNIbCTBOM Poccuiickoin
@enepaluy 3KCIIepTaMM, YUaCTBYIOIIMMM B MpPeNOCTaBJIEHMM MYHULIUIIATbHbBIX
yciayr, u Ilopsinka omnpeneneHust pasMepa IUIaTbl 3a OKa3aHMeE YCJIYT, KOTOpbIE
SIBJISIIOTCSI  HEOOXOIMMBIMM ¥ 00SI3aTeJIbHBIMM [IJIT IIPelOCTaBJIeHMUsI OpraHaMu
MEeCTHOI'O caMoyIipaByieHus ropoaa KOropcka MyHUITUITABHBIX YCITYT».

PQBY.TIBTaT nmpenocTraB/ICHUS MYHI/II.H/Il'IaJIbHOi;I YCIIyIrn

2.3. PesysbTaToM MpeAoCTaB/JeHUsS MYHULIUTIAIbHON YCIYTU SBJISETCS
npuHgaTOe JlemapTamMeHTOM pellleHMe O TepeBofe MM 00 OTKaze B IiepeBojie
SKMJIOTO TIOMeEIlleHUsI B HeXXKuJioe TMOoMellleHe Y HeXKMUJIOTO TIOMeIeHUSI B SKUJIoe
roMellieHue.

dopMma yBeoMyIeHMSI O TiepeBofe (OTKasze B MepeBOjie) SKUJIOTO (HEXXMJIOTO)
MoMellleHMsT B HeXujioe (Kujioe) TOMellleHMe YTBepsKIeHa ITOCTaHOBJIeHNEM
ITpaBurenncTBa Poccuiickoit @emepauym ot 10.08.2005 N° 502 «O6 yTBepskaeHun
dbopMbl yBemomsieHMSI O TepeBofe (OTKase B IepeBOfe) SKMJIOrO (HEKMJIOTO)
roMelleHuss B Hexusaoe (OKujioe) momellieHue» (MpUIOKeHMe 3 K HacTOSIIeMy
aIMVHMUCTPATUBHOMY perjiaMeHTy).

PesynbTat npenocTaBieHnsI MyHUIIAIIATbHOM YCIYTY MOXKET ObIThb MMOJTy4YeH:

- B [lemaprameHTe Ha OGYMaskHOM HOCUTeJIE TIPY JIMYHOM OO paIlieHnn;

- B M®II Ha 6yMa’kHOM HOCUTeJIe TIpU JIMYHOM OOpaIleHnn;

- TIOYTOBBIM OTIIPABJIEHMEM;

- Ha EguHom moprase B opme 3/IeKTPOHHOTO OKYMEHTAa, MOAIMCAHHOTO
9JIEKTPOHHOM MOIIINUCHIO.

Cpox npeaocTaB/IeHNsI MYHUIIMIIAJIbBHOM YCJIYTHU, B TOM YUCIE
C YUYETOM He00X0AMMOCTH 00palleHUsI B OpraHu3aiuin, y4acTBYIOIIe
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B IIPeJOCTaBIeHUM MYHUIIUIIATBHOM YCIIYTU

2.4. [lenapTaMeHT IIpMHMMAET pellleHle O repeBoje uin 06 oTKase B IepeBoie
SKMJIOTO TIOMEILeHUSI B HeXXMJIoe TOMeIleHe U HEeKMUJIOTO TIOMEIEeHUST B SKUJIoe
MoMellleHre He IMo3fgHee ueM uepe3 45 1OHell co [OHS IIpeacTaB/ieHus B
HemapTaMmeHT JOKYMEHTOB, 00SI3aHHOCTD 1O MPeICTaBJIeHNIO KOTOPhIX BO3JIOSKEHa
Ha 3asIBUTEJIS.

B cnyuae nogaum qokymeHToB B M®LI cpok npegocTaBiieHnss MyHUIUITAIbHOM
YCIYTU UCUUCIIIETCS CO IHS NocTyruieHus B [lernaprameHT mokymeHTOB 13 MO,

B cnydae momaunm OJOKYMEHTOB uepe3 ENuHbBIN MopTas CPOK ITpedoCTaBIeHNs
MYHMIIATIQJIBHOM YCJIYTM COCTaBjsieT He 6osiee 13 paboumx mgHei. HampasiieHne
MPUHSTBIX Ha EOWHBIN TMOpTay 3asBI€HMII M JOKYMEHTOB OCYIIECTBJISIETCS C
MCIIOJIb30BAaHMEM  €IVMHOM  CUCTEMbI  MEXBEIOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMOJIEMICTBMSI U TIOOK/JIIOYEHHOM K  HEM  pPEerMoHaJibHOM  CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOZEMCTBUSI.

[TprocTaHoBeHME IIpeIOCTaBJIeHNS MYHULIATIQTbHOMN yCIyTHU
3aKOHOAATeILCTBOM Poccuiickoit Menepaiium He IIpesyCcMOTPEHO.

Cpok BbIZauM [AOKYMEHTOB, SIBJISSIOIIMXCSI pe3yJIbTaTOM IIpedOCTaBJIeHMS
MYHUIIMIIQJIbHOM YCJIYTM, - He IIO3[Hee uYeM uepe3 3 paboumx OHS CO IHS
MPUHATUSL ~ pellleHus] B COOTBETCTBUM C  IMYHKTOM 2.3  HACTOSIIIEro
aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.5. ympamun cuny.

VicueprnibIBaloiui repedyeHb JOKYMEHTOB, HEO0XOAUMMBIX JJIsT
MpegoCcTaB/IeHUsI MyYHUIIMIIATIBHOM YCIIYTU

2.6. VcuepnpIBamolliyii  IlepedyeHb JOKYMEHTOB, HEOOXOOMMBIX B
COOTBETCTBMM C 3aKOHOAATEJIbHBIMM WM WHBIMM HOPMATUMBHBIMM ITPABOBBIMM
akTaMy IS TIPeOCTaBJIeHMST MYHUIMUIAIbHOM YCJIYyTM, KOTOpble 3asiBUTEJIb
MIpeICTaB/IsIeT CAMOCTOSITEIbHO B [lenmapTramMeHT:

1) 3asB/IeHME O TEpeBOjie JKUJIOTO IMOMEIEeHNSI B HEKWIOe TOMelleHne U
HEXXMJIOTO IIOMEIIEeHMsI B SKWIOe IoMellleHne (MpuaoskeHue 2 K HaCTOSIIEMY
aIMVHMUCTPATUBHOMY perjiaMeHTy);

2) TpaBOyCTAaHABJMBAIOIIME [TOKYMEHTbI Ha IIEPEBOAMMOE IIOMEIIEHNE
(IOOIMHHMKM WJIM 3aCBUOETEIbCTBOBAHHBIE B HOTAPMAJIbHOM IIOPSIIKE KOIINM,



ecIM  IlepeBoAMMOe  IIOMellleHuMe  He  3apeructpupoBaHo B EpuHom
roCcyJapCTBEHHOM peecTpe HeIBUKUMOCTH);

3) moAroTOBJIEHHbIM ¥ OGOPMJIEHHBIM B YCTAHOBJIEHHOM TMOPSIIKE ITPOEKT
repeycTpoicTBa 1 (M) TMepeIIaHuPOBKM TIEPEBOIMMOTO MTOMellleHus (B caydae,
ec/ii TIepeyCTpOMCTBO U (MJM) TeperylaHMpOBKa TPeOyIOTCS MJisi obecredeHus
MUCIIOJIb30BAHMSI TaKOI'o TIIOMeIleHMS B KauecTBe JKUJIOTO WM HEXUJIOro
MOMellleHNs);

4) 1npoToKoJ OO6IIero cobpaHusi COOCTBEHHMKOB IIOMEILEHUN B
MHOTOKBAapTUMPHOM [JIOM€, COJepsKalllMili pelleHre 00 MX COrjlacuy Ha IepeBOf,
SKMJIOTO TIOMEIIIeHMST B HEesKMJIoe ITOMellleHIE;

5) cornacue Kaskgoro COOCTBEHHMKA BCeX ITOMEIEHMI, IIPUMbBIKAIOUINX K
IepeBOAMMOMY IIOMEIIeHNIO, Ha TMepeBOJ >KUJIOTO TOMEIIeHUSI B HEXUIOe
TIOMeIlleHKe.

2.7. JlemapTaMeHT B TIOpsSiAKe MeXKBEJOMCTBEHHOIO 3JIeKTPOHHOIO
MHGOPMALIMOHHOTO B3aUMMOJIEMCTBMUSI B MLEJIX MpPeACTaB/JeHUs U IIOJydYeHUsI
IOKYMEHTOB n  uHGopMauum, HEOOXOOUMBIX  JIJIS TIpegOCTaBIEHNS
MYHULIMITQJIBHOM YCJIYTY, KOTOpPbIe HAaXOMSITCS B PACIOPSDKEHMM OPraHOB BJIACTH,
OpPraHOB MECTHOT'O CaMOYIIPaBJIEHMSI MJI OPraHM3aLyi 3aIIpallBaeT, B TOM UMCIe
BKJIIOUasl BO3MOKHOCTb aBTOMAaTMUYeCKOro (OpPMMPOBAHMS ¥  HaIpaBJIEHUS
Me>KBeIOMCTBEHHBIX 3alTPOCOB:

1) mpaBoycTaHaBaMBaIOIIME MOKYMEHTbl Ha II€pPeBOAMMOE ITOMeIleHue
(MOAIMHHUKY WJIM 3aCBUAETEIbCTBOBAHHBIE B HOTAPMATIbHOM ITOPSIIKE KOINUN);

2) mjaH TMepeBOAMMOrO IIOMEIIeHMUSI C €ro TEeXHUUYECKUM OIMCaHMEM
(B ciydae, ecsM TEpPeBOAMMOE IIOMeIlleHMe SIBJISIETCS JKMJIBIM, TEeXHUYeCKUM
MacCIopT TAKOTO MOMEIeHNS);

3) TMOSTaKHBIM IUIAH [JOMa, B KOTOPOM HAaXOAUTCS IepeBOAMMOe
TIoMelleHue.

3asgBUTENb BIIpaBe He IPENCTaB/sITh JOKYMEHTBI, IIpelyCMOTpPEeHHbIe B
MOAMYHKTAMM 2, 3 HACTOSIIEro ITyHKTa, a TakKe B CJIydae, eC/iM IIpaBO Ha
repeBOAMMOE TIOMeIlleHMe 3aperucTpMpoBaHO B EamMHOM rocymapCTBEHHOM
peecTpe HEOBIDKMMOCTM, HOOKYMEHTbI, IIPeIyCMOTPEHHble IOAIMYHKTOM 1
HACTOSIIIEro MyHKTa.

HenpencraBienne 3asBuTeseM TOKYMEHTOB, KOTOpbIe 3asiBUTEJIb BIIpaBe
MPeNCTaBUTh IO COOCTBEHHOV MHUIMATUBE, HE SIBJISETCS OCHOBaHMEM JJIsl OTKa3a
3asIBUTEJIIO B MPEIOCTABIEHUM MYHULIMITAIBHOM YCIYTHU.

TpeboBaHMS K JOKYMEHTAM, HEOOXOAUMBIM JJISI IIPeJOCTaB/I€HMUS
MYHUIMIIATBHON YCITYTU
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2.8. B cnyuae HampaBiieHMs 3asiBjieHMs TocpeAcTBoM EnuHoro mnoprasna
CBeleHUsI U3 IOKYMEHTA, YIOCTOBEPSIOIIEro JIMYHOCTb 3assBUTEJS, TIPeiCTaBUTes
dhopMUpYIOTCS TIpM MOATBEPXKAEHMM YUYeTHOM 3amucu B ExguHOM cucreme
UOeHTUGUKAIMM M ayTeHTUOUKALMM U3 COCTaBa COOTBETCTBYIOIIMX TaHHbBIX
YKa3aHHOM YUYeTHOM 3aIllMCu ¥ MOTYT ObITb IPOBepeHbl MyTeM HallpaBIeHNUs
3ampoca C MCIOJb30BaHMEM CHUCTEMBI MEKBEIOMCTBEHHOTIO 3JIEKTPOHHOI'O
B3aMIMOJIe/ICTBUSI.

B cnyuae, eciu 3asBiieHMe IIOfAeTCss yepe3 MpeACcTaBUTEsIS 3asiBUTEJIS,
TaKyKe TpeNCcTaB/sieTCsl OOKYMEHT, IIOATBepsKOaloliuiA  IOJHOMOYMS  Ha
OCYILIECTBJIEHME [EMCTBUM OT WMEHM 3asBuTejids. B KauecTBe [IOKYMEHTa,
MMOATBEPSKIAIONIEIO IOJHOMOUYMS Ha OCYIIECTBJIEHMEe MOEeiCTBUMMA OT WMEHU
3asIBUTEJISI, IPEICTABUTEDb 3asIBUTEJISI BIIPAaBe MPEeACTaBUTD:

- 0(pOpPMJIEHHYIO B COOTBETCTBMM C 3aKOHOAATEJIbCTBOM Poccuiickon
@enepaluy JOBEPEHHOCTD (IIJ1s1 PU3MUECKMUX JINIT);

- 0(pOpMJIEHHYIO B COOTBETCTBMM C 3aKOHOAATEJbCTBOM Poccuiickon
@enepaliny JOBEPEHHOCTb, 3aBEPEHHYIO I1€4YaThlO 3asBUTENSI M IOAIMCAHHYIO
PYKOBOOUTEJIEM 3asIBUTEJISI MJIM YIIOJJHOMOYEHHBIM 3TUMM PYKOBOAUTEJIEM JIMIIOM
(BJ1s1 FOpUANYECKUX JINLT).

B cayuae, ecim 3asBiieHMe TNOMAETCS Uepe3 IIPEICTABUTENS 3asIBUTEJIS
nocpenctBoM EmuHOro mnopraja ¥ JOBEPEHHOCTh HPEeACTaBUTEJIS 3asBUTEIS
M3rOTOBJIEHA B JJIEKTPOHHOM (opme, Takass [dOBEPEHHOCTb [O/DKHA ObITh
TOAMMCaHa 3JIEKTPOHHOM IOAINUCHIO, TpeOOBaHMSI K KOTOPOM YCTaHABIMBAIOTCS
3aKOHOAATeIbcTBOM Poccuiickon @Pepepaiiviy, peryamMpyroniMM OTHOIIEHUSI B
00J1aCTM UCIOJIb30BAHMS 3JIEKTPOHHbBIX IOAIMCEN.

YmocToBepeHHas, COBepILIeHHAs MJIM BbIIaHHAs HOTapUyCOM JIOBEPEHHOCTh
MPeNCTAaBUTENST 3asIBUTENSI B DJJIGKTPOHHOM (opme HO/KHA COOTBETCTBOBATH
TpeboBaumsiM cratbyu 44.2 OcHOB 3aKoHOAaTenbcTBa Poccuiickoin @emepauym o
Hotapuare oT 11.02.1993 N2 4462-1.

2.9. B cooTBeTcTBMM C IIYHKTOM 3 cCTaTby 36 JKMIMILHOrO KOIeKca
Poccuitickonn  ®Depepany  yMeHbIIIEHMe pasMepa OOIIero MMyIiecTsa B
MHOTOKBAapTUMPHOM JIOM€ BO3MOKHO TOJIbBKO C COIJIacusl BCeX COOCTBEHHMKOB
TTIOMeIIeHMIA B JaHHOM JIOMe ITYTEM ero PeKOHCTPYKIIMNA.

B coorBercTBuu ¢ mynkrom 2 cratby 40 XXunuinHoro komekca Poccuiickoin
®denepanyy, ecaM PEeKOHCTPYKIMS, MEPeyCTPOCTBO M (WIM) TeperiaHupOBKa
TIOMeIlIeHMI A HEBO3MOKHbI 06€3 IMpUCOoeaMHEHNST K HUM YacCTy ODOIIero MMyIecTBa B
MHOTOKBapTUMPHOM AOME, Ha TaKMe PEKOHCTPYKIMIO, TepeyCTPOMCTBO M (MJIN)
MEePeIJIaHMPOBKY  IIOMEIIEHMUI HOJ/DKHO OBITh IIOJIYUEHO COrjlacue  Bcex
COOCTBEHHMKOB IMOMEIIeHNI B MHOTOKBApTUPHOM JIOME.
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TpeGoBaHMs K B3aMMOJEMCTBUIO C 3asIBUTE/IEM
MPY MPEeAOCTABIEHNY MYHUIIUIIAIBHOW YCITYTU

2.10. B cootBerctBum ¢ mnyuktamu 1, 2, 4, 5 wactu 1 crareu 7
®enepanpHoro 3akoHa N° 210-D3 3ampelaetcss TpeOOBATh OT 3asIBUTEJIEN:

1) mnpepcraByieHMsS OOKYMEHTOB M MHGOpMaluM WIM OCYIIeCTBIEHUS
IOeCTBUM, TpeNCcTaB/ieHue WM OCYILIEeCTBIeHNe KOTOPbIX He IMpeLyCMOTPEHO
HOPMAaTUBHBIMU ITPaBOBBIMU aKTaMu, peryJmMpyoiymMn OTHOILIEeHMS],
BO3HMKAIOIIME B CBSI3M C IIPeAOCTaB/JIeHeM MYyHULIMTIATbHON YCIIYTH;

2) mnpeacTaB/ieHMs JOKYMEHTOB ¥  uMHpOpMaluy, B TOM YUCHe
MOATBEPKAAIONIMX  BHECeHMe  3asgBuTejeM TIUlaThl 32  [pefocTaBJieHue
MYHUIIUIIQJIbHOM  YCJIYTM, KOTOpble HaXOAsTCSI B PaCIOpSI’KEHUM OpraHoB,
MPeNOCTaB/SIIOIIMX TOCYAAPCTBEHHbIE YCJIYTM, OPraHoB, ITPeJOCTaBJISIOIINX
MYHUIUIIATbHbIE YCIIYTU, MHBIX TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O
caMoyTipaBjieHusi JMOO TMOJABeAOMCTBEHHbIX T'OCYJapCTBEHHbIM OpraHamM WJn
opraHaM MeCTHOTO  CaMOYyIpaBJieHUsI  OpraHmu3aluif, YyYacTBYIOILIMX B
MpenoCTaBJIeHN MpeayCMOTpeHHbIX 4YacTbio 1 cratbu 1 DepepajibHOrO 3akOHA
N2 210-®3 rocymapCTBEHHBbIX M MYHMIMIAJbHBIX YCIYT, B COOTBETCTBUU C
HOPMAaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickon @Demepanyy, HOpMaTUBHBIMMU
MPaBOBbIMM aKTaMy XaHTbI-MaHCUIICKOTO aBTOHOMHOTO oOkpyra - IOrpsi,
MYHUIIMIIQJIbHBIMM ~ TIPaBOBBIMM  aKTaMM, 3a MCKJIIOUeHMEeM [TOKYMEHTOB,
BKJIIOUEHHbIX B OIpeJieJieHHbIM YacTbio 6 crtatbu 7 @DemepasbHOrO 3aKOHa
N2 210-®3 nepeueHb HOKYMEHTOB. 3asBUTEJIb BIIpaBe IIPECTAaBUTh YKa3aHHbIE
IOKYMEHTbI 1 MH(popmalyio B JlerapTaMeHT, IO COOCTBEHHON MHUIIMATUBE;

3) mnpencTaByieHMs OOKYMEHTOB U MHGpOpMalMyu, OTCYTCTBME U (UJIN)
HEIOCTOBEPHOCTh KOTOPbIX HE YKa3blBAIMCh MpPM IepBOHAYAJIbHOM OTKase B
rpremMe JOKYMEHTOB, HEOOXOAMMBIX MJISI TPedOCTaBJeHUS MYHULIUIIAIbHOM
yCIIyTU, MO0 B TpeNoCTaBJI€HMM MYHMUIMIIIBHOM YCJIYTH, 3a MCKIIOYEHMEM
CIeIYIOIINX CTy4aeB:

- U3MeHeHMe TpeOOBaHMM HOPMATMBHBIX IPABOBBIX aKTOB, KacalOIIMXCS
MpefoCTaBeHs] MYHMUIIMIIJIBHOM YCJIyTH, IIOC/ie TIepBOHAY/JIbHOM IOdaun
3as1BJIEHMS O MPeIOCTABIEHUY MYHUIUITAIIbHON YCIYTH;

- HaJMuMe OIMOOK B 3asIBJIEHMM O MPEIOCTaBJIEHUM MYHUIIUIIATbHON
YCJIYTU U TOKYMeHTaX, MOJAaHHbIX 3asBUTeJIeM ITOCJie TepBOHAYaJIbHOTO OTKasa B
rpremMe JOKYMEHTOB, HEOOXOAMMBIX MJIsl ITIpefoCTaBjeHMs] MYyHULIUTIAIbHOM
yCIIyTU, MO0 B TMPemOoCTaBAeHUY MYHUIUIIAIBHOM YCAYTU U He BKIIOYEHHBIX B
MpeJiCTaBIeHHbIN paHee KOMILIEKT JOKYMEHTOB;

- JMCTeueHue CpoKa [eMCTBUSI NOKYMEHTOB WM M3MeHeHMue MHpopMauumn
Mocje IepBOHAYaJbHOTO OTKa3a B MpueMe [OKYMEHTOB, HeOOXOAMMBIX [Jis
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MpeloCTaBJeHs ~ MYHUIIMIIAIbHOM  yCJIyru, Jmbo B IpemoCTaBJIeHUM
MYHULIUIITbHOM YCTYTH;

- BbISIBJIEHME [OKYMEHTaJIbHO MOATBEpPKAeHHOro (pakTa (IpMU3HAKOB)
OIIMOOYHOTO WM HPOTMBOIPABHOIO OeiCTBUS (0e3meiCTBUS) MOJIKHOCTHOTO
Juila opraHa, IMpeAdoCTaB/SIIOIIET0 MYHUIUNAIbHYIO YCIYTY, MYHUIIUIIQJIbHOTO
cayskaimero, paborunka MOIL, npu mnepBoHaYaJIbHOM OTKase B IIpHUEME
IOKYMEHTOB, HeOOXOIMMBIX JIJIsSI IIpeloCTaBJIeHUs] MYHULIUMITATIBHOM YCIYTH, 10O
B IIpelOCTaBJe€HUM MYHUIUIIAJIbHOM YCAYTM, O 4YeM B IIMCbMEHHOM BHIE 3a
MOATNICHIO PYKOBOIAUTENSI OpraHa, MpeaoCTaB/ISIONIero MyHUIIUITAIbHYIO YCIIYTY,
pykoBogutenss MLl mnpu mnepBoHayaJbHOM OTKa3e B MpuemMe AOKYMEHTOB,
HEeOOXOIVMBIX [IJISI ITPeIOCTaBIeHNSI MYHULIMIIAIBHOM YCJIYTH, JIMOO PYKOBOIUTEIS
opraHmsaluy, IPegyCMOTPeHHOM 4YacTthio 1.1 cratbm 16  HacTOSIIEro
®enepanbHoro 3akoHa N2 210-P3, yBemomisgeTcst 3asiBUTEJb, a TaKyKe IMPUHOCSTCS
M3BMHEHMS 3a IOCTaBJIeHHbIE HeYy100CTBa.

4) npemocTaBjieHKe Ha OyMa>KHOM HOCHUTeJle MOKYMEHTOB M MHGopMaIu,
3JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPeHbl B COOTBETCTBUM C ITYHKTOM
7.2 vyactu 1 cratbu 16 @epepanbHoro 3akoHa N? 210-dP3, 3a uCK/IIOUEHUEM
Cy4yaeB, €CaM HaHeCeHMe OTMETOK Ha TaKue JIOKYMEHTbI JMOO UX W3bITHUE
SIBJISIETCSI HEOOXOIMMBIM YCJIOBMEM MPEeIOCTaBJIEHMS] MYHUIIUIIAIbHOM YCIIYTU, U
MHbBIX CJTy4yaeB, YCTAaHOBJIEHHbIX (pefepaibHbIMMY 3aKOHAMM.

B mensx mnpemocTaBieHMsT MYHULMIIQJIbHOM YCJIYTU 3asBUTENIO WU €ro
npencraBuTenio obecrneunBaercsi B M®I pmoctyn k EguHomy moprany B
COOTBETCTBMM C TItocTaHoBjeHneM IlpaBurenbcrBa Poccuitickon ®Denmepanym
or 22.12.2012 N° 1376 «0O6 ytBepskmenun I[IpaBui opraHmsanyuym IesiTeTbHOCTYU
MHOTOQYHKIIMOHAJIbHBIX  IIEHTPOB  IPEeNOCTaBJeHMs] T'OCYJapCTBEHHbIX U
MYHULIMITATbHBIX YCIIYT».

VcuepnbiBaroniuii nepevyeHb OCHOBAHUM JJISI OTKa3a B IIpMeMe JOKYMEHTOB,
HEO0OXO0IMMBIX /ISl IPeAOCTaBIeHUS MYHUIIUIIATbHOM YCTYTU

2.11. OTka3 B mpueMme HOKYMEHTOB, HEOOXOAMMBIX [JISI IIPEIOCTaBIEHMS
MYHUIIUITQJIBHOM  YCIIYTH, 3akKoHomaTeslbcTBOM Poccuiickon ®Deneparuu  He
MpeayCMOTpEH.

I/IC‘IeprIBaIOIJ.lI/Iﬁ nepedyeHb OCHOBaHMM AJIsI IIPUOCTAHOBJIEHUS UJIM OTKa3a
B IIpeaoCTaB/ICHUN MYHI/IIII/IHaJIbHOﬁ VYCIYyI'u

2.12. TlpuocrtaHoBjieHVMEe TIpPeAOCTaB/JeHUS MYHULIUIAIbHON  YCIYTU
3aKoHOJaTebcTBOM Poccuiickon @enepaiiny He MpeLyCMOTPEHO.
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2.13. OTka3 B mepeBofe XMJIOTO MOMEIeHUsI B HEXXMUJIOe TMOMellleHe WU
HEXXMJIOT'O TTOMEIIeHUST B XKMJIOe TIOMellleH) e AOITyCKaeTCs:

1) 3asBUTEIEM HeE Tpe[CTaB/IeHbl TOKYMEHTBI, OpeesieHHble TYHKTOM 2.6
HACTOSIIEro agMUHUCTPATUBHOTO perjaMeHTa, OOsSI3aHHOCTh IO IMpeCTaBJIEHUIO
KOTOPbIX C YyUeTOM ITyHKTa 2.9 HaCTOSIIero agMUHUCTPATUMBHOTO perjaMeHTa
BO3JIO’KEHA Ha 3asIBUTEJIS;

2) noctyruieHus B JlermapTaMeHT OTBeTa OpraHa rocyJapCTBEHHOU BJIACTH,
opraHa MECTHOTO CaMOYIIpaB/ieHMs JuO0  IOJBEeJOMCTBEHHOM  OpraHy
roCyJapCTBEHHOM BJIACTM WJIM OpraHy MeCTHOI'O CaMOYIIpaBJieHUsI OpraHu3alumn
Ha MeKBeIOMCTBEHHbIN 3aIpOC, CBUIETEbCTBYIOIIEro 00 OTCYTCTBUM TOKYMEHTa
n (uam) mHbopMaLMy, HEOOXOOMMBIX [JiS TEepeBOfa SKMJIOTO IIOMEIeHUsI B
HEXWIOe TIOMEIleHe WIM HEXWUJIOTO IIOMEIIeHMs B >KWIoe IIOMeIleHMe B
COOTBETCTBUM C ITYHKTOM 2.7 HAaCTOSIIIEr0 afiMMHUCTPATUBHOTO peryiaMeHTa, ecJiu
COOTBETCTBYIOILIMI TOKYMEHT He ObLI MpeacTaB/ieH 3asBUTEIEM [0 COOCTBEHHOM
mHunmatuBe. OTKa3 B mepeBofe KUJIOTO ITOMEIIeHNST B HESKMJIOe TIOMeIlleHNe WU
HEXMUJIOTO TIOMENIEHMSI B SKWIOe TIOMellleHMe II0 YKa3aHHOMY OCHOBaHMUIO
IOIyCKaeTcsl B ciyuyae, ecau [lermapTraMeHT I[ocje TIOMy4YeHMSI OTBeTa Ha
ME)XBEIOMCTBEHHBIN 3aIlpOC YBEAOMMJI 3asIBUTENSI O ITOJTYYEeHUM TaKOro OTBETa,
MPeIJIOKU  3asBUTENI0 TMpeACcTaBUTh MAOKYMeHT U (win) uHGOpPMAaIMIO,
HeoOXoAuMble AJIs1 TIepeBOjia KMJIOTO TOMEIEHMSI B HEXMUJIOe TOMeIleHNe WIN
HEXMJIOTO IIOMEeIleHMs B JKMJIOe ITOMeIlleHue, MpeayCMOTPeHHbIe ITYHKTOM 2.7
HACTOSIIIIETO aJMMHUCTPATMBHOIO perjiaMeHTa, ¥ He MOJyYmu/ Takue JTOKYMEHT U
(unn) mHboOpMaIMIO B TeUYeHMe MSITHAALATM pabouMx AHEN CO IHSI HaIpaBJIeHMs
YBeIOMJIEHNSI;

3) mpencTaBiieHUs JOKYMEHTOB, OIpelieIeHHbIX MyHKTOM 2.6 HACTOSIIEro
aAMMHMCTPATUBHOIO perjiaMeHTa B HeHaz IeXKallluii OpraH;

4) HecoOsOmeHME TMPETYyCMOTPEHHbIX cTaTther 22 JKuaminHoro Kojekca
Poccuiickon @enmepaiiny yCJIOBUM MePeBO/IA ITOMeIeHMs, a UMEHHO:

a) ecau [JOCTYNl K TepeBOAMMOMY IIOMeIleHUI0 HeBO3MOKeH 0Oe3
MCIIO0JIb30BaHMsl TOMeIlleHM, 00eCreunBarolMX AOCTYI K YKMUIbIM ITOMEIIeHUSIM,
WM OTCYTCTBYeT TexXHUueckas BO3MOXHOCTb OOOpyAOBaThb TaKOM MOOCTYI K
OAaHHOMY IIOMeIlleHMio (Ipyu TIepeBOojie JKMJIOTO TIOMEIIEeHUSI B  HEXUJIOoe
ToMellleHNe);

6) ecau mepeBOAMMOE ITOMEILeHNME SIBJISIETCSI YaCThIO JKMJIOTO ITOMEIeHMS
b0  MCIIOJIb3yeTCsI COOCTBEHHMKOM JAHHOTO TIOMENIEHMSI WM  UHBIM
rpakJaHMHOM B KaueCTBe MeCTa IIOCTOSIHHOTO IIpOXKMBaHUs (TIpU TiepeBojie
SKMJIOTO TIOMEILIeHNST B HEeSKMJIOe TIOMeIleHNe);

B) eCyiM TMPaBO COOCTBEHHOCTM Ha IepeBOAMMOE ToMellleHre obpeMeHeHO
MpaBaMy KaKUX-a1bo Jnii;
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I') ecjau TOocjie TepeBoia M3 KWJIOrO IOMEIIEHMS] B HEKWIOe TOMellleHNe
MCKJIOYeHa  BO3MOKHOCTb  HOCTyIla C  MCIIOJIb30BaHMEM  IOMEIeHMIA,
06ecneunBaroIIMX JOCTYII K SKUJIbIM ITOMEIIEHMSIM;

) ecJiM TIpU IIepeBOJie KBAPTUPbl B MHOT'OKBAPTMPHOM JIOME B HEKUJIOE
TIOMellleHre He COOJTIOAeHbI CIeayIoIIe TPeOOBaHMS:

- KBapTHpa pacrooykeHa Ha IEPBOM 3TajKe YKa3aHHOr'O JOMa;

- KBapTMpa pAacCIOJIOKEHA BbIIIE IIepPBOrO 3Taka YKAa3aHHOTO [OMa, HO
TIOMEILIeHMsI, PACIIOJIO’KEHHbIE HEITOCPEICTBEHHO IO, KBapTMPOH, IIepeBOIVMON B
HEXWIOe IMOMeIlleH)e, He SIBJISIIOTCS SKUJIbIMU;

€) TaKkXe He TOMMyCKAeTCs:

- TepeBOHd, JKUJIIOIO TIOMENIIEHMSI B HAeMHOM [JOME COIMaJIbHOI'O
MCIIOJIb30BAaHMS B HESKMJIOE TIOMEIIEHNE;

- TepeBOHd, JKWJIOTO TIOMEIeHMSI B HEKWIOe TIIOMeIeHNe B IeIsIx
OCYILIECTBJIEHUS PEJIUTMO3HOM IeITeTbHOCTH;

- MepeBOJ HEXKWIOrO TIIOMEIIeHMSI B JKUJIoe IIOMEIleHMe eC/iM TaKoe
IIOMeIlleH/ie He OTBevyaeT TpeOOBaHMSIM, YCTAaHOBJIEHHbIM IlocTaHOB/IeHMEM
IIpaButenbctBa PO or 28.01.2006 N° 47 «O6 yrBepskmeHun IlosioskeHuss o
MPU3HAHUM  TIOMELIEeHUS]  SKWIbIM  IIOMEILIEHMEM, SKWJIOTO  ITOMEIeHMSsI
HEIIPUIOOHBIM VIS TPOKMBAHMSI, MHOTOKBAapTUMPHOIO JIOMa aBapMMHBIM U
MOJIESKAIIMM CHOCY WM PEKOHCTPYKIMM, CaJZOBOrO JOMa >KUJIbIM JTOMOM U
SKMJIOTO JIOMa CafoBbIM JIOMOM» WM OTCYTCTBYET BO3MOYXHOCTb OOeCITeumnTb
COOTBETCTBME TAKOI'O ITOMEIIEHNST YCTaHOBJIEHHBIM TPeOOBAHMSIM.

5) HecoOTBETCTBMSI IIPOEKTa IepeyCTpPoicTBa ¥ (MIM) IeperiaHuPOBKA
IIOMEIleHMsT B MHOIOKBAapTMPHOM JOMe TpeOOBaHMSIM 3aKOHOIATebCTBa
Poccuiickon Denmepanymn.

Henosryuenne mim HecBoeBpeMeHHOe TOJTyueHMe TOKYMEHTOB, YKa3aHHBIX B
MYHKTEe 2.7 agMMHUCTPATUBHOIO PerjiaMeHTa ¥ 3allpOLIeHHbIX B TOCYIapCTBEHHbIX
opraHax, oOpraHax MeCTHOTO CaMOVIIpaBJeHusI ¥  ITOABEIOMCTBEHHbIX
rOCyIJapCTBEHHbIM OpraHaM WJM OpraHaM MEeCTHOTO  CaMOYIIPaBJIEHMS
OpraHM3alMsIX, B PACIOPSIKEHNM KOTOPBIX HAXOASITCSI YKa3aHHbIE TOKYMEHTbI, HE
MOJXXEeT SIBJISITbCSI OCHOBaHMEM IS OTKasa B IEepeBOMAe JKMUJIOIO TOMEIIEHUSI B
HEXXIJI0€e ITOMeILieHMe VJIM HEXXMUJIOTO TTOMEIeHMs B SKIJIOe TTIOMeIleHMe.

IlepeueHb yC/IyT, KOTOpbIE SIBJISIOTCS HEOOXOAMMbBIMHU ¥ 00S13aTE/IbHBIMMU J1JIST
NMpPeAoCTaBIEHNSI MYHUIMIIAIbHON YCIIYTU, B TOM YUC/I€ CBEJIEHUS O
JOKYMEHTe (JOKYMeHTaXx), BblAaBaeMoOM (BblaBaeMbIX) OPraHU3aALUSIMH,
Y4aCTBYIOIIMMM B IIPeJOCTaBI€HUN MYHUITUIIATBHON YCITYTHU
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2.14. Ycmyru, KOTOpble SIBJISIIOTCS HEOOXOOMMBIMM M OOSI3aTeIbHbIMU [IJISI
IpeqOCTaB/IeHMS MyHULIUMIIAIbHOM YCITYTU:

1) yciayra 1o TIOATOTOBKe IIpoeKTa mepeycTpoictBa u  (Mn)
MeperuIaHMpPOBKYM TIEPEBOIMMOTO TIOMellleHusT (B c/Tydyae, ecjiu MepeyCcTPOCTBO U
(M) TepemIaHMpPOBKA TPeOYIOTCS AJjIs1 OOecrHeueHusT MCIIOJIb30BaHMSI TaKOI'o
MTOMeIlleHNsI B Ka4eCTBe JKMJIOTO MJIM HEXXMJIOTO MTOMeIIeHMs] );

2) odopmwmieHne OOKYMEHTa, VYAOCTOBEpSIOllero IpaBa (IIOJIHOMOYMS)
NpenCcTaBuUTeNsI, B CJiyyae, €M 3a IIpedoCTaBJIeHMEeM YCIYTM OOpalllaeTcs
IIpeICTaBUTE/Ib 3asIBUTEJIS.

HOpH,I[OK, pa3Mep M OCHOBaHMS B3MMTMaHUSA FOCYI[apCTBeHHOﬁ INOIIVIMHBbI UJIU
VHOM IJy1aThbl, B3¥MaeMoi1 3a npenocraB/IEHHUE MYHMHMHaJIbHOﬁ yaiayrn

2.15. TlpemocraBjieHye  MYHMIMIIQJIbHOVW  YCJIYTM  OCYIIECTBJISIETCS
6ecrIaTHO, rOCYIapCTBEHHAs MOLIIMHA He YIIJIauMBaeTcs.

ITopsaaok, pasmep ¥ OCHOBaHMS B3MMaHMA IJIATHI 3a MPeAOCTaB/IeHNe YCIYT,
KOTOpbIE ABJISIOTCA HEOOXOAUMMBIMHU M 00513aTeIbHBIMU JIJISI IIPEeI0CTaBICHNS
MYHUIIUIIAJIBHOM YCIYTH, BKJIIOUas MHpoOpManyio 0 MeToAMKe pacyeTa
pasMepa TaKoM IJIaThI

2.16. Tlopsmok, pa3smep ¥ OCHOBaHMS B3MMaHMS IIJIaThl 3a IPeIOCTaBJIeHNUE
yCJIYT, YKa3aHHbIX B MyHKTe 2.14 HacToOsIero aiMMHUCTPATMBHOIO perjaMeHTa,
ornpezesisieTcs OpraHmM3alusiMiu, MPeJoCTaB/SIONIMMY JaHHbIE YCITIYTH.

MaKkcMMaJIbHBIN CPOK OKMAAHMS B oUepeny Impu mojaaye 3ampoca o
MpegoCTaB/IeHNY MYHUIIUIIAIBHOM YCIYTY U MIPU TOJTyYeHUM pe3yibTaTa
MpegoCcTaB/IeHUsI MyYHUIIMIIATIBHOM YCIIYTU

2.17. MakcuMaIbHBIM CPOK OKMIAHMSI B ouepeny Mpu Imojade 3asBJIEHUSI O
MPeIOCTaBJIEHUY MYHUIIUIIAIBHON YCJIYTU M IPU TOTYUYEHUM pe3yJibTaTa JaHHOM
MYHUIIAIIQJIbHOM YCJIYTM He JOJDKEH IpeBbIlaTh 15 MUHYT B ciydyae oGpallleHus
3asiBUTeJIS HerocpeacTBeHHO B [enaprameHnT mau MOII.

CPpoK ¥ MOPSAAOK perucTpanyy 3amnpoca 3assBUTeIsI 0 IPefoCTaBIeHNN
MYHMIMIIATbHON YCIIYTU

2.18. 3asgBneHue O TPeNOCTaBJeHUM  MYHUIMIIAJIbHOM  YCIYTH,
npefCcTaBJeHHOe 3asiBUTeIeM JIMYHO JinOO ero npeacTaBUTesIEM, PETUCTPUPYETCS
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HenaprameHTOM B TeueHue 1 pabouero AHS C [OaThl TOCTYIUIEHUSI TaKOTO
3asIBJIEHMSI.

3asiBjieHMe O TIPeNOCTaBIEHUM MYHUIIUIIAIIBHOM YCIYTH, IpeAcTaBIeHHOe
3asiBUTENIeM JMOOo ero TpeacraBuTeseM uepes MODIL, peructpupyercs
[enapTamMeHTOM B JieHb ITOCTyIieHus: or M®ILI.

3asBjieHMe, IIOCTYNMBIIEEe B 2JIEKTPOHHOM (opme Ha Emuubin moprai,
perucTpupyetrcst JlermapraMeHTOM B JIeHb €ro IMOCTYILJIEHUSI B CJlyyae OTCYTCTBUSI
aBTOMAaTMUECKOM perucTpaimm 3anpocoB Ha EnyHom nmopTraiie.

3asBjieHMe, TIOCTYMMBIIlee B  Hepabouee BpeMmsi, PeruCTpPUPYeTCs
IlenmapTaMeHTOM B II€pBBIM pabouMii AeHb, CJAEAYIOIINI 32 JHEM €ro ITOJTyYeHMs.

TpeboBaHMS K MOMENIEHUSIM, B KOTOPbBIX ITPEAOCTABJISIETCS
MYHUIIMIIA/IbHAS yCIyTa

2.19. IlomerieHusi, B KOTOPbIX IIPEIOCTaBJISIETCS MYHULIMIIQ/JIbHAS YCIyra
pasMeIlaloTCs Ha IepBOM 3Taske 3IaHusl, 0OOPYIOBAaHHOTO OT/IEJIbHBIM BXOJIOM,
b0 B OTHENbHO CTOSIIEM 3OaHMUM [JiI CBOOOZHOIO [OCTYIIA 3asBUTEJIEN.
[TepegBiskeHne IO IMOMEIIEHUSIM, B KOTOPBIX MHPOBOOUTCS NPUEM 3asBJIEHUS U
IOKYMEHTOB, He IO/DKHO CO3[aBaTh 3aTPYOHEHUI OJIST JIMIL C OrPaHMYEHHBIMU
BO3MOJXXHOCTSIMM 3IOPOBbBSI.

[Ipn pacnonoxkeHun mnomelleHuss [lermapramMeHTa Ha BepxXHEM 3TasKe
crienayucTbl  JlermapraMeHTa OOSI3aHBI OCYILECTB/ISITh IIPUEM 3asiBUTENIEM Ha
IIEPBOM 3Tayke, €CJIM 10 COCTOSIHUIO 3[IOPOBbS 3aIBUTEJIb HE MOYKET MOTHSITHCS 10
JIECTHUIIE.

Ha teppuropum, mpuseramlineinn K 3gaHuio [lemapraMeHTa, OpraHM3YIOTCS
MecTa 11 MAapKOBKM aBTOTPAHCIIOPTHBIX CpeAacTB. ISl IMapKOBKM CIIEIMaIbHbIX
aBTOTPAHCITIOPTHBIX CPENCTB MHBAJIMIOB Ha CTOSIHKE (MTAPKOBKE) BBIAEJSIETCS He
MmeHee 10% mecT (HO He MeHee OJHOTO MecTa) AJjis1 OeCIyIaTHOM TMapKOBKMU
TPaHCIIOPTHBIX CPEACTB, YIpaBisieMbIx uHBamumamu I, I rpymm, u TpaHCIOPTHBIX
CpeICTB, MEePEeBO3SIIMX TaKMX MHBAIMAOB U (M) JeTe-MHBaMaoB. Ha rpaskman
13 uuciaa uuBagoB III rpymnmel pacrpocTpaHsOTCS HOpMbI yacti 9 cratbu 15
®epepanbHoro sakoHa oT 24.11.1995 N¢ 181-®3 «O coumasbHOM 3allNTe
vHBaymMAOB B  Poccmiickoii  ®Depepanyuu» B HOpSAKe,  OIpedeIsieMOM
[IpaButenbctBoM Poccuitckonn @epepanynu. Ha yKasaHHBIX —TPaHCIOPTHBIX
CpencTBaxX [OJDKEH OBbITh YCTAHOBJIEH OIIO3HABaTeNbHbIM 3HAaK «VHBaymm» u
nHPopMauusi 00 OSTUX TPAHCIOPTHBIX CpENCTBaX [O/DKHA ObITh BHECEHa B
dbenepasbHBIN peecTp MHBAIMAOB.

[Tomeinenme [emaprameHTa mOjs1 IIpMeMa 3asBUTee 00OpymIyeTcs
MHQOPMAIIMOHHBIMM CTEHJaMM, Ha KOTOPBIX pasmelaercs ¢opma 3asiBjIeHUS C
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o6pas3ioM ee 3allOJIHEHUsS U TiepeueHb [TOKYMEHTOB, HeOOXOAMMbIX MJIsl
MpeIoCTaBJIeHNSI MYHULIUIIAIbHOM YCJIYTH.

[TomertieHus, B KOTOPbIX OCYIIECTBJISIIOTCSI OEUCTBUS TIO ITpedoCTaBIeHNIO
MYHUIIUTIQJIbHOM YCJIYTH, 00ecCIeuMBaloTCsl KOMITbIOTEpaMM, CPeICTBaMM CBSI3M,
BKJIOUAas JOCTYyn K MHPOPMAIMOHHO - TeJeKOMMYHMKAIIMOHHOM CeTU
«HTepHeT», OPTTEXHUKOI, KaHIIeJISIPCKUMMU MIPUHAIJIESKHOCTSIMMA,
MHGOPMALMOHHBIMM ¥ CIIPAaBOYHBIMM MaTepuasiaMy, HarjsimHoM MHbOopMaluen,
CTYJbSIMM WM CTOJIaMM, CpPEICTBaMM IIOKApPOTYILEHUSI ¥  OIOBEIleHUS O
BO3HMKHOBEHUM UYPE3BbIYAMHOM CUTYalLUM, HOCTYIIOM K PerMOHaJIbHOM CHUCTEMeE
MEXXBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOMAEMCTBMS, a Takke o0OecIeunBaeTCs
OOCTYITHOCTb IJISI MHBAINAOB K YKAa3aHHBIM ITOMEIEHMSIM B COOTBETCTBUM C
3aKOHOAATeILCTBOM Poccuiickoi Deneparyy 0 COLMaIbHOM 3allUTe MHBAIMUIOB.

3an oxXupaHusi, MecTa AJjIsl 3aIllOJTHEeHMSI 3aIllpOCOB M TIpUeMa 3asiBUTeJIeN
0060pYAYIOTCS CTYIbSIMU, U (M) KPeCeJTbHbIMU CEeKLMSIMMU, U (VMJIN) CKaMbSIMMA.

NudbopmalioHHble MaTepuasibl, MpeaHasHaYeHHbIe 151 MHOOPMUPOBAHUS
3asIBUTEJIEN O TOpsIKe MpedoCTaBeHNsT MYHULIMIIAIbHOW YCJIYTU, pasMeIlaloTCs
Ha MHGOPMALMOHHBIX CTEHJAX, PaCIIOJIOKEHHbIX B MeCTax, 00ecreunBarommX
IOOCTYII K HAM 3asiIBUTEJIEN.

NudopmaiimonHbie mMaTepuasibl, MpeaHa3HaYeHHble AJj151 MHOOPMUPOBAHUS
3asiBUTEJIEN O TIOPSIAKE MPeIOCTaBIeHNSI MYHUIIUIIAIIBHON YCJIYTY, Pa3sMeIlatoTCs
Ha MH(POPMAIMOHHBIX CTEHMAX, PAcCIIOJIOKEHHBIX B MeCTax, 00eCHeuMBaroIMX
IOCTYN K HUM 3asiBUTEJIEN, M OOHOBJISIIOTCS TPU M3MEHEHUM 3aKOHOIaTebCTBa,
pPeryaMpyIoIIero ImpenocTaBjieHe MYHULMIIAJIbHOM YCJIYTU, U CIPaBOYHBIX
CBeeHUI.

MHudpopManoHHble CTEeHIIbl JOJDKHBI PacIojaraTbCsi B MeCTe, ITOCTYITHOM
IJIST IPOCMOTpA (B TOM UMcJie Mpy OOJIbIIIOM KOJIMYECTBE ITOCETUTENIEN).

2.20. [Ins obecrieyeHust JOCTYITHOCTH TMOJIyUYE€HUS] MYHULIMIIAIbHOMW YCITYTU
MaJIOMOOW/IbHBIMM T'PYIIIaMM HaceJieHUs 3HaHUS U COOPYKEeHMUs, B KOTOPbIX
OKa3bIBaeTcCs ycayra, 000OpyaylOTCsS COrJlaCHO HOpMaTUBHbIM TpeboBaHusm CBopa
mpaBmin  CIT 59.13330.2020 «CHwuIl 35-01-2001 [ocTymHOCTh 3OaHUI U
COOPY>KeHUM IJ151 MaJIOMOOWIbHBIX TPYIIN HaceTeHUsI».

B kabuHere 10 mpueMy MaJIOMOOMJIBHBIX TPYIIT HACEJIeHUS MMEeTCs
MeIUIIMHCKAsl arTeyka, IMUThbeBass Boja. [Ipum HeOOXOOMMOCTM COTPYIHUK
HemaprameHTa, OCYIIECTBI/ISIIOIIVI MPYEM, MOXKET BbI3BaTb KapeTy HEOTJIOKHO
CKOpOJI TTOMOILIN.

[Ipu o6OpaleHun TrpakmaHMHA C HapyIieHusiMM (GYHKOUMA  OIMOPHO-
OBUTATeJbHOTO  afmapata  paboTHuMkM  [lemaprameHTa  IpeAIIpMHUMAIOT
CIeIyIoIINe NeCTBUS:
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- OTKPBIBAIOT BXOJIHYIO JIBEPb ¥ MOMOTalOT I'paskIaHMHY OeCIpensTCTBEHHO
MOCeTUTh 3maHMe JlermaprameHTa, a TakyKe 3apaHee IIpeayNpeXxnamT O
CYIIeCTBYIOIIMX Oapbepax B 3IaHNN;

- BBISICHSIIOT 1IeJIb BU3UTA TPaskIaHMHA U COMPOBOKIAIOT €ro B KaOMHET IO
MpMeMy 3asiBJIeHMs; MOMOTAIOT TPasKIAHMHY CEeCTb Ha CTYJ MM paclojaraior
KPeCsI0-KOJISICKY Y CTOJIa HAI[POTUB CIIeLMaIMCTa, OCYILIECTBJISTIOIIErO IIpueM;

- CcOTpymHMK [lermapTaMeHTa, OCYILUECTBJISIONIMIA IIpUeM, IPUHMMAET
rpaskJaHMHa BHe ouepeny, KOHCYJbTUPYET, OCYILIECTB/ISIET TpPUeM 3asiBIeHUsT C
HeoOXOIMMbIMM JTOKYMEHTaMM, OKa3bIBaeT IIOMOIIb B 3aloJHEeHUM OJIaHKOB,
KOMMPYeT JOKYMEHTbI;

- TI0 OKOHYaHMM IIPeNOCTaBJIEeHMS MYHULUIIATbHON YCJIYTUM COTPYAHUK
HemaprameHTa, OCYIIECTBJISIIOIINIA TIPUEM, TIOMOTaeT TPaKIAHMHY ITOKMHYTD
KabyMHeT, OTKPbIBAET ABEPU, COMTPOBOXKAAET TPaskIaHMHA IO BbIXOHA M3 3MaHUST U
TIOMOTaeT IMOKUHYTh 37aHue; IlepeaeT rpaskIaHMHa COMTPOBOKIAIOIIEMY JIUITY MU
110 €ro >KeJIaHMIO BbI3bIBAe€T aBTOTPAHCIIOPT UM OKa3bIBaeT CONIEMCTBUE IIPU €ro
rocajxe.

[Ipu o6OpamieHny TpakaaH C HeJOCTaTKaMM  3peHusT PabOTHUKU
HemaprameHTa IpeAIIPMHUMAIOT CAeOYIONIe AeCTBUS:

- corpyaHuk [lemapTamMeHTa, OCYIIECTB/SIIONIMI TpUEM, MPUHMMAET
rpakJaHMHa BHE oOuepenyu, IIOMOTAeT COPMEHTUPOBAThCSI, CECTb Ha CTYII,
KOHCYJIbTUPYET, BCJIYX IIPOUYMTHIBAET TOKYMEHTbI UM [ajiee 10 HeoOXOAMMOCTHU
MPOM3BOAUT UX BbImauy. [Ipyu obIeHNM C IpaskgaHMHOM C HEeJOCTaTKaMy 3peHMs
HeoOXOoaMMoO  OOIIAThCS  HEIOCPeACTBEHHO ¢ HMM caMuM, a He C
COIPOBOXKIAIOIIMM €ro JIMIIOM, B Oecefe ITOJIb30BAaThCsI OOBIYHOM Pa3rOBOPHOM
JIEKCUKOM, B TIOMEIIIEHNN He CJIeyeT OTXOAUTDb OT Hero 6e3 mpeaynpeskaeHns;

- coTpynHMK JlemapramMeHTa OKa3bIBaeT TOMOIIb B 3arOJHEHUM OJIaHKOB,
KOMMpyeT HeoOXoAMMble TOKYMEHTbI. JIJIs moamcanmsl 3asiBJIeHMs TIOABOIUT JINCT
K aBTOPYYKE TpakAaHMHA, ITOMOTaeT COPMEHTMPOBATHCS M IIOAMMCATh OJIaHK.
[Ip HeoOXOOMMOCTM BBIJAIOTCS TMAMSITKM OJs1 CJIa0OBUOSIIMX C KPYITHBIM
pudToMm;

- TI0 OKOHYAaHMM TIpeNOCTaBJeHMS] MYHULMIAIbHON YCJIYTUM COTPYAHUK
HemaprameHTa, OCYIIECTBJISIOIINI IIpMeM, MOMOTAaeT TPaKIaHMHY BCTaThb CO
CTyJa, BBIMTM M3 KaOWMHETa, OTKPbIBAET [BEpM, COIPOBOXKIAET TpaskgaHMHA K
BBIXOY M3 3[aHMsI, M MMPOBOXKAET Ha YJIMILY, 3apaHee MPeayrnpeaynB MOCETUTENS O
CYIIeCTBYIOIIMX 6apbepax B 3[IaHMM, TepelaeT rpaskJaHuHa COMPOBOKIAIOIIEMY
JIALLY WK TIO SKeJIaHUIO TPasKIaHMHA BbI3bIBAae€T aBTOTPAHCIIOPT.

[Ipu oOpamieHuMu TpakmaHMHa C gOedeKTamMu  Cayxa  pabOTHUKU
IenaprameHTa IpeaIPMHUMAIOT CAeIYIOIINE TeACTBUSI:
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- coTpygHuK [lemaprameHTa, OCYIIECTB/SIIOILIMI TpPUEeM TpaxigaH C
HapyllIeHeM CjIyXa, oOpalllaeTcsl HelmoCPeICTBEHHO K HeEMY, CITpalllMBaeT O Leju
BU3UTA U JaeT KOHCYJIbTAIMIO Pa3MepeHHbIM, CIIOKOHBIM TEMIIOM peuu, Ipu 3TOM
CMOTPUT B JIMLIO IIOCETUTENIS, TOBOPUT SICHO, CJIOBA [IOTOJIHSIET TTOHSITHBIMMU
’KecTamy, BO3MOSKHO OOIeHNre B IMMCbMEHHOM ¢opMe MO0 uepe3 IepeBOTUMKA
>KeCTOBOTO $13bIKa (CypAonepeBOAUYMKa);

- COTpyaHMUK [lermapTaMeHTa, OCYILEeCTBJISIONIVIA ITpMEM, OKa3bIBaeT IMOMOIIb
M COHEeNCTBME B 3aroJHEeHUM OJIAHKOB 3asiBJIEHUM, KOMUPYeT HeoOXOnuMble
IIOKYMEHTHI.

HemapramMeHTOM oOecrieuMBaeTCs CO3[aHMe MHBJIMOAM U UHBIM
MaJIOMOOW/IbHBIM TpYyIIlaM HaceJieHusl CJAeOYIONMMX YCJIOBUI  TOCTYITHOCTU
MYHUIIATIQJIbHOM YCJIYTM B COOTBETCTBUM C TPeOOBaHMSIMM, YCTAHOBJIEHHBIMMU
3aKOHOIaTeIbHBIMM Y MHBIMM HOPMAaTMBHBIMM ITPABOBBIMM aKTaMIMA:

- OKasaHMe MHBaIMAAM I[IOMOIIM, HEOOXOOUMMOW [JisI TIOJyUYeHUS B
IOCTYIIHOM JIJIS1 HUX (OpME;

- MHbopMaIuK O IpaBUIaxX MpeaoCTaBIeHMs] MyYHUIIUTIATIbHON YCIYTY, B TOM
yyciie 06 opopmIeHNM HEeOOXOAVMBIX IJIS TIOJTYUYeHUSI MYHULMIIAIbHOW YCIYTHU
OOKYMEHTOB, O COBEpIIEHUM UMM [JOPYIUX HEOOXOOUMBIX MJISI TOJTyYeHUs
MYHUITUTIAIbHOM YCITYTY IeMCTBUI;

- TIpefocCTaB/ieHMe MYHUIMIAIbHON YCJIYTM MHBIMIAM II0 CIIyXy, TpHU
HEeOOXOIMMOCTH, C MCIOJb30BaHMEM PYCCKOTO >KECTOBOTO SI3bIKa, BKJIIOYAsI
obecrnieueHmne IOITyCKa B ToMelleHme CypOOIlepeBOIUNKA,
TUGhJIOCYPAOIIEPEBOIUNKA;

- OKaszaHue TIOMOILIM MHBIMAAM B IIPeOJOJIeHMM OGapbepoB, MeLIAIONX
MTOJTYYEHMIO MyHUIIUIIAJIbHON YCJTYTY HapaBHE C APYTMMU JIUIAMMA.

2.21. TpeboBanuss K KOMMOPTHOCTM ¥ OOCTYIHOCTM IIPEIOCTaBJIEHUS
rocygapctBeHHoy ycayru B M®PIl  ycTaHaB/IMBamOTCS — ITOCTaHOBJIEHMEM
IIpaButenbctBa  Poccuiickonn  @epepammu ot 22.12.2012  N° 1376
«O6 yTtBepxkmeHun IlpaBun opraHmsaumum OesITeTbHOCTY MHOTOQYHKIIMOHAIbHBIX
LIEHTPOB ITpeoCTaB/IeHNs TOCYAapCTBEHHbBIX i MYHUIIUIIAbHBIX YCITYT».

ITokasaTesy AOCTYIMTHOCTH ¥ Ka4eCcTBa MYHULIMIIATbHOM YCITYTH.

2.22. BzaumopeiicTBMe 3asgBUTENSI C COTPYIHMKOM [lermaprameHTa IIpu
MpeIOCTaBIEHNY MYHULIMIIAJIbHOM YCJIYTU He OoJjiee 2X pas.

[Ipogo/mKUTETbHOCTD  B3aMMOMAEMCTBUIA  3aIBUTENISI C  COTPYAHUKOM
HemaprameHTa TpM IIpedOCTaBJeHMM MYHMUIIUMIIAJIBHOM YCIAyTM - He 0Ooiee
15 MMUHYT.
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BosmoskHOCTh  mosyuyeHusi uHbOpMaluMuM O XOAe  IpefoCTaBJIeHNs
MYHUIUIIQJIbHOM YCJIYTM, B TOM UMCJIEe C MUCIOJb30BaHMEM MHQPOPMALMOHHO -
TeJIEKOMMYHUKAIIMOHHbBIX TEXHOJIOTUIA.

2.23. VHpIMM TOKa3aTeasIMM KadeCTBa M AOCTYIMHOCTU IIpeNOCTaBJIE€HMS
MYHUIIATIQIbHOM YCITYTU SIBJISTIOTCSI:

- PacIiOJIOKEHHOCTh TTOMeIleHUM, MpeaHa3HaueHHbIX IJI MpemoCTaB/IeHNS
MYHUIIUIIQJIbHOM YCIYTU, B 30HE [OOCTYNMHOCTM K OCHOBHBIM TPaHCIOPTHBIM
MarucTpassim;

- crerneHb MHGOPMMPOBAHHOCTM 3asBUTENISI O TMOpsiKe TMpenoCTaBIeHMS
MYHUIIATIAIbHOM YCIYTU (OOCTYITHOCTh MHMOpMAIMK O MYHULIUMIIATBHON YCIIyTe,
BO3MOSKHOCTB BbIOOpa CItocoba MmosrydeHust MHpopmalinn);

- BO3MOXXHOCTb BbIOOpa 3asBuTesieM (opm oOpaiieHusl 3a IMOJyYeHUEM
MYHUIIUTIAJIbHOM YCITYTH;

- IOCTYITHOCTb OOpallieHus 3a MpeJoCcTaBIeHeM MYHULIUIIAIbHOM YCJIYTH, B
TOM UMCJIe [IJIs JIUI], C OTPaHUYEeHHbIMY BO3MOYKHOCTSIMMU 3[4,0POBbSI;

- CBOEBPEMEHHOCTb IMPENOCTaBJeHMSI MYHMIMIIIbHOM  YCIAYTU B
COOTBETCTBUM CO CTAaHIAPTOM ee IIpedoCTaBJIeHNS;

- COOJTIO/IEHe CPOKOB IPeIOCTaBIEHNSI MYHUIIUIIAIBHOM YCJIYTU U CPOKOB
BBITTOJTHEHUS aAMUHUCTPATUBHbBIX IpoIieayp npu Mpe0CTaBIEHUN
MYHUITUTIAJIbHOM YCITYTH;

- BO3MOXHOCTb TOJIyueHMsI MHOoOpMaluMM O XOfe TMpemoCTaBIeHNs
MYHUIIUTIAIbHOM YCITYTH;

- OTCYTCTBME OOOCHOBAHHBIX 3KaJI00 CO CTOPOHBI 3asiBUTEJIS TIO pe3yJibTaTamM
MpeoCTaBIeHMS] MyHULIUTIAJIbHON YCITYTH;

- OTKPBITBIM IOCTYM [Ji 3asiBUTeJel K MHpOpMaIumy O MOpSiAKe U CPoKax
MPeNOCTaBJIeHNsI MYHULIMITJIbHOM YC/IYTH, IOpsiIKe OO0KaJoBaHUS OeCTBUM
(6esmeiictBus) IemapramenTta, pykoBogutesns [ermaprameHTa Jmb0 cIienyaancTa
HemnapraMeHTa;

- HaJMuMe HeoOXOOMMOTo M [IOCTAaTOYHOTO KOJMYEeCTBa CIeIMaIiCTOB
HemaprameHTa, a TaKxe IIOMeIlleHMA, B KOTOPBIX OCYIIECTBJIIETCS IIpueM
3asIBJIEHUI U IOKYMEHTOB OT 3asIBUTEJIEN.

OC0o0eHHOCTY MTPegOCTaB/IEHNUSI MyHUIUIIAIbHOM ycayru B M®II,
0COOEHHOCTHY MPEJOCTABIEHUSI MYHUIIUIIAJIbHOM YCIYTU B 3JIEKTPOHHOM

dopme

2.24. TlpenmocrtaBienne MyHuImMagbHOM yciayru B M®Ll Bo3MOskHO mpu
HaJIMUMM 3aKTIOYEHHOT'O COTJIAIIeHMS O B3aMMOJEMCTBUM MEKIY afMUHMUCTpaIen
ropona FOropcka u M®II.
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2.25. M®II ocyiiecTBser:

1) nudopmupoBaHme 3asiBUTEJIEN o} ropsiiKe MpeloCTaB/IeHMS
MyHuIMnagbHoM yoryru B MO®IL, mo wMHBIM BOmpocaMm, CBSI3aHHBIM C
MpeJoCTaBJeHeM MYHUIMIIAIbHOM YCJIYTM, a TakKKe KOHCYJIbTUpPOBaHME
3asiBUTEJIeN O MOpsIKe MpeJoCTaBaeHUs] MyHULIIUTIaTIbHOM ycayry B ML,

2) BbIIauyy 3asSBUTENIO pe3yjbTaTa IPeNoCTaBeHUS] MYHUIUIIATIbHON
yCJIyTM, Ha OyMa>KHOM HOCHUTeJie, TIOATBEPKIAIOIIMX COAepsKaHMe JIEKTPOHHbIX
IOKYMEHTOB, HampaBjeHHbIX B M®I[ 1o pesyabTaram MIpegoCTaBIeHMS
MYHULIUIIAIbHOM YCJIYTU, @ TaKyKe BblJaua JOKYMEHTOB, BK/IIOUasl COCTaBJIeHe Ha
OyMa’kHOM HOCHUTEJIE ¥ 3aBepeHMe BBIIMCOK U3 MHMOOPMALMOHHBIX CUCTEM
OpPraHOB, ITPEIOCTABJISIONINX MYHULIMITATIbHbIE YCIIYTH;

3) uHble TIpOIleAypPhl M HEWUCTBUS, IIpeaycMOTpeHHble @DenepasbHbIM
3akoHOM N? 210-@3.

B coorBercTBuu ¢ yacteio 1.1 crateu 16 @epepanbHoro 3akoHa N2 210-D3
11 peanmsanyy cBoux ¢yHkuun MOII BripaBe npuBjeKaTh MHbIe OpraHU3alNn.

2.26. udopmupoBaHue 3asiBUTEJIEN:

2.26.1. UndopmupoBaume 3asaButesss M®LI ocylliecTBiseTcs: caenyonmmm
criocobamu:

1) mocpencTBOM IpMBJIEYEHMSI CPEACTB MacCOBOM MHGpOpPMaLuM, a TaKKe
IyTeM pasMellleHus MHGopMaluy Ha OQUIMAIbHBIX CaiTaxX ¥ MHGOPMALVOHHbBIX
creHgax M®II;

2) ipu obpariennn 3asgButesiss B M®LI mmuHo, o TeynedoHy, TOCPEICTBOM
TTOUTOBBIX OTIIPABJIEHN, JIMOO MO JIEKTPOHHOM TTOYUTE.

2.26.2. TIpu nuuHom obpaitieHnn pabotHuk MO®II noapobHO MHGOPMUPYET
3asIBUTEJIEN TI0 MHTEPECYIOIMM MX BOIIPOCaM B BEK/IMBOM KOPPEKTHOU (opme C
MCII0JIb30BaHMeM O(GUIIMATbHO-IeJIOBOTO CTUJISI PeYn.

PekomeHayeMoe BpeMsl IIpeIOCTaB/e€HMsI KOHCYJbTaluu - He O6osee 15
MMHYT, BpeMsI OXXMIaHMs B ouepenu B ceKTope MHGOPMUPOBAHMUS IJISI TTOJTyUEHMST
mH(pOpMaLM O MYHUIIMIIAJbHBIX YCIyTaxX He MOKeT MPeBbIlIaTh 15 MUHYT.

2.26.3. OTBeT Ha Teysie)OHHBIM 3BOHOK JO/DKEH HAUMHATBHCS C MHGOpMaLm
O HauMMEHOBAaHMM OpraHmsauyuu, ¢(aMuanyu, MMEHM, OTUYEeCTBE U HJOJDKHOCTU
pabotHuka M®ILI, npuHgBiIero tenedoOHHBbII 3BOHOK. MHOMBUAYAJbHOE YCTHOE
KOHCYJIbTMPOBaHMe Ipy OOpallleHMM 3asBUTeNs MmO TeynedoHy paboTHuk MOII
ocytiecTsisieT He 6osee 10 MUHYT.

2.26.4.B cnyuae ecim OJi9  TIOATOTOBKM OTBeTa TpebyeTcst Oosiee
MPOIOJIKUTEIbHOE BpeMsi, paboTHuK M®II, ocyluecTBIsSIONINIA UHAUBUIYAIbHOE
YCTHOe KOHCYJIbTMPOBaHMe 1o TejiedOoHY, MOKET MPeAJIOsKUTD 3asiBUTEJTIO:

U3JIOKUTh OOpallleHne B NMCbMEHHOW ¢opMe (OTBET HampaBISIeTCs
3asIBUTEJTIO B COOTBETCTBUM CO CIIOCOOOM, YKa3aHHbIM B OOpallieHIN);
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Ha3HAUYUTb IPYroe BpeMmsl [IJisi KOHCY/IbTalluiA.

2.26.5. Brimaua 3agBurernio IOKYMEHTOB, SIBJISTIOIIMXCSI Pe3yJIbTaTOM
MYHULIMITQJIBHOM  YCJIYTM, OCYIIECTB/ISIETCSI B TOPSIAKE OYEpPemHOCTU IIpU
MOJIyYeHMM HOMEPHOrO TajloHa W3 TepMMHAJa JJeKTPOHHONW  OuYepeniu,
COOTBETCTBYIOILETO LIeJIM 0OpallleHus], JIMOO 110 IpeaBapUTeIbHOM 3aIIICH.

Paborank M®II ocyiiecTBisIeT cjiemyomye aeiCTBIUS:

1) ycraHaBiMBaeT JIMYHOCTb 3asBUTEJII HA OCHOBaHMM JOKYMEHTa,
YIOCTOBEPSIIONIErO JTMUYHOCTh B COOTBETCTBMM C 3aKOHOZATEbCTBOM Poccuiickon
®denepaiyu;

2) mpoBepsieT TOJTHOMOYMSI TIPeICTaBUTES 3asBUTeIS (B CTydyae ooparieHus
TIPeCTaBUTEIS 3asIBUTEIS);

3) onpemesisieT  CTAaTyC  MCIIOJIHEHMS ~ 3asiBJeHMsI ~ 3asiBUTENISI B
aBTOMAaTM3MPOBAHHON CUCTEME;

4) pacrmeyaTbIBaeT pe3yjbTaT IPeIOCTaBJIEHUSI MYHULUIIAIBHOW YCIYTU B
BUE 5K3eMILISIpa 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMaskHOM HOCHUTeJIe U 3aBepsieT
ero c wucrosib3oBanueM IMevyatu MO®PIl (B mpegycMOTpPeHHbIX HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickont @epepaiinm ciydasx - mevatu ¢ M300paskeHnemM
['ocymapctBenHoro repba Poccuiickoin @enepanym);

5) 3aBepsieT 9K3eMILISIP JIEKTPOHHOTO JOKYMEHTa Ha 6yMasKHOM HOCKUTEJIe C
ucnosib3oBanmem neuat M®II (B mpegycMOTpPEeHHBIX HOPMATUBHBIMU ITPABOBbIMMA
aktamu Poccuiickon @emepaiumy  caydasix - IedaTM C  MU300paskeHMeM
I'ocymapctBenHoro repba Poccuiickon @enepanyn);

6) BbITaeT MOKYMEHThI 3asBUTEJIIO, MPU HEOOXOOMMOCTM 3alpalliuBaeT y
3asIBUTEJIST TIOMIMCH 32 KayKIbIM BbIIAHHbBIN JOKYMEHT;

7) 3ampallMBaeT Ccoryiacue 3asiBUTENISI Ha yJacTye B CMC-OIIPOCe JJIsSl OLIeHKU
KauecTBa MpeaocTaBieHHbIX ycayr MOII.

2.27. [emaptameHT o0ecIieunMBaeT MPedoCTaB/JIeHMe MYHUIIUIAIbHON
YCJIYTU B 3JIEKTPOHHOM (popme mocpencTBoM EnyHoro moprtasna, a Takske B MHbBIX
dbopmax 1o BBIOOPY 3asBUTENIT B COOTBETCTBUM C DemepasibHbIM 3aKOHOM OT
27.07.2010 N® 210-®3 «O6 opraHmsainum IpemoCTaBIeHMS TOCYIAPCTBEHHBIX U
MYHULIUITTbHBIX YCITYT».

2.27.1.  3asBuTeNb  BIpaBe  OOpaTUTbCS  3a  NpPedoCTaBJIeHMEM
MYHUIIUITQJIbHOM YCJIYTM M TOJaThb MOKYMEHTbI, yKa3aHHble B ITyHKTe 2.6
HACTOSIIIETO aJMMHMCTPATMBHOI'O perjiaMeHTa B 3JIEKTPOHHOM (opme uepes
EnunabIM MOpTajm C MCHOJIb30BAaHMEM 3JIEKTPOHHBIX TOKYMEHTOB, ITOJMMCAHHbBIX
3JIEKTPOHHOM ITOAIMCHIO B COOTBETCTBUM C TpeboBaHusMu DemepaibHOrO 3aKOHA
ot 06.04.2011 N2 63-®3 «O6 371eKTPOHHOM TTOATIACH».

HenaprameHT obecrieunBaeT MHGOPMIUPOBaHME 3aIBUTENIEN O BO3MOKHOCTHU
MOJTyYeHUs MyHULIUTIAIbHOM YCTyTU yepe3 EnuHbIi mopTat.
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O6pamnienne 3a yciayrou depe3 EAuHbIM MOPTaa OCYIIECTBJISETCS MyTeM
3arI0JIHEHUSI MHTepaKTUBHOM GopMbl 3asBieHust (hopmMupoBaHMs 3arpoca o
MpeOCTaBAEHUM MYHUIIUIIIIBHON YCYTH, COOepykKaHue KOTOPOTO COOTBETCTBYET
TpebGOBaHMUSIM dbopmbl 3asIBJIEHMS, YCTaHOBJIEHHOM HaCTOSIIM
aIMVHMCTPATUBHBIM perjiaMeHToOM) (fajiee - 3a1poc).

2.27.2. O6pamenne 3asButenss B JlemapramMeHT YKas3aHHBIM CIIOCOOOM
obecreunBaeT BO3MOKHOCTb HAlpaBJIeHUSI M TIOJydyeHMs] OJHO3HAUYHOU U
KOH(DUOeHIMabHOM MHMOpMaLMM, a TakXke IPOMEXYTOUHbIX COOOILIEeHU U
OTBETHOM MHMOpMalnuyu B 3JIEKTPOHHOM BUIE C MCIIOJb30BaHMEM 3JIEKTPOHHOM
MOAIMCY B TIOpsKe, TIPeayCMOTPEHHOM 3aKOHOHATeIbCTBOM Poccuitckoii
denepatun.

2.27.3. Ilpu mpemocTaBjeHMM MYHUIIUTIAJIBHOM VYCAYTU B 3JIEKTPOHHOM
dbopme nocpenctBoM EnyHoro noprasa 3asiBUTETIO 00eCIIeunBaeTCs:

- mostyyeHne wuHGOpMAIMM O TIOPSAKE UM CpPOKax IpeaoCTaBJIeHMs
MYHULIUTIAIBHON YCIIYTH;

- 3aIMUCh Ha TIpueM B [lermapTamMeHT /I MOauy 3asiBJIEHNS U IOKYMEHTOB;

- hopMupoBaHMe 3a1Ipoca;

- IpueM U peructpauyst JlemapraMeHTOM 3ampoca U TOKYMEHTOB;

- TIOJTydeHMe CBeeHMII O XOAe BBIMIOJHEHMSI 3aIpoca IMOCPeNCTBOM
MH(POPMALIMOHHOI'O CepByca «Y3HATh CTATyC 3asBJIEHUS»;

- TIOJTyYeHMe pe3yJibTaTa MpeoCTaBIeHNsI MyHUIUITAIbHON YCITYTH;

- OCYIIIeCTBJIEHVE OIIeHKM KaueCTBa MpeOCTaBIeHNS YCITYTH;

- HalpaBjieHMe  Kajo0bl HA  pelleHus, nOenuctBust  (Oe3meicTBUS)

HenapTameHTa, TO/SKHOCTHBIX Jinil [lermaprameHTas

Ciyuyau ¥ IOPSAOK NMPeAoCTaABIeHNSI MYHUIIMIIATbHOM YC/IYTU B
yrpexxgamwiieM (IPOaKTUBHOM) peXXume

2.28. Cnydan TpemoCcTaBjeHUs] MyHULIMIIAIbHONM YCAYTY B YIIPEKIAIOIIEM
(TPOAKTMBHOM) pEXXMME B COOTBETCTBUM CO cTaThe 7.3 DemepasbHOrO 3aKOHA
N2 210-®D3 He npenyCMOTpPEHBI.

3. CocTas, 10C/IeA0BaTEIbHOCTD ¥ CPOKM BBITIOTHEHUS
aAMUHUCTPATUBHBIX Hporeayp (AeCTBUI), TPEOOBAHUSA K MOPSAAKY
UX BBITIOTHEHNS, B TOM YMCJ/Ie 0COO€HHOCTY BbIIIOTHEHUS
aJMUHUCTPATUBHBIX Hporieayp (AeiCTBUI) B 3JIEKTPOHHOM hopme

3.1. VcuepnbiBatoiyii iepeyeHb aqMUHUCTPATUBHBIX MPOLENY]
1) mpuem u peructpaumsi 3asiBjieHMs U JOKYMEHTOB Ha IIpefoCTaBjieHNe
MYHUIIATIAJIbHOM YCITYTH;


https://internet.garant.ru/#/document/12177515/entry/730

24

2) dopmupoBaHue 1 HaIlpaBJIeHME MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl
(opranmsanym), y4acTBYIOIIME B MPeIOCTaBIeHUM MYHUIUIIAIbHON YCIyru (Ipu
HEeOOXOAVIMOCTH);

3) yBemoMJieHMe 3asBUTEJNII O TMpeacTaBIeHuM OOKYMEHTOB u (Mjn)
nHbopmauuy, HeoOXOAMMOM [Jisi ITIpOBeleHUs TepeyCcTpoucTBa u  (WIN)
MeperuIaHMPOBKY TTOMEIIeHNSI B MHOTOKBapTMPHOM JOME;

4) npuHATHME peIlleHus O IlepeBoie MaM 00 OTKase B IIepeBOjie JKMJIOTO
MIOMEILIEHNST B HESKMJIOE MJTM HEKMJIOTO ITOMEIIeHMSI B SKMJIOe ITOMeIleHHE;

5) Bbimaua (HampaBjieHMe) TOKYMEHTOB IO pe3y/bTaTaM IIpedOoCTaBJIEHMS
MYHULIMITTBHOM YCTYTH.

3.2. Cocras, I10CJIefOBATEIbHOCTh "n CpOKU BBITIOJTHEHMS
aAMMHMCTPATUBHBIX Mpolenyp (IeMCTBUI) IIPU MMPeIoCTaBIeHUM MYHUIIUIIATbHOM
YCJIYTU TIPpeNCTaBJI€HO B MPWIOXKeHMM 1 K HACTOSIIIEMY aIMMUHUCTPATUBHOMY
perjaMeHTy.

Ommcanne afMMHMCTPATHUBHBIX Hpoleayp (aeiicTBUL) mpu
MPeAoCTaB/IeHMY MYHUIIUIIAJIBHOM YCIYTHU B 3JIEKTPOHHOM hopme

3.3. [Ipn nipemocTaBiaeHNY MYHUIIAIIAIBHOM YCJIYTU B 3JIEKTPOHHOM (opme
3asIBUTEJTIO 00eCIeunBaroTCs:

3.3.1. nonyuenne wuHOpPMaALMM O TIOPSIIKE M CPOKAxX IIPeIOCTaBJIEHMUS
MYHULIMIIAIBHOM YCIYTH; (popMUpOBaHMe 3asIBJIEHNS;

3.3.2. mpueM u peructpauusi JlemapramMeHTOM 3asiBJ€HMSI UM  MHBIX
IOKYMEHTOB, HEOOXOIMMBIX JIJIS IIPeIOCTaBJIEHUSI MYHUIIUIIAIbHOM YCITYTY;

3.3.3. moysryuyeHue pesyJibTara IpeaoCTaBIeHMs] MyHUIIUIIAIbHOM YCITYTH;

3.3.4. moysryuyeHue CBeAeHNIM O XO4e PaCCMOTPEHMS 3asIBJIEHNS;

3.3.5. ocyIeCTB/IeHNe OLIEHKM KauecTBa IPefoCTaB/IeHMs MYHUIMIIAILHOM
YCIIYTH;

3.3.6. mocynebHoe (BHecymebHOe) OOsKa/loBaHMe pelIeHuid U IeMCTBUM
(6esmenctBust) lemaprameHTa Jmbo mencTBust (6e3meiicTBue) OOKHOCTHBIX JIMII
IenaprameHTa, MPEIOCTAB/ISIIONIEr0  MYHMUIMIIAJABHYIO  YCIIYTY, b)17(6)0)
MYHUIIUITAJIBHOTO CTY3KaIllero.

TTopsimok ocyliecTB/I€HUSI aAMUHUCTPATUBHBIX MPOIieayp (HeMCTBIUA) B
3JIEKTPOHHOM (hopMme

3.4. ®opmupoBaHe 3as1BJIEHMUS.
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3.4.1. ®opmupoBaHmMe 3asIBJICHUST OCYIIECTBJISIETCS ITOCPEeICTBOM
3aIIOJTHEHMSI  9JIEKTPOHHOM (opMbl 3asBjieHMsT Ha EpumHom rmoprane 6e3
HEeOOXOIVMOCTH AOIOJHUTEIbHOM ITOauM 3asIBJIEHMST B KaKOM-/MO0 MHOM GopMme.

3.4.2. @opmaTHO-70OTMYeCckass MpoBepka CHOPMUPOBAHHOTO  3asIBJIEHMUS
OCYILeCTB/ISIeTCSI EMVHBIM MMOPTaJIOM aBTOMAaTUYECKM Ha OCHOBAaHMM TPeOOBaHMM,
oIpeie/IsIeMbIX OpraHoM (OpraHmsainyeii), B IIPOLIECCe 3aIl0JHEHMS 3asBUTEIEM
Ka)XIOTO M3 IIOJIeM JIEKTPOHHOM (opmbl 3asBieHus. Ilpu BoisiBiaeHunu EpgyHbIM
MIOPTAJIOM HEKOPPEKTHO 3aIlOJIHEHHOI'O IIOJISI 3JIEKTPOHHOV (OPMBI 3asiBJIEHMS
3asBUTEJIb YBEIOMJISIETCSI O XapaKTepe BBISIBJIEHHOM OIIMOKM U IIOpsIKe ee
yCTpaHeHUsI IMOCPeOCTBOM MH(OPMALMOHHOTO COOOIIEHMSI HEMOCPEACTBEHHO B
9JIEKTPOHHOM (PopMe 3asIBJICHMSI.

3.4.3. IIpu opmupoBaHuy 3asIBJIEHMS 3asIBUTEITIO 00€CIIeUMBaETCs:

1) BO3MOXKHOCTh KOMMPOBAaHMSI M COXpaHEHMs] 3asiBJIeHMS ¥  MHBIX
OOKYMEHTOB, VKa3aHHbIX B MYyHKTe 2.6 HAcCTOSILIEero agMWHUCTPATUBHOIO
perjiaMeHTa, HeOOXOIMMBIX JIJISI IPeAOCTaBIeHMUS MyHULIMIIATIbHOM YCIYTH;

2) BO3MOXKHOCTb ITedyaTy Ha OyMa’kHOM HOCUTeJIe KOIIMM 3JIEKTPOHHOI
dbopmbl 3asiBI€HMS;

3) coxpaHeHMe paHee BBeJEHHbIX B 3JIEKTPOHHYIO (opmy 3asaBjieHUS
3HAUeHMI B JII0OOOM MOMEHT II0 JK€JIaHMIO II0JIb30BaTejisi, B TOM YNCJIe P
BO3HMKHOBEHMM OIIMOOK BBOAA M BO3BpaTe IJisI MOBTOPHOTO BBOJA 3HAUEHWUN B
9JIEKTPOHHYIO (POpMY 3asIBIEHMUS;

4) 3aroJIHeHMe TIOJIel 3JIeKTPOHHOM (OpMbI 3asiBJEHMSI OO Hadaja BBOJA
CBeJeHMI 3asgBUTeJeM C MCIOJb30BaHMEM CBeAeHMI, pasMellleHHbIX B EmuHon
cucreme uaeHTUdUKaumM u ayteHTudukaimmu (manee - ECUA), u cBemeHuis,
OnyOJMKOBaHHBIX Ha EguHOM moprase, B YacTM, KacalolIelcs CBeIeHUMN,
orcytcrByomux B ECHUA;

5) BO3MO>KHOCTb BEpHYThCS Ha JIH000I M3 ITAIIOB 3aI0JIHEHMST JIEKTPOHHOM
dbopmbl 3asiBIeHMSsT 6e3 TTIOTeEPU paHee BBeIeHHOM MHPOpMAaIn;

6) BO3BMOXXHOCTb JIOCTyMa 3asBuUTeJss Ha EpauMHOM 1mopraje K paHee
MOJaHHBIM MM 3asIBJIEHMSIM B TeUyeHMe He MeHee OJIHOTO rojia, a TaKyKe YaCTUUHO
copMMpOBAHHBIX 3asIBJIEHUI - B TeUEHME He MeHee 3 MecsIIeB.

3.5. ChopMmupoBaHHOEe ¥ TMOAIIMCAHHOE 3asiBJIeHNe U MHbIE TOKYMEHTHI,
HeoOXOoAuMblIe [IJI MPeIOCTaBJIeHUSI MYHMUIIMITAIbHOM YCJTYTY, HaAIPaB/SIIOTCS B
IenaprameHT nocpeactsom EgnHoro noprasa.

3.6. [lenapraMeHT oOecIieuMBaeT B CpPOK He Io3gHee 1 pabouero OgHS C
MOMEHTA Ioauy 3asiBjieHns Ha EgyMHoM moprasie, a B cJiyyae ero ImoCTYIUIEHUS B
HepaboumMit MM TMpasgHUUHBINA [I€Hb, - B CJEOYIOIIMIA 32 HMM TEepBblii paboumit
IEeHb:
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1) mpuem IIOKYMEHTOB, HeOOXOAVMBIX TSI MIpeaOCTaBIeHNUS
MYHUIIUITAJIbHOM YCIYTU, Y HallpaBJIeHMe 3asIBUTEITIO 3JIEKTPOHHOI'O COOOILIEHMS O
MOCTYIJIEHUY 3asIBJIEHNS;

2) perucTpalyio 3asiBJIeHMSI ¥ HallpaBjieHMe 3asBUTEIO0 YBEIOMJIEHUSI O
perucTpauum 3asiBjieHus Jimbo o0 OTKase B IpueMe JOKYMEHTOB, HEOOXOIMMBIX
IJIS1 TIPeIOCTaBIeHUST MYHUIIUIIATIbHOM YCITYTH.

3.7. DJIeKTpOHHOE 3asIBJIEHME CTAHOBUTCS TOCTYITHBIM IJISI JOJKHOCTHOI'O
quia JlemapramMmeHTa, OTBETCTBEHHOTO 3a IPUEM M PErMCTPAIMIO 3asiBJIeHNs (JIajiee
- OTBETCTBEHHOE [IOJDKHOCTHOE JIMIIO), B T'OCYHZApPCTBEHHOM WMHGOPMAIIOHHOM
cucTeMe, MUCMoJb3yeMon JlermapTaMeHTOM [Jisi TIPeAOCTaB/IeHNsT MYHUIIUTIAIbHOM
ycayru (manee - ['NC).

3.8. OTBeTCTBEHHOE JOIKHOCTHOE JINIIO:

3.8.1. mpoBepsieT HajaMuMe 3JEKTPOHHBIX 3asIBJIEHMM, IIOCTYIMBIIUX C
EnuHoro noptasa, ¢ mepuoaom He pexke 2 pas B JIeHb;

3.8.2. paccMaTpuBaeT IOCTYNMBILIME 3asiBJI€HMS] U IIPUJIOKEHHbIE 0Opasbl
IOKYMEHTOB (JOKYMEHTHI);

3.8.3. MpOU3BOOUT HENCTBMS B COOTBETCTBUM C IIYHKTOM 3.3 HACTOSIIErO
aAMMHUCTPATUBHOT'O pPerjiaMeHTa.

3.9. 3asBuTENI0O B KauecTBe pe3yjbTaTa IPeNOCTaBJ€HUS  YCIYTU
obecrneunBaeTcs Mo ero BbI0OPY BO3MOXKHOCTb:

3.9.1. monyueHus 37IEKTPOHHOTO OOKYMEHTa, MOAIIMCAHHOTO d
MCIIOIb30BaHMEM YCUJIEHHOM KBAJIM(MUIIMPOBAHHON 3JIEKTPOHHOM TOIIMCH;

3.9.2. mony4yeHuss C WUCHOJb30BaHMEM EOMHOroO moprasa 3JeKTPOHHOI'O
OOKYMEHTa B  MalllMHOuMTaeMoM ¢GopMarte, IOAIMMCAHHOIO  YCUJIEHHOM
KBa/IMGULMPOBAHHOM 3JIEKTPOHHOM MOAMMChio JlermaprameHTa.

3.10. [Tonyuenne umHbOpMalLMM O XOIe PACCMOTPEeHMUS 3asiBJe€HUS U O
pe3yJibTaTe IpenoCTaBJIeHMs] MYHULIMIIAIbHOMW YCIYTY TIPOU3BOAUTCS B JIMUHOM
KabuHere Ha EnuHoM moprasie, mpM yCJIOBUM aBTOpM3alMK. 3asIBUTEIb MMeeT
BO3MOSKHOCTb ITPOCMAaTpuBaTh CTaTyC »3J€KTPOHHOTO 3asiBjeHMs, a TaKKe
MHPOpPMALIMIO O JaJbHEMIIMX OEeMCTBUSIX B JIMUHOM KaOuHeTe II0 COOCTBEHHOM
MHULIMATUBE, B JII000€ BpeMmsl.

3.11. Ilpu mpegocTaB/ieHMM MyHULIUTIAJIBHOM YCIYTY B 3JIEKTPOHHOM dopMe
3asIBUTEJTIO HAITPaBJISIeTCS:

1) yBemoMJieHMe O TpUeMe M PErvCTpalyy 3assBJI€HUSI Y MHBIX TOKYMEHTOB,
HeOOXOAMMBIX [JIs1 TIpefoCTaBjeHMs MYHULUMIAAbHOM YCIIYTM, Ccopaepkaliee
cBeleHMsT O ¢akTe TipMema 3asiBjeHMs U [TOKYMEHTOB, HeOOXOOVMMBbIX IJis
MpefoCTaBJIeHMs] MyHULIMIIAbHOW YCIYTH, ¥ Havasie Mpolienypbl IpeaoCTaBIeHNs
MYHUIIUTIQJIbHOM YCJIYTU, a TaKKe CBedeHMs] O JaTe M BpeMeHM OKOHYaHMS


https://internet.garant.ru/#/document/12184522/entry/21
https://internet.garant.ru/#/document/12184522/entry/21

27

MpeloCTaBJIeHMS] MYHULIMIIAJIbHOM YCJIYTY JIMOO MOTUMBMPOBAHHBIN OTKA3 B IpUeMe
IOKYMEHTOB, HEOOXOIMMBIX IJI51 IPeIOCTaBAeHUS MYHULIUIIAIbHOM YCITYTH;

2) yBemomJieH e O pe3yjbTaTaX pPacCMOTPEHMSI JOKYMEHTOB, HEOOXOIMMBIX
IJIS  TIPeIOCTaBJI€HUS MYHUIIMIIAJIBHOM YCJIYTM, CcoAepsKaiiee CBeOeHUus O
MIPUHSITUY TIOJIOKUTEIBHOT'O PelIeHs O MPeIOCTaBAeHNM MYHULIIUITATBHON YCTYTY
M BO3MOKHOCTM IIOJIYUUTH PE3YJIbTAT MPedOCTaBJIEHMS MYHULIMIIAIbHOMU YCIYTU
160 MOTMBUPOBAHHbBIN OTKa3 B MPeAOCTaBIEHUM MYHULIUIIAIbHOM YCTYTH.

3.12. Onenka KavecTBa IpeNOCTaBJAE€HMUSI MYHULMIIAJIBHOM  YCIYTU
OCYILIECTBJISIETCSI B COOTBeTCTBMM ¢ IIpaBujiamMu OlLiEHKM TpaskaaHaMu
5QGEKTUBHOCTM  HESITE/IbHOCTY PYKOBOIMUTEJIEN TEPPUTOPUATBHBIX OPraHOB
dbemepasibHbIX ~ OPraHOB  MCIIOJHUTEJbHOM  BJacTM  (MX  CTPYKTYPHBIX
Mofpa3esieHnii) C y4eTOM KauecTBa IPeIOCTaBJIeHMS MMM TOCYIapCTBEHHBIX
YCJIYT, a TaKsKe IPMMEHEHMs Pe3yJIbTaTOB YKa3aHHOM OLIEHKM KaK OCHOBAHMS OJIST
TIPUHSITUST pelLleHni o} IOCPOYHOM MpeKpalleHnn VICTIOJTHEHMST
COOTBETCTBYIOIIMMM PYKOBOAUTENSIMM CBOMX [JIOJDKHOCTHBIX OOSI3aHHOCTEH,
YTBepsKIeHHbIMM MocTaHoBieHneM IIpaButenbctBa Poccuitickon @Denmepaiyiu OT
12.12.2012 N® 1284 «O6 omenke rpaxkgaHaMy 3(G@PEKTUBHOCTU OeSITeIbHOCTU
PYKOBOOUTEIEN TePPUTOPUAJIBHBIX OpraHoB dbemepanbHBIX OpraHoB
MCTIOJIHUTEJIbHOM BJIACTU (MX CTPYKTYPHBIX TMOApa3meseHii) U TepPUTOPUATbHBIX
OpPraHOB TOCYJApPCTBEHHBIX BHEOIOMKETHbIX (OHIOB (MX  pPErnMoHaIbHbIX
OTHEeJIeHM)) C YYEeTOM KauecTBa IIPeIOCTaBJ€HMSI TOCYIapCTBEHHBIX VYCJIVT,
pykoBogutenein MOPIl mpemocraBiieHMS TOCYOApCTBEHHBIX M MYHUIIMITAIbHbBIX
YCJIYT C YYEeTOM KaueCTBa OpraHu3aluy MpenoCTaBJIeHMs] TOCYJapCTBEHHBIX U
MYHULIMIITbHBIX YCJIYT, a TaKXKe O MPUMEHEHUM pe3yJIbTaTOB YKa3aHHOM OI€HKU
KaK OCHOBAHMUS [JISI IPUMHSITUS PEIIeHNIA O JOCPOUYHOM ITpeKpallleHUy VCIIOJTHEHMS
COOTBETCTBYIOILMMM PYKOBOAUTEJIIMU CBOUX JOJIKHOCTHBIX OOSI3aHHOCTEN».

3.13. 3asiBuTeENI0 0OecIieunBaeTCsl BO3MOKHOCTD HaIlpaBJIeHMsT >Kajo0bl Ha
pelieHusi, OeucTBusS win OespeinictBue [lemapTameHTa, JO/DKHOCTHOIO JIMIIA
IenaprameHTa JMOO MYHULIMITQJIBHOIO CJIYXKAIIETO0 B COOTBETCTBUM CO CTaTbeN
11.2 ®epepanbHoro 3akoHa N¢ 210-®3 wm B mnopsimKe, YCTAHOBJEHHOM
nocta"Hosyiiennem IlpaBurenbcrBa Poccniickon @enpepanym ot 20.11.2012 N2 1198
«O dbenepasbHOM rOCyJapCTBEHHOM MH(GOPMAIMIOHHOM CUCTEME,
obecITeunBaroIleif MpoLecc JOCyAe6HOro, (BHeCYneOHOr0) 005KaJIOBaHMSI PEIIeHIA
M OeCTBUI MyHULIUIIAIbHBIX YCITYT».

4 PopMbl KOHTPOASI-3a MCHOFAHCHHEM
aAMHHICTPaTHBHOTO-PerAaMeHTa
ympamuJi cuny



ympamuJi cuny



[Tpunoskenne 1

K aIMMHUCTPATUBHOMY perJIaMeHTY
mpenoCTaBJIEHNA MYHMHMHaHbHOIZ YCIIYI'

CocTaB, 10C/IeA0BATEIbHOCTD M CPOKYM BBIMOTHEHUSI aIMUHUCTPATUBHBIX MPOLeAyp (AeMCTBUI)
MPHU MPeaoCTaBIEHUM MYHUIIMIIATBHOW YCITYTH

OcHoBaHue 15
Havaja
aJIMUHUCTPATUB
HOM MPOLeRyPbI

Copepkaune
aJIMMHUCTPATUBHBIX JEACTBUIA

CpoK BBIIOJTHEHUS
aMUHUCTPATUBHBIX
IeliCTBUN

J10/I>KHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a
BbITIO/THEHI e
aAMMHUCTPATUBHOT
0 JecTBUA

MecTo BbITIOJTHEHUS
aIMMHUCTPATUBHOT
0 peucTBUs/
KUCIIOJIb3yeMast
uHopMaIMOHHAS
cucrema

Kpurepun
TPUHSATUS
peureHus

Pe3yabTar
aAMUHUCTPATUBHOTO
JeMCTBUS, CII0C00
bukcammn

«l'IepeBou JKMJIOT'O ITOMEILEHUS B HEJKMJIOE ITOMEIII€HME M HEKUJIOT0 IOMENIeHMs B JKUJioe IoMelieHue»

1. IIpoBepKa JOKYMEHTOB M PeruCcTpamyus 3asBjieHus, GopMUpOBaHMEe HAUNCIEHUS JJIsI OTJIAThI TOCIIOIIMHBI

[TocTymienne
3asIBJIEHUS U
JIOKYMEHTOB JJI5T
IIpenoCTaBIeHNS
MYHULIMITATbHOM
YCITyTY B
HemaprameHT

[Ipuem 1 mpoBepKa KOMIUIEKTHOCTU
JIIOKYMEHTOB, TIPeAYCMOTPEHHBIX
MTYHKTOM 2.6 aAMVHMUCTPATUBHOTO
periiameHTa

o 1 pabouero gust

I OJKHOCTHOE JILIO
HenaprameHTa,
OTBETCTBEHHOE

3a MpeloCTaB/IeHM e

MYHUIUITATBEHOM
Yoy

Henaprament / TYC /
Trc*/

Peructpaiys 3asiByieHUs U
nmokymeHToB B ['MIC
(IpucBOEHME HOMEpa U
JlaTUpOBaHME);
HasHaUYeHue
JIOJKHOCTHOTO JINIIa,
OTBETCTBEHHOTI'O 3a
MpefoCTaBJIeHNE
MYHULIUTIAJIBHOM YCITYTH, U
repenavya emy
JIOKYMEHTOB,
dbopmupoBaHne
HAYMCJIEHUS IS OTLIaThI
TOCITOILIIHbI

2. dopmMupoBaHMe U HapaBIeHe MeXXBeJOMCTBEeHHbBIX 3aIIpOCOB
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OcHoBaHue 151

J10/I>KHOCTHOE JIUIIO,

MecTo BBIIIOTHEHUS

aIMUHUCTPATUBHOT PesynbTaT
CpoOK BBIIIOJTHEHUS OTBETCTBEHHOe 3a . Kpurepun
Hayvaia CopepkaHue 0 JencTBUs/ aIMUHMCTPATUBHOTO
. . aAMUHUCTPATUBHBIX BBIIIOJTHEHME IPUHSTUS .
aAMUHUCTPATUB aAMMHUCTPATUBHBIX JEeMCTBUN . . MUCIO/Ib3yeMast JIeMCTBYS, CIIOCO0
. JeACTBUN AAMMHUCTPATUBHOT peuieHuUs
HOM Npo1eypbl . uHdopManoHHas dbuxcanyumn
O JIeMCTBUS
cucrema
OrcyTtcTBUe
Hampasnenne
JIOKYMEHTOB,
MEXXBEIOMCTBEHHOTO
HEeOOXOAMMBIX
3aIpoca B OpraHbl
JOo/mKHOCTHOE JILIO ISt
(opranusauum),
. HenaprameHTa, MpeoCTaBIEHNUS
1 pabounit neHb C . MpeIoCTaBJIsIIoNIe
HanpasyieHre MeXBeIOMCTBEHHBIX OTBETCTBEHHOE 3a Henaprament/T'IC/ MYHULMIIQJIbHOU
MOMEHTAa IOCTYIIeHUS IOKYMEHTHI (CBeeHMs),
3alpOCOB B OpraHbl 1 OpraHM3alum NpefoCcTaBjeHne I[rc /CM>sB YCJIYTH,
3asIBJIEHUS . MpeayCMOTpPEHHbIE
MYHUIUTTATLHOM HaXOZAAIIMXCS B
CIyTH pacropsKeHnn TyHKTOM 2.7
Ilaxer yemy FOCYAAPCTBEHHbIX aIMMHMCTPaTUBHOLO
3aperncTpupoBan yo r;aHOB perjaMeHTa, B TOM 4uCJIe C
HbIX p . ucnonb3zoaanem CMOB
IOKYMEHTOB, (opraumsariit)
MOCTYNMBIINX 5 pabouux gHS CO JHA
JIO/DKHOCTHOMY HATIPaBIeHus!
iy, MeKBeJOMCTBEHHOT O
OTBETCTBEHHOMY 3ampoca B OpraH Win
3a OpraHu3aluIo,
HIpefloCcTaBJIeHN e NIPeAOCTABIISIIOIIME JT0JDKHOCTHOE JINLIO
MYyHULIIMIIATEHON [MonyyeHne OTBETOB Ha IOKYMEHT U Iemnapramenra, [MonyyeHne TOKYMEHTOB
youyru Me>KBeIOMCTBEHHbIE 3aIIPOChI, MH(pOPMAaLNIO, OTBETCTBEHHOE 3a Henaprament /TTUC/ (cBemeHMit), HEOGXOIUMBIX
opmMmupoBaHe MOJHOTO eCJI HbIe CPOKM He MpeaoCTaBjeHe [Irc,/CMaB ILJIST TIPeIOCTaBJIEHMS
KOMITJIEKTa TOKYMEHTOB MpeIyCMOTPEHbI MYHUIUITATbHOM MYHUIUTTAILHON YCITYTH
3aKOHOJATETbCTBOM yCayTu
Poccwuiickoii

denpepanyu u
XaHTeI-MaHCUIICKOTO
aBTOHOMHOTO OKpYyTa -

IOrpsr

3. YBegoM/IeHIE 3aSIBUTEJIS O TIPeCTaB/IeHNM JOKYMEHTOB 1 (Min) uHbopmamum, Heo0X0AMMOM IJIs IPOBeAEeHNSs ITepeyCTPoiCcTBa U (MIN) MeperIaHMPOBKY ITIOMEeIIeHUs B
MHOTOKBapTHMPHOM J0Me




31

MecTo BBIIIOTHEHUS

MOMellleHNe B
COOTBETCTBUM C
IyHKTOM 2.7

perjiaMeHTa

J10/I>KHOCTHOE JIUIIO,
OcHoBaHue 151 AAMUHUCTPATUBHOT Pe3yabTar
CpoOK BBIIIOJTHEHUS OTBETCTBEHHOe 3a . Kpurepun
Hayvaia CopepkaHue 0 JencTBUs/ aIMUHMCTPATUBHOTO
. . aAMMHMCTPATUBHBIX BBIIIOJTHEHME IPUHSTUS .
aAMUHUCTPATUB aAMMHUCTPATUBHBIX JEeMCTBUN . . MUCIO/Ib3yeMast JIeMCTBYS, CIIOCO0
. JeUCTBUA AAMMHUCTPATUBHOT peuieHuUs
HOM Npo1eypbl . uHdopManoHHas dbuxcanyumn
O JIeMCTBUS
cucrema
[Tonyuenue
[enapTameHTOM
nHbopmaLumu B
ropsiike
MEXXBEIOMCTBEHH
oro 3ampoca 06
ITonroroBka u HampaBJeHNe
OTCYTCTBUM
YBeIOMJIEHUS B aJipec 3asiBUTEJIS O
JIOKYMeHTa 1
(wm) MOJTyYE€HUU OTPUIIATETLHOTO Hampasnenne
OTBETa Ha MEXBEIOMCTBEHHbI YBEIOMJIEHUS B afipec
MHpOpMAaLNH, OrcyTcTBUE
3ampoc, C MpeayioskeHnemM JIO/KHOCTHOE JIUIIO 3asIBUTEJIS C
HEeOOXOAVMBIX B teuenne 1 pabouero JIIOKYMEHTOB,
3asIBUTEJTIO MTPEICTaBUTh JOKYMEHT HenaprameHTa, pezJioskeHeM B 15
IIsSI TIepeBojia JTHSI C MOMEHTA TIpeIyCMOTPEHHbI .
u (wn) nadopmanmio, OTBETCTBEHHOE 3a pabounx nHeun
SKUJIOTO [IOJTyueHMsI OTBETOB Ha 'nc/Irc X TIYHKTOM 2.7
HeoOXouMble )i IePeBOAa MIpeIoCTaBJIeHME TPeACTaBUTb JOKYMEHTHI,
TTOMEILEHNS B MesKBeZOMCTBEHHbIE . HACTOSIILETO
JKMJIOTO IOMellleHMSI B He>XKMj10e MYHUIUIIAJIbHOU npeanyCMOTPEHHbIE
HEeXWI0e 3a1poChl aIMMUHUCTPATUBH
IIOMellIeHNre UM He>XXMJIOTO yciayru ITYHKTOM 27 HACTOsLLEero
MTOMEIEHNE UITN Oro peryiaMeHTa
HESKMJIOTO IIOMeILeHNS B >KMJI0€e TIOMelIeHne, AIMUHUCTPATUBHOI'O
MpeyCMOTPEHHbIE TTYHKTOM 2.7 perjiaMmeHTa
TTOMeIlIeHNsT B
HACTOSIIETO aIMUHUCTPATUBHOTO
SKuoe

HACTOSIIEro
aIMMHUCTPATUBH
Oro perjiaMeHTa
4. TIpuHgTHe pellieHns 0 epeBoje Wiu 06 OTKase B epeBojie KUI0ro MoOMeIleH!sI B HesKMIoe MoMell[eHNe MY HeXXIJIOro MOMeIeHN s B KIIoe 1oMeleHne
Tpoer B Teuenne 5 pabounx J0JI;KHOCTHOE JIMIIO Pesynbrar
IHel ¢ MOMeHTa IenaprameHTa, MpefoCTaBIeHNUS
pesyJsbTaTa [IpunsiTHe pelieHUs O .
. MTOJTYUYEHUST 3asIBUTEJIEM OTBETCTBEHHOE 3a MYHULIAIIAIbHOWM YCITYTH,
MpegOCTaBIeHNS MpeaoCTaBIeHMS] MyHULIUTIATbHOM I'MC/III'C - . "
. YBEOOMJIEHUSI O MpeaoCTaBjIeHe TTOATIMCAHHBIN YCUJIEHHOM
MYHULIATIAIbHOM YCIIyTHU . .
J— TpeACTaBAeHUN MYHULIUITATIbHO KBaJIMQPUIMPOBAHHOM
yery IOKYMEHTOB M (VJIN) YCIIyTU TOATIUCBIO
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MecTo BBIIIOTHEHUS

J10/I>KHOCTHOE JIUIIO,
OcHoBaHue 151 AAMUHUCTPATUBHOT Pe3yabTar
CpoOK BBIIIOJTHEHUS OTBETCTBEHHOe 3a . Kpurepun
Hayvaia CopepkaHue 0 JencTBUs/ aIMUHMCTPATUBHOTO
. . aAMMHMCTPATUBHBIX BbIINIOJIHEHUE IPUHATUA .
aAMMHUCTPATUB aAMMHMCTPATUBHBIX AeMICTBUM N . HUCII0JIb3yeMast JIeMCTBYS, CIIOCO0
. JeUCTBUA aAMMHUCTPATUBHOT peuieHuUs
HOM Npo1eypbl . uHdopManoHHas dbuxcanyumn
0 1eliCTBUS
cucrema
mHpopMauyn PykoBoauresnb KOBOJIUTEJIEM
®DopmupoBaHKe pelieHuns: o bop i, y A by A
. HeOOXOIUMON JIJIs HenaprameHTa Uamn [enaprameHTa MM MHOTO
npenocTaBJIEHUMM MYHULIUIIAJIbBHOU
CIIVIU IIpoOBEeOEeHs VMHOEe YIIOJIHOMOYE€HHOI'O MM
yeny MepeyCTPONCTBa U (MIK) | YIIOJIHOMOYEHHOE UM Jmna
TIpuHATHE pelenyst o6 OTKase B TeperIaHMPOBKIU JIUIIO Pesysbrar
IIPeIOCTABIIeHNI YCITyTH MOMeIeHNST MpeIoCTaBIeHNUS
MYHUIIUTIAILHON YCITYTH
o opme,
MIpUBEIeHHOM B
TIPUJIOKEHNUM 3 K
HaCTOSIIIIEMY
dopMupoBaHye pereHst 06 'nc/Iimrc - aIMUHUCTPATUBHOMY
OTKase B MPefoCTaB/IeHUN perjlamMenTy,
MYHULIIAIBHON YCITYTH ITOATIMCAHHBIN YCUJIEHHOMN
KBaJIMQPUIIMPOBAHHON

MOJINCBHIO PYKOBOAUTEIEM
[enaprameHTa UM MHOTO
YIIOJTHOMOYEHHOTO UM
Jmia

6. Boigaua (Hamp

aBJIeHNe) JOKYMEHTOB II0 Pe3y/IbTaTaM IpPefOoCTaBIeHNsI MYHUIIUIIAIbHOM YCIYTH

ITocyie okoHUaHMS

I OJKHOCTHOE JIULIO

Buecenne cBemenmii o

Perucrparus
e3yJIbTara MIPOLIETY PbI IPUHSITHUS ernapTamMeHTa
Pesy. . Perucrparus pesysbraTta POTEAYDSI 1D . flenap i KOHEUHOM pe3syJibTaTe
MYHULIATTAJIbHOM . pertieHus (B 061 CPOK OTBETCTBEHHOE 3a
MpefoCTaBAeHUS MyHUIUIIAIbHON Henaprament / TUC - MpenoCTaBIeHUS
YCITYTH, MpeoCTaBIeHNUS TpefoCTaBIeHNe .
YCIIyTU . . MYHULIMIIAJIbHON YCIIYTU B
YKa3aHHOTO B MYHULIATIAJIBHOM YCITYTYU MYHULIUITAIbHO .
SKypHaJie perucTpanmii
MyHKTE 2.3 He BKJIIOYaeTCs1) yCayru
aIMUHUCTPATUBH Hampasnenue B B cpoxku, omKHOCTHOE JTUIIO Ykazanue Boigaua pesysibraTa
Oro peryiameHTa, | M®I] pesyabTaTa MyHULMAIIAIBHOM YCTaHOBJIEHHbIE IenaprameHTa, 3asIBUTEJIEM B MYHULIUTIATIbHOM YCITYTU
B popme YCIYTH, YKa3aHHOTO B IyHKTe 2.3 coriaiieHuem OTBETCTBEHHOE 3a Hemnaprament / AVC | sampoce crioco6a 3asBUTENTIO B (hopMme
3JIEKTPOHHOT'O aIMVHUCTPATUBHOTO 0 B3aMMO/IEMCTBUM MpeaoCTaBjIeHe M®I], BBIIAUU 6yMaykHOTO TOKYMEHTa,
AOKyMEHTa B perjaMeHTa, B hopme Mexny JlernapraMeHTOM MYHUIATTATbHOM pe3yibTaTa MOATBEP>KAAIOIIErO
rc 9JIEKTPOHHOTO JOKYMEHTA, ¥ MHOTOQYHKLIM- YCIyTHU MYHULIUTTATIbHOM copepykaHue
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J10/I>KHOCTHOE JIUIIO,

MecTo BBIIIOTHEHUS

OcHoBaHue 151 AAMUHUCTPATUBHOT Pe3yabTar
CpoOK BBIIIOJTHEHUS OTBETCTBEHHOe 3a . Kpurepun
Hayvaia CopepkaHue 0 JencTBUs/ aIMUHMCTPATUBHOTO
. . aAMMHMCTPATUBHBIX BbIINIOJIHEHUE IPUHATUA .
aAMMHUCTPATUB aAMMHMCTPATUBHBIX AeMICTBUM N . HUCII0JIb3yeMast JIeMCTBYS, CIIOCO0
. JeUCTBUA aAMMHUCTPATUBHOT pelieHust
HOM Npo1eypbl . uHdopManoHHas dbuxcanyumn
0 1eliCTBUS
cucrema
MOATIVICAHHOTO YCUJIEHHOM OHaJIbHBIM IIEHTPOM yeayru B MOII, a | 371eKTPOHHOIO JOKYMEHTA,
KBIM(DULMPOBAHHON TaKke nojava 3aBE€pPEHHOr0 TeYaTbio
9JIeKTPOHHOM MOJUCHIO 3amnpoca yepes M®IT;
YTIOJTHOMOYEHHOT'O JOJIKHOCTHOTO Mo®I], BHeceHue cBemenmit B I'YIC
ymua [lemaprameHTa O BbIJIaue pe3yJsbTaTa
MYHUIUITAJIbHON YCITYTH
I oskHOCTHOE JTULIO
HamnpasneHne 3asiBuresnto Pesynbrar
B nenb perucrpanymn HenaprameHra, .
pe3ysbTaTa MpeJoCTaBaeHNs MYHULIUITAJIBHOM YCITYTH,
. pe3yJbTaTa OTBETCTBEHHOE 3a .
MYHULIUITJIBHOM YCIIYTU B rmc - HaIlpaBJIEHHBIN 3aIBUTETIO
. TIpeAoCTaBIeHNS pefoCTaBIeHNe .
JIMYHBIN KabuHeT Ha EnnHoMm . . B JIMYHBIN KaBMHET Ha
MYHULIMTIAIBHOM YCITYTU MYHULIMITATbHOM

rmoprasie

yoIyTu

Ennnom noprase




[Ipunoskenne 2
K aAMUHUCTPATUBHOMY perjaMeHTy
MpeloCTaBJIeHNSI MYHULIUITA/IbHOM YCJIYTU

dopma
KOMY:

(HCIUMGHOG(ZHUG opzaHa mMeCmHO20 camoynpaener—tun)
OT KOro.

(nonnoe naumernosarvue, MUHH, OI'PH iopuduueckozo auya)

(xoHmaxkmuvlili menegoH, 31eKMpPOHHAS NOUMda, NOUMo8wll adpec)

(pamunus, ums, omuecmeo (nocnedHee - Npu HAIUYULL),
daHHble JoKymMeHmMa, y0ocmosepsioulezo TUYHOCMb,
KOHMAaxkmuuwli menepoH, adpec 31eKMpOHHOLU hoUMbl YNOTHOMOUEHHO20 JUYad)

(OanHble npedcmasumens 3aseumens)

3ASIBJIEHUE
0 IIepeBo/ie JXIUJIOr0 IIOMeIleH!sI B HeKIJI0e IIOMelleHu e ¥ HeXXUJI0ro
MOMeIleHs B )XKII0e IIoMelleHe

[Ipoury mpegocTaBUTb MYHUIIUTIATBHYIO YCIYTY

OTHOILLIE€HUN ITIOMeIleHMI, HaXOodsIIerocs B COOCTBEHHOCTU

(mJ1st pusMuecKuX JIMI/MHAUBUIYTbHBIX TIpennpuaumMatesein: @O, mokyMmeHT,
YIOCTOBEPSIONINIA JIMYHOCTD: BUA nokyMeHTa nacrnopt, MTHH, CHUJIC, OI'PHUII
(mJ1s1 THOMBUAYAIbHBIX TTpeaIpUHMMATEIeN), IS IOPUANIECKX JIUIL: TTOJTHOe

HauMeHoBaHMe opuanuveckoro auia, OI'PH, MHH pacnonoskeHHoro no

agpecy.
(20p00d, ynuya, npocnekm, npoe3d, nepeysok, uwocce)
b )
( N® doma, N° kopnyca, cmpoeHnus )
(N® keapmupwl, (mekywee HasHaueHue nomeujeHus (06was niowads, Hcunds NOMeweHUs1) (HCUioe/HeHCUNoe)

ITopmucek

Hara

naowjads) u3 (Hcun02o/Hexcun020) nomeujeHus 8 (Hexcunoe/xcunoe (HyxicHoe noOUepkHymb)

( pacimdpoBKa MOMNCH )
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[Ipunosxkenne 3
K aIMMHUCTPATMBHOMY perjiaMeHTy
TIpenoCTaB/IeHMsS] MyHULIMTIATbHOM YCJIYTHU

YTBEPXXIEHA
ITocranoBnennem IlpaBuTenbCcTBa
Poccuiickon @epeparnm
ot 10.08.2005 N2 502

dOPMA
yBeZOMJIEHUS O IepeBoje (0TKa3se B IepeBoje) JXUI0ro (HeXKmnioro)

TOMeIleHMsI B HeXXuyioe (JKiioe) roMelnieHue

Komy

(pamunus, ums, omuecmeo -

ona epaxcda,

NOJIHOE HAUMEHOB8AHUE OopzaHuU3auuu —

ons puduueckux auy)

Kyna

(noumoswiii uHdekc u adpec

3aseumens CoendacHo 3as8/1eHU0

0 nepesode)

YBEOJOMJIEHUE
0 nepeBoje (0TKa3e B IlepeBojie) JXMJIOro (HeXKMIoro)
NoMeLIeHMs B HeXXu10e (JKuioe) rmoMeiieHme

(HOJZHOC HAUMEHOBAHUE Op2dHA MECMHO20 camoynpaseeHus,

ocywecmensowezo nepedod NoMeujeHus)

PacCMOTpEB IpeACTaB/IeHHbIE B COOTBETCTBUM C YaCThIO 2 cTaThy 23 JKuauinHoro
Komekca Poccuiickon Denepariy TOKYMEHTbI O IepeBOjie TOMEIeHMsT OOl
IUIOILIAAbIO KB. M, HAXOZSIIErocs 1o agpecy:

(HaumenosaHue 20po0CK020 OKpyaa)
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(HaumeHosanue ynuybt, niowadu, npochekma, 6ynveapa, npoe3oa u m.n.)

JIOM , Kopnyc (BJaageHue, CTpOeHue) ,
(HeHyHcHOE 3auepKHYMb)
KB. , Y3 JKMJIOTO (HEXXMJIOTO) B HEXKMUJIOE (SKUJIOE)

(HeHyscHOe 3auepkHymb)

B [1eJIIX MCITIOJIb30BaHMS IIOMEILIEHMS B Ka4eCTBe

(8U0 UCNONBL30BAHUA NOMEWEHUS]

8 coomeemcmaeuu C 3as6J1€eHUEM O nepeeoae)

PEILLINJI ( ):

(HaumeHosaHue akma, dama e2o NPUHAMUS U HOMED)
1. [TomellieHVe HA OCHOBaHUM MPUJIOKEHHBIX K 3asIBJIEHUIO IOKYMEHTOB:
a) MepeBecTy U3 JKUJIOTO (HEXMJIOr0) B HeXXusaoe (kujoe) 6e3 ImpeaBapuTeTbHbIX
yCJIOBUIA;
(HEeHyY>KHOe 3aUepKHYTb)
6) mepeBecTM U3 KWJIOTO (HEXMJIOro) B HexXwiIoe (KWiIoe) TMpU YCJIOBUU

IIpoBeaceHMs B YCTaHOBJIEHHOM IIOPAOIKE CJIeAYIOIINX BUOOB pa60T:

(nepeuens» pabom no nepeycmpoiicmey

(nepennanuposke) nomew,eHus

WU UHBIX HE0OX00UMbIX pabom no peMOHMY, PEKOHCMPYKYUU, pecmaspayuu NomMeujeHus)

2. OTka3aThb B MepeBOjie YKa3aHHOI'O MOMeIleHUsT U3 JKMUJIOTO (HEXXMUJIOTO) B
HeXusioe (KMJI0e) B CBSI3U C

ocHoeaHue(s), ycmaHoaneHHoe uacmeto 1 cmamou 24 XKunuujHozo kodexkca Poccutickoii @edepayuu)

(QonxrcHocmy nuya, nodnucasuiezo yeedomueHue) ( nodnucw) ( pacwucpposka noonucu)
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