«B peructp»

AODMUHUCTPALIMA I'OPOIJA IOT'OPCKA

XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyTa - KOrpbi

IIOCTAHOBJIEHUE
( ¢ usmenenuamu om 21.11.2022 N° 2445-n, om 18.12.2025 N°® 2597-13-n)

ot 17 aBrycra 2022 rona N? 1759-1

OO0 yTBepsKIeHUM aAMUHUCTPATUBHOTO

perjiaMeHTa IpeJoCTaB/IeHNUs] MYHULIUIIATIbHOM

yciyru « Y cTaHOBKA MH(POPMALMIOHHONM BbIBECKH,
COrJIacOBaHMe AM3alH-TIPOEKTa pa3MeIleHNsT BbIBECKI»

B cootrBerctBUM ¢ DepmepanbHbiM 3akoHOM oT 27.07.2010 N2 210-®3
«O6 opraHmusalum MpeaoCcTaBaeHNsI TOCYIaPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCITYT»,
pacnopsbkenmem IIpaBurenbctBa XaHTbI-MaHCUMIICKOTO aBTOHOMHOI'O OKpyTa -
Orper or 08.10.2021 N° 566-pn «O Mepax IO YBEIMYEHMIO OO MaCCOBBIX
COLMAIbHO 3HAYMMBIX YCJIYT, OOCTYIMHBIX B 2JIEKTPOHHOM BHUIe B XaHTbI-
ManHcuitckoM aBTOHOMHOM OKpyTe — FOrpe»:

1. YTBepanuthb aIMVHUCTPATUBHBIN perjamMmeHT MpenoCTaBIeHUS
MYHULIMITQJIBHOM YCIYTU « Y CTaHOBKA MH(MOPMALIMOHHOM BBIBECKM, COTJIACOBaHME
IM3alH-TIPOEKTa pa3MeIleHNsI BbIBECKIU» (IIPUJIOSKEHNE).

2. Ony6/smMKoBaTh TMOCTAHOBJIEHME B O(GUIMAIBHOM I1€4aTHOM M3IAHUN
ropoga IOropcka m pasmecTuTb Ha OQUIMATBHOM CaliTe€ OPraHOB MECTHOTO
camoympasyennst ropoga KOropcka.

3. Hacrosiiiiee mocTaHOBJ/IEHME BCTYIMAaeT B CUJTy ITOCJIe ero o(puiyasbHOTO
OITyOJIMKOBaHMS.

4. KoHTpOJIb 3a BbINOJHEHMEM ITOCTAHOBJIEHMSI BO3JIOKUTh Ha 3aMeECTUTEJIS
IJIaBbl ropoja - aupekTopa JlemapramMeHTa MYHULMIIAIbHOW COOCTBEHHOCTU WU
rpagoctpoutenbcTBa Kotenkuny 10.B.

I'naBa ropoga IOropcka A.IO. XapnoB



IIpunoxenune
K IIOCTaHOBJIEHUIO

aagMuHMCcTpanumu ropoaa FOropcka
ot 17 aBrycra 2022 roza N2 1759-n

AJIMUHUCTPATUBHBIN PerjiaMeHT
MpeaoCTaB/IeHNsI MYHUIMIIATBHOM YCIYTH « Y cTaHOBKa MH(POPMAIMOHHOM
BbIBECKM, COT/IACOBaHMe AM3AMH-TIPOEKTAa Pa3MelleHUsI BbIBECKU»

I. O61mMe nos10KeHus
1. IlpeameT peryiMpoBaHust aAIMMHUCTPATUBHOTO perjiaMeHTa

1.1. AIMMHUCTPATUBHbIMA perjiaMeHT IIPelOCTaBJIeHUSI MYHULIUIIATbHOM
yCJIyru «YCcTaHOBKa MHGOPMAIIMOHHOM BBIBECKM, COIJIaCOBaHME AM3aH-TIPOEKTa
pasMellieHNns] BbIBECKM» (majiee — aIMMHUCTPATUBHBIM perjiaMeHT) pa3paboTaH B
IIeJISIX TIOBBIIIEHMS KaueCTBa M IOCTYIMHOCTM IPeNOCTaBAeHMSI MYHUIIUIIATbHOM
YCITYyT.

AIMUHNUCTPATUBHBIM  perJiaMeHT OIlpefesiseT CTaHOapT, CPOKU U
10C/Ie0BaTEIbHOCTD IeCTBUN (aAMMHUCTPATUBHbBIX TpoLienyp)
YIIOJIJHOMOYEHHBIM OpPraHoOM MECTHOrO caMoympaBieHus [lemaprameHTOM
MYHULIUIIQTBHOW COOCTBEHHOCTU M I'PAAOCTPOUTEIHLCTBA aIMUHUCTPAIIMM TOpoaa
FOropcka (gasiee — JlemapTamMeHT) Ha ITpefoCTaB/ieH e MyHULIMTIAIbHOM YCJIYTH 10
yCTaHOBKe MHGOPMAIIMOHHOM BBIBECKM, COIVIACOBAHMIO MOM3aMH - IIPOEeKTa
pa3MelleHNsT BbIBECKM.

2. Kpyr 3asiBuresen

2.1. 3agaBuTensiMu Ha TIOJSyYeHMEe MYHUIIUNAJIBHOM YCIAYTU  SIBJISIOTCS
VMHIVBUIYyaJIbHbIE TIPeAIIPMHMMATEN U I0pUInIecKue auiia (gaaee — 3asBUTENb).

2.2. IuTepecbl 3asiBUTeNIEM, VYKa3aHHbBIX B IIyHKTe 2.1 HaCTOSIIEro
aIMUHUCTPATUBHOIO perjiaMeHTa, MOTYT IIpeACTaB/sIThb JMila, OOJIaJarole
COOTBETCTBYIOIIMMM TTOJTHOMOUMSIMMU (J1ajiee — IIpeACTaBUTENIb).

3. TpeooBauus K nopsiaky MHGOPMUPOBAHMS O IIPEOCTABICHUN
MYHMIMIIATbHON YCITYTU

3.1. UndbopmupoBaHme o Mopsiike MpeaocTaBaeHUs] MyHUITUITATIbHON YCITYTU
OCYIIeCTBIISIETCSI:
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- HEMOCPeCTBEHHO TpU JMYHOM IpuemMe 3asBuTess B JlernaprameHTe uin B
MHOTO(QYHKIIMOHAJIbHOM  LIEHTpe  MpPeNOCTaBJIeHUsI  TOCyHapCTBEHHbIX U
MYHUIIATIATIBbHBIX YCIYT (Hanee — MHOTOQYHKIMOHAbHBIN 1eHTp, M®DII);

- 110 TesiedoHy B [lenapTameHTe M MHOTO(PYHKIIMOHATBHOM 1LIEHTPE;

- IMCbMEHHO, B TOM YKC/J€e TIOCPeNCTBOM  3JIeKTPOHHOM  IOYTHI,
(hakCUMMUIBLHOM CBSI3MU;

- IOCPeACTBOM  pasMellleHMsT B  OTKPbITOM UM  JOCTYNMHOM  (opme
uHDOpMaIINM:

- B demepasibHOM TOCYAapCTBEHHOM MHQPOPMALMOHHON cucTteMme «EnmHbIMI
MOpTaJl  rOCYAAPCTBEHHBIX M  MYHULUMIIQJIBHBIX  YCJIYT (byHKIIMIT)»
(https://www.gosuslugi.ru/) (masee — Enuubii moprain);

- Ha OMUIMAJIbHOM CaifTeé OpPraHOB MECTHOT'O CaMOYIIpaBJIeHMsl Topopa
FOropcka adm.ugorsk.ru (masee - opuiimaabHbINA CANUT);

- IOCPeACTBOM pasMellieHMsT MHbopMaluy Ha MHPOPMALMOHHBIX CTeHIax
HemapTrameHTa MM MHOTOYHKIMOHAIBHOI'O IIeHTpa.

3.2. UndopmupoBaHme OCYIIeCTBIISIETCS IO BOIIPOCAM, KaCaloIIMMCSI:

- CITIOCOOOB  TMOJauM 3asiBJIeHMsT Ha TIpefoCTaB/ieHVe MYHUIUITATIbHON
YCIIyTH;

- agpecoB [lemaprameHTa ¥ MHOTOQYHKIIMOHAJIBHOTO LIEHTpa, OOpalieHe B
KOTOpble HeOOXOAMMO [JIs TIPelOoCTaBIeHNsI MYHUIUITATIbHOM YCITYTH;

- crrpaBoyHOM MHPOpMalum o paboTe [lemnaprameHTa;

- IOKyMEHTOB, HeOOXOOMMbIX [Jis TpefoCTaBjeHUs] MYHUIUTIAIbHON
YCIIyTH;

- TIOPSIAKA ¥ CPOKOB IIPEIOCTaBIEHNS MYHUIIUIIAILHOM YCITYTH;

- IOpSiAKA TIOJTYYeHUSI CBEIEeHUM O XOMIe PacCMOTpPEeHMS 3asBJIeHUSI U O
pe3yJibTaTax MpeaoCTaBIeHs] MyHULIUTIATbHOM YCIIYTH;

- IopsiaKa  AgocynebHoro  (BHecymeOHOro)  OOXKaJloBaHMSI  TEMCTBUM
(6e3neicTBMUSI) [O/DKHOCTHBIX JIMIl, M TPUMHMMAEMbIX MMM pelleHu Ipu
MpefoCTaBIeHUN YCITYTH.

[Tonyyenne uH@OpmMalMy MO BOMPOCAM IPeNOCTaBIeHUST MYHUIIUITATbHOM
YCJIYTU U YCJYT, KOTOpbIE SIBJISIIOTCS HEOOXOOMMBbIMM U OOSI3aTeIbHBIMU [IJIS
MpeIOCTaBIEHMSI MyHUIIUIIAIBHOM YCJIYTY OCYILIECTBJISIETCST OeCIUIaTHO.

3.3.[Ipy ycTHOM oOOpallleHuu 3asaBuUTeNss (JIMYHO WM 1o TeedoHy)
Oo/mKHOCTHOe ynilo lemapTameHTa, pabOTHMK MHOTO(YHKIMOHAJBHOTO 1IeHTpa,
OCYILIECTBJISIIOIINI KOHCYJIbTUPOBaHMe, MOAPOOHO U B BEXKIMBOM (KOPPEKTHOMN)
dbopme nHOOPMIUpPYET 0OOPATUBIIIETOCS IO MHTEPECYIOLIYM BOIIPOCAM.

OtBerT Ha TesleOHHBIM 3BOHOK JOJDKEH HAuMHATBCA C MHGOpMaUuu O
HaIMEHOBaHMM OpraHa, B KOTOPbIM TIO3BOHMJI 3asiBUTeJb, (paMmwinu, MMeHH,


https://www.gosuslugi.ru/
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oTuecTBa (MocjeqHee — MPU HAJUUMM) U TO/DKHOCTU CIIEMa/INCTa, TTPUHSBILIETO
TeJIe()OHHBIN 3BOHOK.

Ecim momkHocTHOE ymmiio [lenmaprameHTa He MOXKET CaMOCTOSITEIbHO IATh
OTBeT, TesieOHHBIV 3BOHOK JOJDKEH ObITh MepeagpecoBaH (IepeBefieH) Ha Ipyroe
IOJIKHOCTHOE JIMIIO WMJIM K€ OOpaTUBIIEMYCS JIMIY [OJDKeH ObITb COOOIeH
TesieOHHBbIA HOMEpP, MO KOTOPOMY MOKHO OyIeT MOJyYUTh HEeoOXOIVMYIO
nHOpMaIINIO.

Ecin moproroBka oTBeTa TpebOyeT IPOINOIKUTEILHOTO BpeMeHM, OH
rpeaJiaraeT 3assBUTE/II0 OAVH U3 CAeOYIOIINX BAPMAHTOB JaJbHENIINX OeCTBUM:

- U3JIOKUTh OOpallleHNre B MUMCbMEHHON (opMe;

- Ha3HAYMTh JIPYroe BpeMsI IJisI KOHCYIbTaIlVIA.

HomkHocTHOe  ymiio  [emapTameHTa  He  BIpaBe  OCYILECTBJISITh
MHbOpMIMpOBaHMe, BbIXOJSIEe 3a paMKM CTaHIAPTHBIX IIPOLIEAyp U YCJIOBUM
MpeIoCTaBIeHUSI MYHULIUITATIbHOM YCJIYTH, M BIAMSIONIEe MPSIMO MM KOCBEHHO Ha
MIpUHMMaeMoe pellieHue.

[IpomoskutenbHOCT  MHMOpMMpOBaHMUSI 1O TejdedOHY He OJDKHA
npeBbiiiaTb 10 MUHYT.

NudbopmupoBaHue OCYHIECTBJISIETCS B COOTBETCTBUM C TrpadMKOM mpuema
rpaykaaH.

3.4.Ilo mmcbMeHHOMY OOpallleHMIO [TOJBKHOCTHOe Jnio [lenmaprameHTa
MOJIPOOHO B MMCbMEHHOM (hOopMe Pas3bsICHSIET I'PAKIaHMHY CBeJIEeHMS 10 BOIIPOCaM,
YKa3aHHBIM B ITYHKTe 3.2 HACTOSIIEro afiMMHUCTPATUBHOI'O perjaMeHTa B TeUeHue
15 KajileHgapHbIX JHEIA.

3.5.Ha Epgunom mnoprasie pasMelIalOTCs CBeIeHMs, IIpeIyCMOTPEeHHbIe
[Tonmoskenem o QemepasbHON TOCYAAPCTBEHHOM WH(MOPMALMOHHOM CHUCTEMe
«DenepanbHbI peecTp roCyAapCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIYT (QYHKININ)»,
YTBepsKIeHHbIM ITocTaHoBjeHueM IIpaBurenbctBa Poccuiickon ®epeparym
oT 24.10.2011 N° 861.

Hoctyn K mHDOpMALMM O CpPOKaxX M TIOPSIIKE IIPEIOCTaBJIEHUSI YCIYTU
OCYILIECTBJISIETCSI O3 BBIMTOJHEHMS 3asIBUTEJIEM KaKUX-JIMO0 TpeOOoBaHMM, B TOM
yyciie 6e3 MCIOIb30BaHMS MPOrpaMMHOIO obecrieueHns, yCTaHOBKa KOTOPOI'O Ha
TeXHUUYECKMEe CpeICTBa 3asgBUTEJII TpeOyeT 3aK/IIOUeHMs JIMIEH3MOHHOIO WU
MHOTO COIJIallleHMsT C I[paBoobjafaTesieM IMPOrpaMMHOIO  obecrieueHus,
MpenyCcMaTpPUBAIOIIEr0 B3MMaHMEe IUIAThl, PErucTpalyio MM aBTOPU3AIIUIO
3asIBUTEJIST WJIM TIPEIOCTaB/IEHME VIM IIEPCOHAIbHBIX JaHHBIX.

3.6. Ha odwunmanpbHOM canTe, Ha CTEeHAZAX B MeCTax IIpeJoCTaB/IEHMS
MYHULIMITQJIBHOW YCJIYTM M B MHOTO(YHKIMOHAJIBHOM ILIEHTPE pPa3MellaeTCs
caenyiolasi CripaBouHast MH@opmaiys:
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- 0 MecTe HaxoXkaeHus1 U rpaduke paboTbl [denaprameHTa, OTBETCTBEHHOI'O
3a IpegoCTaBJIeHMEe MYHMIMIIAJIbHOM YCIYTH, a TakKKe MHOTIO(YHKIIMOHAJIBHOTO
LIEHTpA;

- CIIpaBOYHbIe Teyie)OHbI CIENMAIMCTOB JlermapraMeHTa, OTBETCTBEHHBIX 3a
MpeloCcTaB/eH e MYHUIMIIAJIbHOM YCJIYTM, B TOM uKcje HoMep TeyiedOHa-
aBTOMH(bOpMaTopa (Ipu HaJIUIUN);

- agpec o@uUIIMaIbLHOTO CaifTa, a TakyKe 3JIEKTPOHHOM MOYThI U (MJ11) GOPMBbI
obpatHou cBsisu JlenmaprameHnTa B cetu «IHTepHeT».

3.7. B mecrax oxkumaHus [lemapTameHTa pasMellalOTCSI HOPMaTUBHbBIE
MPaBOBbIE AaKThbl, PETYJUPYIONYE IOPSIOK IPEeIOCTaBJIEHNSI MYHULIMIIAIbHOM
YCJIYTU, B TOM YMCJI€ aIMMHUCTPATUBHBIM pErjiaMeHT, KOTOpble IO TPeOOBaHUIO
3asIBUTEJIS IIPEIOCTABJISTIOTCSI €MY AJIS1 O3HAKOMJIEHNS.

3.8. Pa3merienne mHbopMaIumn o} TopsIiKe MpeIOCTaBIEHMST
MYHULIMIIQJIbHOM  YCJIYTM Ha UMHQMOPMAIMOHHBIX CTeHJAX B  ITOMEIeHUN
MHOTOMYHKIIMOHAJILHOTO  IIEHTpa  OCYIIEeCTBJIIETCS B COOTBETCTBUU  C
corjiallleHMeM, 3aK/JIIOUEHHbIM MEXAY agMuHucTpaumenn ropoma IOropcka u
MHOT'O(YHKIMOHAJIbHBIM IIEHTPOM C YYeTOM TpebOBaHMII K MHOOPMUPOBAHMUIO,
YCTaHOBJIEHHBIX aAMUHUCTPATUBHBIM PErjIaMeHTOM.

3.9. Undopmauumsi o Xole pacCMOTpPEHMSI 3asiBJIEHMSI M O pe3yJjbTaTax
MpeoCTaBIeHNSI MYHULIUIIAIBHOM YCIYTY MOSKET OBbITh TTOTyUeHa 3asiBUTe/IeM (ero
MpencTaBUTeIeEM) B JIMYHOM KabuHeTe Ha EmuHoM mopTane, a Takke B
COOTBETCTBYIOILIEM CTPYKTYPHOM IofpasaeeHnn JlemapraMeHTa Impyu odpaliieHnmn
3asIBUTEJIST JIMYHO, 110 Tejle(OHY, IIOCPEACTBOM 3JIEKTPOHHOM MOYTHI.

I1. CrasgapT npeaoCcTaB/JIeHNS MYHULMIIATbHOM YCITYTH

4. HaumeHOBaHMe MYHUIMIIATBHOM YCIIYTU

4.1. HaumeHoBaHMe MYHUIIATIATbHOM YCIIYTU: «YcTaHOBKa
MHGOPMALIMOHHOM BBIBECKM, COTJIACOBaHME IM3alMH - IIPOEKTa pasMelleHus
BBIBECKI».

5. HammeHoBaHuMe opraHa, peJoCTaB/ISIONIEr0 MYHUIMIIATbHYIO YCIYTY

5.1. OpraHoM, OTBETCTBEHHBIM 3a IMPENOCTaB/IeHMEe MYHULIUIIATbHOM
yCIIyTu, siByisietcs JlemapraMmeHr.

5.2. HemocpencTBeHHOe — MpedoCTaBjeHWEe  MYHUIMIAJIbHOW  YCIYTU
OCYIIIECTB/ISIET  CTPYKTYpHOe  IompasneneHue  [lermaprameHTa -  OTAEN
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IPafOCTPOUTENILHOM M paspellUTeSIbHOM  ITOKYMEHTAallMy  YIIPaBJI€HUS
apXUTEKTYPbI U TPAIOCTPOUTENILCTBA JlermapTamMeHTa.

3a ToJiyyeHMeM MYHUIIMIAJIbHOM YCJIYTM 3asBUTEb MOXKET TaksKe
obpatutbcs B MDII.

[Tpu IIpeaoCTaBIEHUN MYHUIIUIIATIBHOM YCITYTU HemaprameHT
B3aMMOJIEMICTBYET C:

- Yrpasnenuem @enepasbHOM HAJIOTOBOM Cay>XO6bl Poccum B yactu
TIOJTyYeHMsI CBeleHMii 13 EnyHOro rocyiapCTBEHHOTO peecTpa IopUIANYecKuX JIUII,
B CJy4yae TIO#auyM 3asBJIeHUS IIpeACTaBUTe/IeM HOPUIMUYECKOro JIMIA WA
MoJTydyeHus cBefneHnit u3 EOMHOTO rocymapCTBEHHOTO peecTpa MHAMBUIYTbHBIX
npennpuHUMaTesei, B  CAydyae TOma4YM  3asgBJA€HMS  MHOMBUAYaJTbHBIM
MpeaIpuHNMaTeIeM;

- Yrpasnenem ®PepepajsibHOM CIy>XKObI T'OCYIapCTBEHHON perucTpanuu,
KajgacTpa M KaprorpagumM B 4YaCcTM TMOJydYeHUS CBeaeHun u3 EpumHOro
rOCYJapCTBEHHOI'O peecTpa HeIBVDKMMOCTY Ha 0OBEKT HEeABVIKMMOCTH.

5.3. B cooTBercTBMM C TpeOGOBaHMSAMM IYHKTAa 3 vactM 1 cTaThu 7
®enepanbHoro 3akoHa ot 27.07.2010 N°210-®@3 «O6 opranusaimm
MpeqoCTaBeHMs] TOCYHAPCTBEHHBIX ¥ MYHULIMIAAbHBIX YCIyr» (manee -
®enepanbhbiii 3akoH N° 210-D3) ycraHOBJEH 3ampeT TpPeboBaThb OT 3asIBUTEIS
OCYILIECTBJIEHUSI TTEMICTBUI, B TOM UYMCJIE COTJIACOBAHMI, HEOOXOIUMBIX [IJIs
MOJIyUYeHMsI MYHULIMIIJIbHOM VYCJIYTM M CBSI3aHHBIX C OOpallleHMeM B WMHbIE
rOCyJapCTBEHHbIe OpraHbl, OpraHM3aluy, 3a UCKIIOUYEHMEM IOJYUYEHUSI YCIYT U
MOJTyYeHMsT [TOKYMEHTOB U WHMOpMAaIMM, TIPeIoCTaB/IEMbIX B pe3ysbTaTe
MpeNoCTaBeHMs] TaKMUX YCIIYT, BKJIIOYeHHbIXx B IlepedeHb ycQIyr, KOTOpbIE
SIBJITIOTCSI ~ HEOOXOOMMBIMM UM OOSI3aTeJIbHBIMM  IJISI  IIPeJOCTaBJIEHUS
MYHUIIATITIbHBIX YCTYT, YTBEepsKIeHHbIN perteHueM [Iymbl ropoma lOropcka ot
29.11.2011 N°114 «O6 vyrBepxkmenun IlepeuHs ycayr, KOTOpbIe SIBJISIOTCSI
HeoOXOAMMbBIMM U 0O0sI3aTeJIbHbIMM [IJISI TIpeOCTaBjeHMs OpraHaMy MeCTHOT'O
camoytipaBjeHusi ropoga FOropcka MyHUIIMITATIbHBIX YCJIYT U IIPEAOCTaBIISIIOTCS
OpraHm3anusIMmu ¥ YIOJHOMOYEHHbBIMM B COOTBETCTBMM C 3aKOHOHATEbCTBOM
Poccuiickonn  @emepanyy  dKCIIepTamMyu, YYACTBYIOIIMMM B  IIPeIOCTaBJIEHUN
MYHUIIUITATbHBIX YCIIyT, U [lopsimka ompenesieHust pasmepa IUIaThl 3a OKa3aHMe
YCJIYT, KOTOpbIe  SIBJISIIOTCSI ~ HEOOXOOMMBIMM U OOSI3aTeJIbHbIMU  JIJISI
MpegoCcTaBeHs oOpraHaMy MeCTHOTO camoyipaBieHuss Topoga HOropcka
MYHULIUITTbHBIX YCITYT».

6. PesysibTaT mpeaocTaBIeHUsI MYHUIIUIIAIBHOM YCITYTHU

6.1. PesynbTaToM mpenocTaB/ieHMs] MyHUIIUTIATbHOM YCITYTU SIBJISIETCSI:


garantf1://12077515.73/
garantf1://30633051.1000/
garantf1://30633051.0/

- YBeIOMJIEHME O COTJIACOBAaHUM YCTAaHOBKM MHGMOPMAIMOHHOM BbIBECKMU,
IM3aiiH-TIPOEKTa pasMellleHNs] BbIBECKH;

- OTKa3 B MPeIOCTaBIeHUN MYHUIIUITATIBHON YCITYTH.

6.2. Pe3ynbTaT mpenocTaBiieHNsI MYHUIIAIIAIBHOM YCIYTH ODOPMIISIETCS TI0
dbopme, corjgacHO NpWIOXKeHMSIM 2, 4 K HACTOSIIEeMY agMMUHUCTPATUBHOMY
peryiaMeHTy.

7. Cpox mpegocTaB/IeHUSI MYHUIIUIIAJIBHOW YCJIYTH, B TOM YMCJIE C
y4eTOM HEe0O0XOAMMOCTH 00pallieHNsI B OpraHu3aliu, y4acTBYIOINE B
MpegoCTaBIeHNM MYHUIIUIIAIBHOM YCIYTH, CPOK IPUOCTAHOBJICHUS
MpegoCTaB/IeHMsI MYHUIIMIIAJIbHOM YCIIYTHU, CPOK BbIZauM (HAIPaBJICHNS)
TOKYMEHTOB, SIBJISIOIIMXCS Pe3yJIbTATOM IPeA0CTABICHNUSI MYHUIIMIIATbHOM
YCIIYTHU

7.1. lenmaprameHT B TeueHue 10 paboumx pmHeM €O [OHS perucTpanum
3asIBJIEHMSI M TOKYMEHTOB, HEOOXOAVMBIX IJISI TPeNOCTaBIeHMsS MYHULIUIIAIbHOM
ycayru B [lermaprameHTe, HampaB/iseT 3asiBUTENIO CIIOCOOOM YKa3saHHOM B
3asIBJIEHMM OAVH U3 pe3y/IbTaTOB, YKa3aHHBIX B MyHKTe 6.1 agMMHMCTPATUBHOIO
perjaMeHTa.

7.2. IlpmocraHOB/ieHMEe  TIPENOCTABJEHUSI  MYHULIMUIIAJIBHOW  YCIYTU
3aKOHOAATEJIbCTBOM He IPeTyCMOTPEHO.

7.3. Cpok Bbiauy (HampaB/ieHUs1) JOKYMEHTOB, SIBJISIIOIIMXCSI pe3yIbTaToOM
MpeoCTaBIeHMS] MYHUIIUITAIbHOM YCJIYTH, - He To3aHee 1 pabodero AHS CO THS
MOAITMCAHMS TOJKHOCTHBIM JIMIIOM WJIM JIMIIOM €ro 3aMellaloliyM TOKYMEHTOB,
SIBJITEOILIMXCSI PE3YJIbTaTOM ITpeqOCTaB/IeHMsS] MyHULIUIIATbHOM YCITYTH.

8.1. ympamun cuny

9. UcuepnibIBaloOUIuii IiepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMaTUBHBIMHU [PAaBOBBIMM aKTaMM /ISl MPEAOCTABIEHMSI MYHUIIMIIATbHOM
YCJIYTU U YCIIYT, KOTOPbIE SIBJISIOTCS HE00XO0AMMbIMHU M 00s13aTe/IbHBIMU 11T
MpegoCTaB/IeHNsI MyYHUIIMIIAJTbHOM YCTYTH, MOAJIeKalUX TPeACTaBIeHUIO
3asIBUTEJIEM, CITIOCOOBI MX MOTyUYeHUSI 3asiBUTEJIEM, B TOM YMC/Ie B
3JIEKTPOHHOM (hopMe, MOPSIAOK UX MpeaCTABICHNUS

9.1. [Ins1 mosryyeHMss MyHULIUTIAJIbHOM YCJIYTY 3asIBUTEJIb MPENCTaBIIsIeT:
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1) 3agByIeHMe Ha MpemOCTaB/IeHNe MYHUIMITAIIbHON yCayru (TIpuaokeHue 1
K HACTOSIILIEMY aJMMHUCTPATUBHOMY pPEerjIaMeHTY);

[Ipy  HampaBjieHuMM  3asiBJIeHMsI  IocpencTtBoM  EmmHoro  moprasa
dbopmupoBaHmue  3asBJIEHMS ~ OCYIIECTB/ISIETCSI  ITOCPEACTBOM  3aIlOJTHEHMS
MHTepakTUBHOM  ¢opmbl Ha EgumHom  1moprase 6e3  HEOOXOOMMOCTU
IOTIOJTHUTEIbHOM TToflauy 3asiBJIeHMsI B KaKou-/1Mb0 MHOM (popMe.

B 3asBieHuMm Takke YKasbIBaeTCSI OOVH U3 CJAEOYIOIMIUMX CIIOCOOOB
HaImpaBJIeHNsI pe3yJibTaTa MPeJOCTaBIeHNSI MyHUIIUIIAIbHOM YCITYTH:

-B ¢opme 2JIEKTPOHHOTO JOKYMEeHTa B JIMYHOM KabOuHeTe Ha EnuHom
TopTale;

-Ha OYyMa)kHOM HOCHUTeJIe B BHUIE paclledyaTaHHOro 3K3eMILISpa
9JIEKTPOHHOTrO JOKyMeHTa B [lemaprameHTe, MHOTO(GYHKLMOHAIBHOM IIEHTPE.

2) IOKYMEHT, YIOCTOBEPSIOIIVIA IMUYHOCTb 3assBUTEJIS, IIpeCTaBUTE]IS;

B ciayyae HampaBiieHMs 3asBJIeHMSI TocpeAcTBOM EnmuHOro mopraia
CBeJIeHMs U3 TOKYMEHTA, YIOCTOBEPSIIOIIEro JIMYHOCTD 3asBUTEJIs, IIPeCTaBUTe]Is,
MPOBEPSIIOTCSI TIpM  TIOATBEPKOEHMM Y4YeTHOM 3amucu B EnmuHoi cucreme
uaeHTubuKkaumu 1 ayreHtuduxkanmu (masee — ECHUA).

B cayuae ecim 3agBiieHMe MOOAETCS IIPEICTABUTENIEM, HOIIOJHUTEIBHO
MPeIOCTaB/ISIETCS TOKYMEHT, IOATBEP KOAIOIIMIA IIOJHOMOYMS IIPeICTaBUTEIS
Ie/ICTBOBATh OT MMEHM 3asIBUTEJISI.

B wiyuae eca OOKYMEHT, MHONTBEPsKIOAOIINIA TIOJHOMOYMS 3asIBUTEIS
BbIJaH IOPUIMYECKUMM JIMIIOM - JOJ/DKEH ObITb TMOAIMCAH  YCUJIEHHOM
KBIMMUKALMOHHON  3JIEKTPOHHOM  IOANMCHIO  YIIOJJHOMOYEHHOIO  JIMIIA,
BBIJIABIIIETO JOKYMEHT.

B cioyuae ecim [OKYMEHT, TOATBEPKOAIOIIMIA ITOJTHOMOUMSI 3asIBUTEJIS
BBbIJAH MHAMBUAYAJbHBIM IpeNIIpMHMMATEIEM - JO/DKEeH ObITh HOAIMCAH
YCUJIEHHOM KBaJM(PMKALMOHHON 3JIEKTPOHHOM TOAIIMCHIO MHIUBUIYAJTBLHOTO
MpearpUHUMATEIS.

B cioyuae ecim OOKYMEHT, IOATBEPKOAIOIIMI ITOJTHOMOYMSI 3asIBUTEJISI
BBIIAH HOTApUyCOM — IOJDKEH ObITh MOMAIMCAH YCUJIEHHOM KBaJIM(MUKAIMOHHOM
9JIEKTPOHHOM TOAIMCHIO HOTApMycCa, B MHBIX CJIyYasiX — IMOMIMCAHHBINA ITPOCTOM
9JIEKTPOHHOM MOAIICHIO.

3) mpaBOYCTAHABIMBAIOIIMI [TOKYMEHT Ha OOBEKT HEeIBVKMMOCTY (B
cayJyae, ec/liM HeoOXOOMMble MTOKYMEHTbI M CBeOeHMsS O IIpaBaX Ha OOBEKT
OTCYTCTBYIOT B EIHOM rocymapcTBEHHOM peecTpe HEABUKUMOCTH);

4) coryjlace COOCTBEHHMKA (3aKOHHOTO BJIafie/Iblia) Ha pa3MelleHue
MHQOPMALMOHHOM BbIBeCKM (B CJIlyyae, e€CJM [JIsI YCTAHOBKM  BBIBECKU
MCIIOJIb3YETCSI MUMYILIECTBO MHBIX JIUII);

5) nu3aiH-TIPOEKT.
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9.2. B cnyyae nomauy 3asiBjieHMS M IIPUJaraeMbiX JTOKYMEHTOB, YKa3aHHbIX
B mnyHKTe 9.1 agMMHUCTpaTMBHOTO perjlaMeHTa, B 3JIEKTPOHHOU dopMe
3arroJiHeHue (opMbl 3aIIpoCca OCYILECTBIISIETCS Yepe3 JMUHbIM KabuHeT Ha EnyHoMm
roprajie.

10. VicueprbIBaOIINii IiepeyeHb JOKYMEHTOB ¥ CBeIeHMUIA,
He00XOAMMBbIX B COOTBETCTBMM C HOPMATHMBHBIMM IIPABOBbIMM aKTaAMU /IS
MpeoCTaB/IeHNs MYHUIMIIATIBHOM YCIYIH, KOTOPbIe HAXOAATCS B
pacrnopsuKeHUM roCyJapCTBeHHbIX OPraHOB, OPTaHOB MECTHOI'O
CaMOYIIpaBJIEHUSI ¥ MHBIX OPTaHOB, YYaCTBYIOIIMX B MPeJ0CTABIEHUN
MYHUIIUNIAIbHBIX YCIYT

10.1. IlepeueHb JOKYMEHTOB U CBeIeHMM, HEOOXOIMMBIX B COOTBETCTBUM C
HOPMAaTMBHBIMM IPABOBBIMM aKTaMM [Ji1 IIpelOCTaBJeHUS MYHUIMIIATIbHOM
YCJIYTM, KOTOpble HaXOHSTCSI B pacCIOpsDKEHUM TOCYHApCTBEHHBIX OPraHoB,
OpPraHOB MECTHOTO CaMOYIIpaBJIeHUSI M MHBIX OPraHoOB, YYaCTBYIOIIUX B
MpeIOCTaBJIEHNM TOCYOAPCTBEHHBIX WJIM MYHUIMIAIbHBIX VYCJIYT B CJIydae
oOpalLeHus:

1) cBemenus u3 EnyHOro rocyapCTBEHHOTO peecTpa IpUaANYeCcKmx JInil;

2) cBegeHust u3 EOMHOrO rocymapCTBEHHOTO peecTpa MHAMBUIYAJIbHBIX
MpenrnpuHuMaTesei;

3) eBeAcH; HOATBEP KAMOHHE MEETOKHTEALETBa; CBelleHMs 13 EquHoro
rOCYJapCTBEHHOI'O peecTpa HeABIDKMMOCTU 00 0OBbEeKTaxX HEeIBMKMMOCTMH.

10.2. B coorBerctBuum ¢ mnydkrammu 1, 2, 4, 5 wactu 1 crateu 7
®epepanbHoro 3akoHa N° 210-d3 3ampelaercst TpebOBATh OT 3asIBUTEJIEN:

1) mpencraBieHMs] JOKYMEHTOB M WHMOpMAaIMM MM OCYILIECTBJIEHUS
IeNCTBUI, TPEeACTaBJIeHNEe WM OCYIIECTBJEHME KOTOPhIX He IMpPeayCMOTPEHO
HOPMAaTUBHBIMU MIPaBOBBIMU aKTaMMu, PeryamMpyoimmmm OTHOIIIEHMS],
BO3HMKAIOIIME B CBSI3U C IIPeIOCTaB/JIeHNeM MYHULIUIIAIbHOM YCITYTH;

2) T1pencTaBjeHMs JOKYMEHTOB ¥ MHoOpMalnuu, B TOM UKCIIE
MOATBEPXKIAIOMIMX  BHECEHMe  3asBUTENIeM IUIaThl 32  IpeJOoCTaBJIEHME
MYHUIIUITQJIBHOM  YCJIYTM, KOTOpble HaXOHATCSI B PaCIOpSIKEHUM OpraHoB,
MPeIOCTaB/SIIONIMX TOCYIapCTBEHHbIE YCJIYTM, OPraHOB, IIPEIOCTAaBJISIOIINX
MYHUIIUIIATbHbIE YCITYTU, MHBIX T'OCYAAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O
caMoyTipaBjieHusi JiMOO TOJBEAOMCTBEHHbIX T'OCYJapCTBEHHBIM OpraHamM WJIn
opraHaM MeCTHOTO  CaMOyIpaBjieHMsI  OpraHm3aluii, Y4YacTBYIOIIMX B
MpeIoCTaBJIeHN TpeayCMOTpeHHbIX 4YacTbio 1 cratbu 1 DepepasbHOrO 3aKOHA
N¢ 210-®3 rocymapcTBEHHBbIX M MYHMUIMUIAJbHBIX YCIYT, B COOTBETCTBUM C
HOpMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon @enmepaiiyiv, HOpPMaTUBHBIMU
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MpaBOBbIMM aKTaMu XaHTbI-MaHCUIMCKOTO aBTOHOMHOTO okpyra - IOrpsi,
MYHUIIMIIQJIbHBIMM ~ TIPAaBOBBIMM ~ aKTaMM, 3a MCKJIIOUeHMEM [TOKYMEHTOB,
BKJIIOUEHHBIX B OIIpenejieHHbIM 4YacTbio 6 cratbu 7 DepepasibHOrO 3aKOHA
N? 210-®3 mnepeueHb NOKYMEHTOB. 3asBUTeJb BOpaBe IMPeACTaBUTb yKa3aHHbIE
OOKYMeHTbI 1 uHbopMaiuio B [lermaprameHT, Mo COOCTBEHHON MHULIMATUBE;

3) TmpencTaBjeHUs] OOKYMEHTOB M WH@OpMaluu, OTCYTCTBUE U (MJIN)
HEJIOCTOBEPHOCTb KOTOPBIX He YKa3bIBAJIMCh MpPU TMepBOHAUYAJIBHOM OTKase B
npueMe [OOKYMEHTOB, HEOOXOAUMBIX [JisI TpPeAoCTaBJeHUsT MYHUILMUIIAIbHOM
yCIyTH, JMO0 B IIpeNOCTaBJeHMM MYHUIIMIIAJIBbHON YCIYTH, 32 MCKIIOUeHUEM
CIeIYIOIINX CTydaeB:

- M3MeHeHMe TpeOOBaHMII HOPMAaTMBHBIX IPAaBOBBIX AaKTOB, KaCarOIIMXCS
MpeIOCTaBIeHNs] MYHUIIUIIAIBHOM YCIYyTH, II0C/e TEepPBOHAYAJIbHOM MOIaun
3asiBJIeHMsI O MPeOCTaBAeHUY MYHUIIUTIAIbBHON YCITYTH;

- HaJuMuMe OIIMOOK B 3as9BJIGHUMM O TMpeJOCTaBJIe€HUM MYHULIUIIAIbHOM
YCJIYyTU ¥ TOKYMEHTaX, MOAAHHbIX 3asBUTEJIeM IOCje MepBOHAauaJIbHOTO OTKa3a B
rpremMe [OOKYMEHTOB, HEOOXOAMMBIX [JISI TIPedOCTaBJIeHMS MYHUIIUIIAIbHOM
yCIIyTU, MO0 B TMPeJOCTaBAeHUY MYHUIMIIAJIBHON YCIYTU U He BK/IIOUEHHBIX B
MpeICTaB/IeHHbIN paHee KOMILIEKT JOKYMEHTOB;

- VICTeUeHMre CpoKa JeNCTBUSI HJOKYMEHTOB WM M3MeHeHMe MH(opmaimm
1ocJjie TMepBOHAUaJIbHOTO OTKa3a B IMpueMe [IOKYMEHTOB, HEeOOXOOMMbIX [IJis
MpefoCTaBjeHns  MYHMIMIQJIbHOM  yCJIyrM, JMbO B  IpedoCTaBJIeHUN
MYHUIIUTIAIbHOM YCITYTU;

- BbISIBJIEHME [IOKYMEHTAJbHO TIOATBEpsKAeHHOTro ¢akTa (IIPM3HAKOB)
OIIMOOYHOTO WIM IIPOTUBOIPABHOTO MAeMCTBUS (0e3meiicTBUS) AOKHOCTHOTO
JIMIIA OpraHa, IMPemOCTaBJISIOIEr0 MYHUIIMITAIBHYIO YCIYTy, MYHUIMIIAJIbHOTO
cayskamero, paborunka MOIL, npu mnepBoHaYaJIbHOM OTKase B IIpHUeMe
IOKYMEHTOB, HEOOXOIUMBIX JJIs1 TpeJOCTaBAeHNSI MYHUIIUITAJIbHON YCITYTH, JIMOO0
B TNpeAoCTaB/JieHMM MYHULIMIIAIbHOM YCJIYyTM, O 4YeM B IMCbMEHHOM BHIEe 3a
MOAIMCHIO PYKOBOAUTEJISI OpraHa, IpeqoCTaBiIsSIIOIIero MyHUIMIIAIbHYIO YCIYTY,
PYKOBOIANTENST MHOTOQYHKIIMOHAJIBHOTO II€HTpa Mpy TepBOHAYaJbHOM OTKase B
rpremMe JOKYMEHTOB, HEOOXOAMMBIX MJIsl IPedOCTaBJeHUsS MYHULIUIIAIbHOM
yCIIyTH, JIMOO PYKOBOIMUTESI OpraHU3alyy, IpeayCMOTPEeHHON YyacThio 1.1 cTaTbu
16 Hacrosiiero @epepanbHoro 3akoHa N°? 210- @3, yBemomsisieTcs: 3assBUTeNIb, a
TaKkyke MPUHOCITCS U3BMHEHMS 3a JOCTaBJIeHHbIe HeYT0OCTBa.

4) mpemocTaBjieHNe Ha OyMa>kKHOM HOCUTeJIe JOKYMEHTOB U MHOOpMaLVN,
3JIeKTPOHHbBIE 06pa3bl KOTOPBIX paHee ObLINM 3aBepeHbl B COOTBETCTBUM C ITYHKTOM
7.2 vactu 1 crateu 16 @epepanbHoro 3akoHa N2 210 - @3, 3a uckIOUEHNEM
cydaeB, eCaM HaHeCeHMe OTMEeTOK Ha TaKue [OTOKYMEHTBbI MO0 MX U3bSITHE
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SIBJIIETCSI HEOOXOOMMBIM YCJIOBMEM TIPEeIOCTaBIeHMST MYHUIIUIIAIbLHOM YCIIYTU, U
MHBIX CJTy4aeB, YCTAaHOBJIEHHBIX (pefgepabHbIMM 3aKOHAMI.

10.3. B mensx mpemocTaB/ieHUSI MYHUIIMIIAJIBHOM YCJIYTY 3asBUTETIO MU
€ro IMpeICTaBUTETIO 00eCcIIeunBaeTcsl B MHOrO(pYHKIIMOHAIbHBIX IIEHTPaX JOCTYII K
EnvHomy mopTtasly B COOTBETCTBMM C TOCTaHOBJeHMeM IIpaBuTesibCTBa
Poccuitckon @epepaunu ot 22.12.2012 N° 1376 «O6 ytBepskmenun IIpaBun
OpraHm3aiuy AesaTeIbHOCTY MHOTO(YHKIMOHAIbHBIX IEHTPOB IPedOCTaBJIEHMS
rOCYJapCTBEHHBIX ¥ MYHUIIUITAIbHBIX YCITYT ».

11. I/IC‘IepIIbIBaIO]J.[Mﬁ InepedyeHb OCHOBaHMM AJISI OTKa3a B IIpueMe
AJOKYMEHTOB, HQOGXOI[MMBIX JJISI IIpeaoCTaB/ICHUSA MYHI/II.[I/IHaJIbHOﬁ yaiayru

11.1. OcHoBaHMsIMM OJj1s1 OTKasa B IpUeMe K PaCcCMOTPEHMIO JOKYMEHTOB,
HeOOXOIMMBIX JIJIT ITPeNOCTaBIeHMS MyHUIIUIIAIbHON YCIYTY SIBJISIIOTCS:

1) yBemomsieHMe TIIOJaHO B OpraH MeECTHOTO CaMOYIIpaBjieHus, B
ITOJTHOMOUMSI KOTOPOT'O HEe BXOIUT IIPeIOCTaB/IEHIE YCIYTH;

2) HETIOJTHOe 3aroJIHEHMe ToJieil B ¢opMe yBeAOMJIEHMS, B TOM YKCJIE B
MHTEPaKTUBHOM opme yBemomsieHus Ha EqmuHom nmoprane;

3) nmpencTaB/ieHVe HEMOJIHOTO KOMIUIEKTAa MTOKYMEHTOB, HEOOXOIMMBIX [IJIS
TpeIoCTaBIeHNS YCIIYTH;

4) mpencraB/ieHHbIe TOKYMEHTBI YTPATWIM CUJTy HAa MOMEHT oOpallieHus 3a
yCJTyTOl;

5) mpencraBiieHHbIe 3asBUTENIEM HOOKYMEHThbI COMAEpsKaT TMOOUUCTKUA U
MCIIpaBJIeHNs  TEeKCTa, He  3aBepeHHble B  IIOpsIKe,  YCTAaHOBJIEHHOM
3aKOHOAATeIbCTBOM Poccuiickont Meneparin;

6) TOKYMEHTBI COZlepsKaT MOBPEKIEHMs, HaJIMuMe KOTOPhIX He IO3BOJISIET B
IIOJIJHOM 00BbeMe MCII0Jb30BaTh MHGOPMALMIO U CBeAeHMs, coaepskalyecs B
IOKYMEHTaX [IJIsl ITPeOCTaBIEHUS YCITYTH;

7) IOKYMEHTbI, HEOOXOOVMbIe [JIs1 IIPEeIOCTaBJE€HMUSI YCJIYI'M, IOJAHbI B
3JIEKTPOHHOM opMe C HapyIlleHreM YCTAaHOBJIEHHBIX TPeOOBaHMIA;

8) BBISIBJIEHO HeCOOJIIOfieHNe YCTaHOBJIEHHBbIX craTtheir 11 demepansbHOro
3akoHa oT 06.04.2011 N° 63-D3 «O6 371eKTpOHHON MOAIIMCHU» YCIIOBUI MTPU3HAHMS
IeMCTBUTEILHOCTY YCUJIEHHOM KBaIM(UIIMPOBAHHOM 3JIEKTPOHHOM TTOIIVCHA.

11.2. Pemrenne o6 oTKasze B mpueMe ITOKYMEHTOB, HEOOXOOMMBIX MJIsI
MPeNOCTaBJeHNs MYHUIIMIIAJIBHOW  yCIyruM, 10 Qopme, TNpPUBEOEHHOM B
MIPWIOKEHUM 3 K HACTOSIIEMY aJMUHMCTPATMBHOMY perjiaMeHTY, HaIllpaBJIsIeTCsT B
JIMYHBIM KabuHeT 3asgBuTesist Ha EmyHoM Ioprasie He MO3aHee IepBOro pabouero
ITHSI, CJIeIYIOILEero 3a JHeM MoAauy 3asiBJIeHMs.
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12. M cuepnbiBalouuii epevyeHb OCHOBAaHMIA /ISl IPMOCTAHOB/ICHUS
WIM OTKa3a B IPeA0CTaBIeHU MYHNIMIIAIbHOM YCIIyTU

12.1. OcHoBaHMit AJjIS1 TIPUOCTAHOBJIEHNUS TIPeNOCTaBIeHMS] MYHUIIUITATbHOM
yCJIyTU 3aKoHOmaTe bcTBOM Poccuiickon Denepaliuy He IpelyCMOTPEHO.

12.2. OcHoBaHus 4151 OTKa3a B MpeloCTaBJIeHUM MYHUIIUTIATIbHON YCITYTHU:

1) nokymeHTbl (CBemeHMs1), IIpe[iCTaB/JeHHbIe 3asBUTEJIEM, ITPOTMBOpeYaT
IOKyMeHTaM (CBedeHMsIM), IIOJyYeHHbIM B paMKaX MeKBeJOMCTBEHHOTO
B3aMIMOJIEVICTBMSI;

2) OTCYTCTBME COTrJIacMs COOCTBEHHMKA (3aKOHHOI'O BJjafesiblia) Ha
pasMerteHye MHGOPMAIVIOHHOV BbIBECKMN;

3) OTCYTCTBMeE Y 3asBMUTEJISI IIpaB Ha TOBAapHbIV 3HAK, YKa3aHHbIM B IM3alH-
MIPOEKTe pa3MelleHIs] BbIBECKH;

4) HECOOTBETCTBME  IIPEICTABJIEHHOTO  3asiBUTEJIEM  AM3aH-TIPOEKTa
pasMeIlleHusI BbIBECKM TpeOOBaHMSIM TIpaBMJ pasMeNlIeHMs] U COHep>KaHusI
MH(GOPMAaILVIOHHBIX BHIBECOK.

13. IlepeueHsb yciayr, KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMMU U 00sI3aTe/IbHBIMU
AJIS1 MPeAOCTaB/I€HNS MYHULIIMIIAIBHOM YC/IYTH, B TOM YUCJ/Ie CBeIeHUSI O
JOKYMEHTe (JJOKYMEHTAax), BbIZaBaeMOM (BbIJlaBaeMbIX) OpraHM3anUsIMMU,
Y4aCTBYIOIIMMU B IIPeJOCTaBI€HUN MYHUITUIIATIBHON YCITYTU

13.1. Ycuayru, Heobxomumble U oOsi3aTesibHbIe [JIT  IPeIOCTaBJIEHMS
MYHULIUMITIBHOM YCIYTH, OTCYTCTBYIOT.

14. TTopsaok, pasMep ¥ OCHOBaHMSI B3MMaHUS IOCYJapCTBEHHOW MOIIIVMHBI
WIY VHOM IVIAThI, B3UMaeMOM 3a MpeJoCcTaB/IeHue MYHUIIUIIATIBHOM YCITYTHU

14.1. TIpemocTaBiieHVe MyHULIUTIAJIBHOM YCJIYTY OCYIIECTBIISIETCS B3MMaHMS

rOCyIapCTBEHHOM MOIIIMHbBI MJIM MHOM OILJIAThI.
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16. MakcuMaJIbHBIN CPOK OKUJaHUS B ouepeau Ipu mojaue 3ampoca o
MpPeAoCTaBIeHNY MYHUIIUIIAIBHOM YCIYTY U IIPU IOJTyYeHUM pe3yJIbTaTa
MpeaoCTaB/IeHUSI MYHUIIUIIAIBHOW YCITYT

16.1. MakcuMabHBIM CPOK OKMAAHMS B ouepeny IIpyU Mojayve 3ampoca o
MpegoCTaBJIeHN MYHULUMIAIBHOW YCJIYTM M TpU  TOJYYEeHUM pesyJibTaTa
IpenoCTaBJIeHNS MYHUIIUITAJIbHOM YCITyTU B IlenaprameHnre UIIN
MHOTO(GYHKIMOHAJIbHOM II€HTpe COCTaB/IsIeT He 6osiee 15 MUHYT.

17. CpoK u nopsAOK perucTpauum 3ampoca 3assBUTeIsI O
MpegoCTaB/IeHNY MYHUIIUIIAIBHOM YCIYTH, B TOM YMCJIe B 3JIEKTPOHHOM

dopme

17.1. Cpoxk perucrpauuy 3asBJeHUSI O IPeIOCTaBJIEHUM MYHUIIUIIATIbHON
yciyru B [lenaprameHTe B TeueHue 1 pabouero AHS CO IHS IOJyUYeHMs 3asiBJIeHUST
" TOKYMEHTOB, HEOOXOIMMBIX IJIs1 IPeAOCTaBIeHNSI MyHUITUIIAIbHON YCITYT.

B cayyae HammumMsi OCHOBaHMI [JiI OTKasa B IIpMeMe [TOKYMEHTOB,
HEeOOXOOMMBIX MIJIT IPEeNOCTaBJIeHUST MYHUIMITQJIBHOM YCJIYTH, YKa3aHHBIX B
nyHkre 10.1 HacTrosillero agMMHUCTPATMBHOIO perjaMeHTa, [lemapraMeHT He
Mo3gHee CJeOyIoIIero 3a [JOHeM TIOCTYIUIEHMSI 3asBJIeHMSI ¥ JTOKYMEHTOB,
HEeOOXOIMMBIX [JIs1 TIPeNOCTaBJeHMUS MYHMIIUIIAIbHOM YCIyTH, pabodero mIHS,
HaIpaBJIsIeT 3asBUTENIO JIMOO ero mpeAcTaBUTENIIO pelleHre 00 OTKase B IIpueMe
IOKYMEHTOB, HEOOXOAMMBIX IJIS IPegOCTaBAeHUSI MYHULMIIAJIbHOM YCIYTU IIO
dbopme, TpUBEOEHHOM B NPUJIOKEHMM 3 K HACTOSIIEMY aIMMHUCTPATUBHOMY
perjaMeHTy.

18. TpeboBaHMSA K TOMEIIEHUSIM, B KOTOPBIX IIPEI0CTABIISIETCS
MYHUIIMIIA/IbHAS YCIyTa

18.1. Mecroro/yioskeHe  agMMHUCTPATUBHBIX  30aHMUM, B  KOTOPBIX
OCYIIIECTB/ISIETCSI TIpMeM 3asBJ€HMII U JTOKYMEHTOB, HEOOXOIMMBIX  [IJIS
MpeIOCTaBIeHMs] MYHUIMIIAJbHOM YCJIYTM, a TakKKe Bbiaua pe3yJIbTaTOB
MpeIOCTaBIeHMS] MYHULIMIIAIBHOM YCJIYTH, TOJDKHO OOecreunBaTh YIOOCTBO IJIS
rpaKgaH C TOYKM 3peHMs] IEeIIeXOOHOM  JOCTYIIHOCTM OT OCTaHOBOK
0O6I1IeCTBEHHOT'O TPaHCIIOPTa.

B ciyuae ecim mmeeTcs BO3MOXXHOCTb OpPraHM3aliiyi CTOSTHKM (ITAPKOBKMN)
BO3JIe 3maHus (CTPOeHMsI), B KOTOPOM pa3MeIleHO ITOMeIleHMe IIpMeMa M BbIIaun
IOKYMEHTOB,  OpPraHM30BBIBAe€TCS  CTOSIHKA  (IMapKOBKa)  OJISI  JIMYHOIO
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aBTOMOOWJIbHOT'O TPAHCIIOpPTa 3asiBUTeJIel. 3a M0JIb30BaHMe CTOSTHKOM (ITapKOBKOMN)
C 3asBUTeJIeN Ij1aTa He B3MMAaeTCs.

Il MapKOBKM CIIEHMAa/JIbHBIX aBTOTPAHCIOPTHBIX CPEOCTB VHBAJIMUIOB
Ha CTOsIHKe (TapkoBKe) BbifessieTcsi He MeHee 10% mecT (HO He MeHee OTHOTO
MecTa) njs1 OeCIlaTHOM ITApKOBKM TPAHCIIOPTHBIX CPENCTB, YIIPaBJISIEMbIX
muBamgamu I, Il rpymnm, ¥ TpaHCHOPTHBIX CPEACTB, MEPEBO3SIILMX TaKUX
MHBAIMIOB ¥ (WiM) JeTeM-MHBAIMOOB. Ha rpakgaH M3 umMcjia MHBaJIMIOB
III rpynmbl pacpocTpaHsIIOTCs HOpMbI YacTi 9 cratbu 15 @emepasbHOrO 3aKOHa
or 24.11.1995 N¢ 181-d3 «O coumasbHOM 3alMTe MHBAJIUAOB B Poccuiickon
Depmepauun» B nopsioke, ompepensemoMm IIpaBurenbctBom  Poccuiickon
®epepauyy. Ha yka3aHHBIX TPaHCIOPTHBIX CPEACTBAX MOJIKEH ObITh YCTAaHOBJIEH
OITO3HABATeIbHbIM 3HAK «VHBaymm» u uHpoOpMamyusg o0 3TUX TPaHCIOPTHBIX
CcpeICcTBaxX JOJKHA ObITh BHECEHA B (eepasbHbIN peecTp MHBAIUIOB.

B mensx obecrneueHns: GecHpensiTCTBEHHOrO AOCTYIA 3asiBUTEJIell, B TOM
ylycjie TMepeIBUTaloIIMXCs Ha MHBAJIMAHBIX KOJIICKAX, BXOHA, B 3JaHue U
TTIOMEIlIeHMsI, B KOTOPbIX IPEIOCTAB/ISIETCS MYHUIIMITATIbHAS YCIyTa, 000PYIYIOTCS
MaHaycaMu, MOPYYHSIMM, TaKTWIbHBIMM (KOHTPACTHBIMM) TIpemayIpeskaaloniMu
9JIEMEHTaMM, WHBIMM CIIENUAJbHBIMM IIPUCIOCOOJEHUSIMM, ITO3BOJISIOIIIMM
obecneunTh OEeCHpensaTCTBEHHBbIM MOOCTYII U MHepeaBMsKeHMe WHBAIUIOB, B
COOTBETCTBMM C 3aKOHOZaTeJbCcTBOM Poccuiickon @Pepmepanuy O COLMaJIbLHON
3allTe MHBAIMIOB.

lenTpasbHBIM BXOH B 3HaHMe aIMMUHUCTpPAIMM AOJKEH ObITh 060pYmOBaH
MHGOPMALIMOHHOM TabJIMUKOM (BBIBECKOI), comlepskaliein MHbOopMaLuio:

- HaIMeHOBaHIe;

- MECTOHAXOXIEHMe U I0PUINIECKUIA afpec;

- pe>kuM paboThI;

- rpaduK nprema;

- HoMepa TeJie)OHOB 7151 CIIPaBOK.

[TomellieHMss, B KOTOPBIX IIPENOCTABJSIETCS MYHMIMIIAIbHAS —YCJIyTa,
JOJDKHBI  COOTBETCTBOBATb  CAHUTAPHO-IINUAEMMOJIOTMYECKMM  IIpaBWwIaM U
HOpMAaTMBaM.

[Tomerenuss, B KOTOPBIX TIPENOCTABJISIETCS MYHUIMIIAJbHAS YCJIyTa,
OCHAILIAIOTCS:

- IIPOTUBOIIOKAPHOM CUCTEMOM M CPEICTBAMM MOKAPOTYILIEHNSI;

- CUCTEMOM OITOBEIIeHNS O BO3HMKHOBEHNM UPe3BbIYAMHON CUTYAIIUM;

- CpenCcTBaMM OKa3aHMs IIePBOV MeIULIMHCKOM TOMOILIN;

- TyaJIETHBIMM KOMHATaMM JJIs1 [IOCETUTETIEN.
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3as1 okumaHus 3asiBUTeJIeN 0O0PYAYeTCsS! CTYJIbSIMU, CKaMbsIMM, KOJIMUECTBO
KOTOPBIX OIpenesiseTcss UCXonsi 13 GakTUueCcKoM Harpy3Kyu UM BO3MOSKHOCTEN [IJIs
X pa3MelleHns B TIOMeIlleHU!, a Takxke MHGOPMalMOHHBIMM CTEeHAaMM.

TekcTbl MaTepuasoB, pa3MellleHHbIX Ha MHGOPMALMOHHOM CTeHZE,
MeyaTaloTCsl YIOOHBIM [IJig uTeHus wipudTom, 6e3 ucmpaBeHuid, C BbleJIeHNEM
Hanbosiee BasKHBIX MECT TOJTYKUPHBIM HIPUGDTOM.

Mecra [ 3amosHeHMs 3asBJIeHUM OOOPYAYIOTCS CTYJIbSIMM, CTOJIaMU
(cToiikamu), 6;1aHKaMM 3asIBJIEHUM, TMCbMEHHBIMM TTPUHAJIEKHOCTSIMIA.

Mecta npuemMa 3asBuUTeJIei 000PYAYIOTCS MHGDOPMAIIMOHHBIMY TaOJIMUKAMMU
(BbIBECKAMI) C YKa3aHUEM:

- HOMepa KabMHeTa 1 HaMMeHOBaHMSI OT/Iea;

- hbamuaum, MMeHM M oTdecTBa (MOcCjenHee - MPU HAJUUMK), OOJDKHOCTU
OTBETCTBEHHOTO Ji1Ia 3a IIpyeM JOKYMEHTOB;

- rpaduKa npuemMa 3asiBUTEJIEN.

Pabouee mMecTO KaXAoOro OTBETCTBEHHOrO JMIa 3a IIpMeM AOKYMEHTOB,
IO/DKHO OBbITh OOOpPYIOBAHO IT€PCOHATBHBIM KOMITBIOTEPOM C BO3MOSKHOCTBIO
OOCTyIla K HeoO6XomuMbIM MHGOPMALMOHHBIM 6a3aM [JaHHbBIX, IeYaTarolIM
YCTPOMCTBOM (IIPMHTEPOM) ¥ KOMMMPYIOIIMM YCTPOIICTBOM.

JIniio, OTBETCTBEHHOE 3a MpPMEM AOKYMEHTOB, JOJDKHO MMETb HAaCTOJIbHYIO
TabIMUKY C yKasaHuem GaMmwinu, MMeHu, OT4ecTBa (MocaeqHee - TPy HAJIMUUN) U

IOJIKHOCTM.
[Tpn MIpeOCTaBJIEHUN MYHUIUIIAIbHOM YCITYTU MHBaIMIAM
ob6ecreynBarTC:

- BO3MOYXHOCTb  OeCIpersITCTBEHHOTO JIOCTyrnma K OO0bekTy (3maHuio,
TTOMEIIIEHNI0), B KOTOPOM IPeIOCTaBJISIETCS MYHUIIUTIAIbHAS YCIYTa;

- BO3MOXHOCTh CaMOCTOSITEJIbHOTO MepeaBMsKeHMs] II0 TeppUTOpMM, Ha
KOTOpPOJM pAacIIOJIOKEHbl 3[JaHusI M IIOMEIIeHMsI, B KOTOPBIX IPeIOCTaBJIIeTCS
MYHULIMITJIbHAS YCJIyra, a TakXke BXOJa B TakuMe OOBEKThl M BbIXOHA M3 HUX,
MOCaAKM B TPAHCIOPTHOE CPEeICTBO M BBICAAKM U3 HEro, B TOM 4YMCJIEe C
MCIIOJIb30BaHMe Kpecyia-KOJISICKH;

- COIPOBOXKIEHNE MHBAINIOB, MMEIOIINX CTOMKME PaCCTPOMCTBA (QYHKLIMMU
3pEeHMs ¥ CAMOCTOSITEIbHOTO TTepeaBIKEeHMS;

- HagjIekallee pasMelleHre OOOpYAOBaHMSI M HOCUTeeN MHGpOpMalnH,
HEeOOXOOMMBIX IJIs obecrieueHmus] OeCIpensTCTBEHHOIO IOCTYIa MHBAINUIOB K
3MAHMUSIM U IIOMEIIEHNSIM, B KOTOPBIX MPeAOCTaBJIIeTCS MyHUIIMITAJbHAS YCIyTa, U
K MYHUIIUTIAJIBHOM YCJIyTe C YUETOM OIPaHMUYEHNUN UX KU3HEeIesITeIbHOCTH;

- IyOIMpoBaHMe HEOOXOAVMMONM [JIsI MHBAJIMAOB 3BYKOBOVM UM 3PUTEILHON
nHpopMalnum, a TakKe HaAIMMCelM, 3HAKOB M MHOM TEKCTOBOM U rpaduyecKoun
MHGOpMaLMY 3HAKaMM, BBITIOJITHEHHBIMU Pesibe(HO-TOUeUHbIM IIpudTOoM bpaiiis;
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- IOIyCK CypaoIriepeBoaunKa 1 TndJIoCypaornepeBoIunKa;

- DOITYCK COOAKM-TIOBOABIPS, IPY HAJIMUMM TOKYMEHTA, IMOATBEPKIAIOIIEro
ee creluajbHOe OOyueHMe, Ha OOBEKThbI (3maHMsI, TOMEIeHMs), B KOTOPbIX
MPeOCTaBIISIIOTCSI MYHULIMIIATbHbIE YCITYTH;

- OKa3aHMe MHBaJMIAM IIOMOIIM B IIpeofojieHuu OapbepoB, MelIarolyx
MOJTYYEeHUIO UMM MYHULIMIIAJIBHBIX YCIYT HapaBHE C APYTYMM JIUIIAMU.

19. ITokasaTesu JOCTYITHOCTH ¥ KAaUeCTBA MYHUIIUIIAIBHOM YCTYTHU

19.1. OcHOBHBIMM MOKa3aTe/sIMuU IOCTYITHOCTU NpefoCTaBIeHNS
MYHUITATIQTBHOM YCITYTY SIBJISIIOTCSI:

1) Ha;MMuMe TIOJIHOM M TIOHSTHOM MHGpOpPMaLUM O TMOpSIKe, CPOKAX U XOHAe
NpefocTaBeHus] YCJIyrM B MHGOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIX —CETSIX
ob111ero mosib3oBaHus (B TOM uuciie B ceTu «VHTepHeT»), CpelCcTBaX MaCCOBOM
uHOpMaINK;

2) BO3MOKHOCTb ~ TIOJAuYM  3asiBJIeHMsT M TIOJydeHusl  pe3yJibTaTa
TpeoCTaBJIeHNs YCIYTH C oMoIibio EqyHoro noprania;

3) BO3BMOKHOCTb  TOJydeHMs uHoOpMaimm o Xome IpedoCTaBIeHMs
MYHUIIUIIQJIBHOM YCJIYTM, B TOM 4YMCJIe C MCIOJIb30BaHMeM WHGOPMAIMOHHO-
KOMMYHMKALIMOHHBIX T€XHOJIOTUIA.

19.2. OcHOBHBIMM rokasaTeJisiMu KauyecTBa MpeaoCTaBIeHNs
MYHUIIATIQIbHOM YCITYTU SIBJISIIOTCSI:

1) cBOeBpeMeHHOCTb  IPeNOCTaBJEHMUSI YCJIYyIM B  COOTBETCTBUM  CO
CTaHIapPTOM ee IIpenoCTaBIeHNs], YCTaHOBJIEHHBIM HaCTOSIIVM
agAMMHVCTPATUBHBIM PErJIaMeHTOM;

2) MMHMMAaJIbHO BO3MOKHOE KOJIMUECTBO B3aMMOMAEMCTBMII TpaskdaHMHA C
IOXKHOCTHBIMU JIMIIAMU, YUACTBYIOIIMMU B MPEIOCTaBIeHUN YCIYTH;

3) oTCyTCTBME OOOCHOBaHHBIX Kajob Ha HaelncTBusa (6e3meicTBue)
COTPYIHUKOB U X HEKOPPEKTHOe (HEBHMMATeIbHOE) OTHOIIIEHNE K 3asBUTEJISIM;

4) oTCyTCTBME  HapyIlIeHMiA YCTAHOBJIEHHbIX CPOKOB B  Ipoliecce
MIpeOCTaBJIEHNS YCITYTH;

5) orcyTcTBME  3agBieHMii 00  OCIapMBAHMM  PeIleHuid, IeCTBUIA
(6esmeiicTBust)  JlemapramMeHTa, €ro JAO/DKHOCTHBIX — JIMI[, IIPUMHMMAaeMbIX
(coBepIlleHHbIX) IPU TTPeNOCTaBIeHNUM YCITYTH, TIO UTOTaM PAaCCMOTPEHMST KOTOPBIX
BbIHECEHbl pellleHus] 00 Yy[IOBJeTBOpeHUM (YaCTUUYHOM Y OBJIETBOPEHUMN)
TpeboBaHMI 3asIBUTEJIEN.

20. ubIe TpeOOBaHMSI, B TOM YMCJ/Ie 0COOCHHOCTH IPeaoCTaB/IeHUS
MYHMIMIIAJTIbHONM YCIYTY B MHOTO()YHKIIMOHAIBHBIX IEHTPAX,
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0CO0EHHOCTHM MPeI0CTABICHUS MYHUIIUIIATBHOM YC/TYTU B 3JIEKTPOHHOM
dopme

20.1. IIpemocTraBeHre MyHULIIUMTIATBHON YCJIYTU IO 3KCTEPPUTOPUATIBHOMY
MPUHIIAITY OCYIIECTBJISIETCSS B 4acTu obecriedyeHMs] BO3MOXKHOCTM IOJauu
3as1BJIeHUIM  MocpeAcTBoM EAMHOro mopTaja U IOJy4YeHus]  pesyJibTaTa
MYHULIUIIATbHOM YCJIYTU B MHOTOMYHKIIMOHAIBHOM LIEHTpe.

20.2. 3asgBuTessIM 0OecIieunBaeTCsl BO3MOXKHOCTD ITPeACTaB/IeHNsT 3asiBJI€HMS
M TIpUaraeMbIX JTOKYMEHTOB B (DOpMe 3JIEKTPOHHBIX JTOKYMEHTOB ITOCPEICTBOM
Enuxoro nopraa.

B sTom cirydae 3asiBUTENb MM €T0 TpeiCTaBUTEb aBTOpu3yeTcsl Ha EnyHom
TopTasie IOCPEICTBOM ITOATBEpsKIeHHOM yueTHoM 3ammcu B ECHUA, 3amosHser
3as1BJIeHMe O IIPelOCTaBJIeHUM MYHUIIMIAIbHOM YCJIYTU C MCIOJIb30BaHMEM
MHTEPaKTUBHOM (OPMbI B 3JIEKTPOHHOM BUJIE.

3aroJIHEHHOe 3asiBJIEHMe O TIPeNoCTaB/IeHMM MYHUIIUIIAIbHON YCIYTU
OTIIPABJIIETCS 3asIBUTEJIEM BMECTE C IPUKPEIUIEHHbIMM 3JIEKTPOHHBIMM OOpasamu
ITOKYMEHTOB, HEOOXOOMMBIMM [JIS1 MPEeIOCTaBJIeHMSI MYHUIMIIQJIBHON YCIYTH, B
Henaprament. IIpu aBropmsauum B ECHA 3asgBneHuMe o mpemocTaB/IeHUN
MYHUIIATIQIBHOM  YCJIYTM CUMTAETCS TOJANMMCAHHBIM IIPOCTOM  3JIEKTPOHHOM
TOJMNMCHIO 3asIBUTEJIS, IIPEeNCTaBUTENSI, YIIOJHOMOUEHHOIO Ha IOAIMCaHMue
3asIBJIEHMSI.

PesysibTaThl MpegoCcTaBaeHNsI MyHUIIUIIAIbHON YCIYTY, YKa3aHHbIE B ITYHKTE
6.1 HacTOAIIEro aAMMHUCTPATMBHOTO perJiaMeHTa, HaIpaBJISIIOTCS 3asiBUTEJTIO,
MIPeCTAaBUTENIO B JIMUHBIN KabuHeT Ha Efuubii mmopran B hopMe 3JIEKTPOHHOTO
IOKYMEHTa, MONIMCAHHOTO VCUJIEHHOM KBIMMUINMPOBAHHOM 3JIEKTPOHHOM
MOAICHIO YTIOJITHOMOYEHHOTI'O JIO/DKHOCTHOTO Jimia [lemaprameHTa B CiIydae
HarpaBJIeHMs 3asIBJIeHNsI TocpeacTBoM EayHoro moprania.

B cnyuae HampaBieHus 3asiBjeHMs MocpeacTBoM EpuHoro rmoprasna
pe3yabTaT IMPeJoCTaBJIeHUSI MYHULMIIAJIBHOM YCJIYTU TaKKe MOXKET ObIThb BbIIAH
3asIBUTEJIIO Ha OYMakKHOM HOCKUTeJIe B MHOTO(YHKIMOHAIBHOM IIEHTPE.

20.3. DyIeKTpOHHbIE IOKYMEHTBI ITPEICTABJISIOTCS B CJIEAYIOMINX opMaTax:

- xml - 119 hbopMan30BaHHbBIX TOKYMEHTOB;

-doc, docx, odt - A9 JOKYMEHTOB C TEKCTOBBIM COAepsKaHMeM, He
BKJTIOUAIOIIMM (hOpMYJIbI (32 MCKJIIOUEHMEM JOKYMEHTOB, YKa3aHHBIX B ITOJITYHKTE
«B» HACTOSIIIErO MyHKTA);

- xIs, xIsx, ods - 1Jis1 HOKYMEHTOB, COepsKalllMX PacueThl;

- pdf, jpg, jpeg - mJisI JOKYMEHTOB C TEKCTOBBIM COZIEP>KaHMEM, B TOM 4YMCJIE
BKJIIOUaroImx dopmysbl M (W) rpadpuueckue nzobpaskeHus: (3a UCKIIOUEHUEM
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IOKYMEHTOB, YKa3aHHbIX B TOMAMYHKTE «B» HACTOSIIErO ITYHKTa), a TaKkKe
IOKYMEHTOB C TpadMueCcKUM COep>KaHMEM.

Honyckaercss  dopMupoBaHMe  DJIEKTPOHHOTO  JIOKYMEHTa  ITyTeM
CKaHMPOBaHMS HEMOCPEICTBEHHO C OpUrMHaia JOKYMeHTa (MCIIOIb30BaHue KO
He JIOITyCKAaeTcs), KOTOpPOe OCYIIEeCTBJSIeTCS C COXpaHeHMeM OpMeHTaIlun
opurnHasa JgokymeHTa B paspemenuu 300-500 dpi (macmrab 1:1) c
MCIIOJIb30BaHMEM CJIEAYIOIINX PEsKUMOB:

- «4epHO-Oesblii»  (IIpM  OTCYTCTBMM B  JOKYMEHTe rpaduueckux
1300paskeHMit U (M) IIBETHOTO TEKCTA);

- «OTTEeHKM ceporo» (MpU HaAUuMK B JOKYMEHTe rpaduueckmx
1300pasKeHMI, OTJIMUHBIX OT IIBETHOT'O rpadmueckoro n3obpakeHmusl);

- «IIBETHOM» WJIM «PEXMM IIOJHOM IBeTonepenaun» (Ipy HaJIUUYUM B
IOKYMEHTE IIBETHBIX I'padprueckux M3o0pakeHui nbo IIBETHOI'O TEKCTA);

- COXpaHEHMEM BCeX ayTEeHTUUHbIX ITPU3HAKOB MMOIJIMHHOCTH, & UMEHHO:

- rpaduueckoy MOAIIMUCH JIULIA, TTeUaTH, YIJIOBOTO IITaMIla OJ1aHKa;

- KOJIMYeCcTBO (anjoB AO/DKHO COOTBETCTBOBATH KOJIMYECTBY MTOKYMEHTOB,
KayKIbINM M3 KOTOPBIX COMEPSKUT TEKCTOBYIO U (M) rpadnieckyo MHGOPMAaLMIO.

OJIeKTPOHHbIE JOKYMEHTbI JOJIKHBI 00eCIIeunBaTh:

- BO3MOXXHOCTb MUIEHTUPUIIMPOBATh MTOKYMEHT M KOJIMYECTBO JIMCTOB B
IOKYMEHTE;

- IJIs1 JOKYMEHTOB, COJIep>KalllMX CTPYKTYpPUPOBAHHbIE IO YACTSIM, IJIaBaM,
pasgenam (moapasnesaM) HaHHbIE M 3aKJIaaKy, obeclieuuBaloliye Iepexofbl IO
orJiaBjieHMIo 1 (MJIM) K COAEPKaIlIMMCS B TEKCTE PUCYHKaM U TabJIMIaM.

IokyMmeHTbI, IO Iexkalle IpeacTaBaeHnio B popmarax xls, xIsx mam ods,
bopMUPYIOTCS B BUJIE OT/IEIbHOTO 3JIEKTPOHHOT'O TOKYMEHTA.

I11. CocraB, moc/1ie0BaTEIbHOCTb M CPOKU BBITIOJTHEHUS
aJMUHUCTPATUBHBIX Hporeayp (IeiiCTBUIA), TPeOOBAHMS K IMOPSIAKY UX
BBINOJIHEHNSI, B TOM YMCJI€ 0COOEHHOCTH BBIIIOTHEHMSI afMUHMCTPATUBHbBIX
MpoILeAyP B 3JIEKTPOHHOM (hopme

21. VcuepnbIBaloniuii nepeyeHb aJMUHUCTPATUBHBIX MTPOLIEAYP

21.1. IlpegocraBiieHie MYHULMIIJIBHOM  YCAYTM BKJIIOYaeT B cebs
ciepytolyie agMUHUCTPATUBHBIE MTPOLIEIYPhI:

1) mpuem, mpoBepKa JOKYMEHTOB U perCTpalys 3asBaeHNs;

2) MOJIy4YeHne CBeJIeHMI MOCPenCTBOM Me>KBeJOMCTBEHHOI'O
MHPOPMALIMOHHOTO  B3aUMMOZENCTBMS, B TOM UKCJIe C MCIOJb30BaHUEM
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dbenepasibHOM TrOCyIapCTBEHHOM MHMOpPMaALMOHHON cucTembl «EnmuHas cucrema
MeXXBeIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3amuMoiencTeusi» (masee - CM3B);

3) paccMoTpeHne JOKYMEHTOB ¥ CBeIEHMIIA;

4) npuHSATHE pelLIeHNs;

5) BbIaua pesyJbTaTa.

21.2. Omnucanme agMUHUCTPATUBHBIX MpPOIEAYp IpeAcTaBjieHO B
IPWIOKEHNUM 5 K HAaCTOSIIEMY afMUHUCTPATUBHOMY PerjaMeHTy.

22. ITepeueHb aAMMHUCTPATUBHBIX MpoleAyp (AeCTBUIL) IPU
NMpeAoCTaB/IeHNMY MYHUIIUIIAJIBHOM YCIYTHU B 3JIEKTPOHHOM (hopme

22.1. Ilpu mpemocTaB/ieHUM MYHULIMITAIBHOM YCIYTY B 3JIEKTPOHHOM (hopMe
3asIBUTEJTI0 00eCIeunBaloTCs:

1) monmyueHnne wuHpoOpMaIMM O TIOpSIAKE M CpPOKaxX IIpemoCTaBJIeHMS
MYHULIUIIATIbHOM YCJIYTH;

1.1) samuch Ha mpuem B JlemapTamMeHT, MHOTO(DYHKIMOHAIbHbINA LEHTP AJIS
rmojauM 3asBJeHMs] O IPedOCTaBJIeHMM MYHULIMIAIbHOW YCIyru (MpyU HaIM4IUu
TEXHUYECKOM BO3MOXKHOCTH);

2) bopMupoBaHye 3asBJIeHNUS;

3) npueM u peructpauus [lemapramMeHTOM 3asiBJIeHUSI M MHbBIX JOKYMEHTOB,
HeOOXOIMMBIX JIJIT ITPeNOCTaBIeHMS] MYHUIIUTIATbHOM YCIIYTH;

4) rosiyuyeHue pesyJibTaTa MpeaoCTaBJIeHMs] MyHUIIUTIATbHON YCITYTH;

5) nmosryueHne cBemeHMIt O XOe pPaCCMOTPEHMS 3asiBJICHMS;

6) OCYILeCTB/IEHME OIIEHKM KauecTBa MPeIOCTaBJIeHUSI MYHUIIUIIAIbHOM
YCIIYTH;

7) nmocymebHoe (BHecyneOHOe) oOsKaJioBaHMe peIleHuin U OeCTBUIA
(6esnmenctBust) enmaprameHTta Moo AencTBust (0e3meincTBMe) MOJIKHOCTHBIX JINIT
HenaprameHTa, MpelOCTaBJISIIOIIErO MYHULIMTIJIbHYIO yCIIyTY, mbo
MYHULIMTIAJIBHOT'O CJTY>Kalllero.

23. ITopsiaoK ocylleCTB/I€HNSI afMUHUCTPATUBHbBIX IIPOLIeayP
(meyicTBMIf) B 3JIEKTPOHHOM (hopme

23.1. ®opmupoBaHue 3asIBJICHNUS.

dopmupoBaHe 3asBJIE€HMUSI OCYIIECTBJISIETCS TOCPEICTBOM 3arlOIHEHMS
9JIeKTpOHHOM ¢opMmbl 3asiBiieHnsi Ha EpmHom mnoprtase 6e3 HeOOXOAMMOCTU
IOTIOJTHUTEIbHOM TTofaun 3asBjaeHMs] B KaKOU-JIMbo nHou hopMme.

dopmMaTHO-JIOTMYecKast MIpoBepKa chOpMMUPOBAHHOTO 3asBJIEHUS
oCylecTBsieTcss ENVHbBIM NOpTaJioM aBTOMATMUYeCKY Ha OCHOBAaHUM TPeOOBaHUM,
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orpeJie/IsieMbIX OpraHoM (opraHu3aliyei), B IIpOLiecce 3aIlloJHEeHUS 3asiBUTesIEM
Ka)XXJIOTo M3 Tojiel 2JIeKTpoHHOM (opmbl 3asBiieHust. IIpu BoisiBieHunu EpyHbiM
MOPTAJIOM HEKOPPEKTHO 3aIl0JIHEHHOI'O ITIOJIS 3JIEKTPOHHON (OPMBI 3asiBJIEHMS
3asIBUTEJIb YBEOOMJISIETCSI O XapaKTepe BbISIBJIEHHON OIIMOKM ¥ IIOpSIKe ee
yCTpaHeHUsI TMOCPeNCTBOM MHMOPMAIMOHHOTO COOOIIEeHNUSI HEeNOCPeICTBEHHO B
9JIEKTPOHHOM (popMe 3asIBJIEHMSI.

[Tpu bopmupoBaHuM 3asiBJ€HUS 3asIBUTENIO 0OeCIeunBaeTCs:

1) BO3BMOXXHOCTb ~ KOIIMPOBaHMS M COXpaHEHMsS] 3asBJIeHUMS U  MHBIX
IOKYMEHTOB, VKa3aHHbIX B IIyHKTe 9.1 HacTosIIero agMMHUCTPATUBHOIO
perjiaMeHTa, HeOOXOIMMBIX IJISI TPeOOCTaB/IeHMS MyHUIIAIIAIbHON YCITYTH;

2) BO3MOXXHOCTb ITeUaT Ha OyMakHOM HOCHUTeJie KOIMU 3JIEKTPOHHOM
dbopmbl 3asiBJIeHMS;

3) coxpaHeHue paHee BBEIEHHBIX B 2JIEKTPOHHYIO (OpMY 3asBJIEHUS
3HAUeHMM B JII0O0OM MOMEHT MO >KeJIaHMIO TOoJIb30BaTesisi, B TOM YuCIe IIpU
BO3HMKHOBEHMM OIIMOOK BBOZIAa M BO3BpaTre MAJjis1 MOBTOPHOTO BBOJA 3HAUEHU B
3JIEKTPOHHYIO (DOpMY 3asiBJIEHMS;

4) s3aroJiHeHMe TOJIeM JIEKTPOHHOM (POopMbl 3asiBjieHMs] OO Hadaja BBOJA
CBeIeHUI 3asBUTEJIEM C MCIOJIb30BaHMEM CBeImeHmi, pasMelleHHbix B ECUA, u
CcBeleHMul, OITyOJMKOBAaHHBIX Ha EmumHOM mnoprase, B YacTM, KacaloIIeucs
cBeneHMit, OTCYTCTBYIOMMX B ECUA;

5) BO3MOKHOCTbh BEpHYThCS Ha JIFOOOI M3 3TATIOB 3aII0JIHEHMST 3JIEKTPOHHOM
dbopmbl 3asiBIeHMSsT 6e3 TTIOTepPU paHee BBeIeHHOM MHPOpMAaIn;

6) BO3MOKHOCTb [OCTyIla 3asiBUTeNsT Ha EpuMHOM Tmopraje K paHee
TOJaHHBIM MM 3asIBJIEHMSIM B TeueHye He MeHee OJHOIO I'oja, a TaKKe YaCTUYHO
copMMPOBAHHBIX 3asIBJIEHUN - B Te€UEHME He MeHee 3 MecCsIIeB.

CdhopmupoBaHHoe ¥ TIOANMCAHHOE 3asiBJIeHME, ¥ MHbI€ JTIOKYMEHTHI,
HeoOXomyuMble MJISI TPeIOCTaBJeHUSI MYHULIMIIAJIbHOM YCJIYTU, HampaB/ISIIOTCS B
HenaptameHT nocpencTsom EnyHoro moprasna.

23.2 [lenapraMeHT obOecIieuMBaeT B CPOK He mo3aHee 1 pabouero nOHS C
MOMEHTA IoJauy 3asiBjieHNus Ha EgyHOM moprasie, a B cJiydyae ero IOCTYIUIEHUS B
HepaboumMii MM TMPasgHUYHBINA T€Hb, - B CJEIYIOIIMIA 32 HUMM TMEPBbI paboumii
IeHb:

- IpMeM JOKYMEHTOB, HEOOXOIMMBIX AJISI IIPEIOCTaBIEHNST MYHUIUITAITBHOMN
YCJIYTU, M HaIlpaBjIeHue 3asBUTENIO JIEKTPOHHOI'O COOOIIEHMS O TMOCTYIUIEHUM
3asIBJIEHMSI;

- pErMCTpalMIO 3asBJIEHMSI M HallpaBJieHMe 3asBUTENIO YBEOOMJIEHUSI O
perucTpauym 3asBjieHus MO0 006 OTKase B IpMeMe JOKYMEHTOB, HEOOXOIMMBbIX
IJISI TIpeNOCTaB/IeHMS] MYHUIIUTIATbHON YCITYTH.
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23.3. DJIeKTPOHHOE 3asiBJIeHME€ CTAaHOBUTCS MOCTYIHBIM JJISI JOKHOCTHOT'O
quna JlemaprameHTa, OTBETCTBEHHOTO 3a IPMEM M PETUCTPALMIO 3asiBJIEHMS
(majiee -  OTBETCTBEHHOE  [O/DKHOCTHOE  JIMIIO), B  T'OCYyAAapCTBEHHOM
MHGOPMALMIOHHOM CUCTEME, UCIIOJIb3yeMon JlemapTaMeHTOM [IJisl ITPegOCTaBIeHMST
MYyHULIMTIbHOM yonyTu (manee - I'C).

OrBeTcTBEHHOE AOIKHOCTHOE JIUIIO:

- IIpOBepsSIeT Ha/IMuye 3JIEKTPOHHBIX 3asBeHUM, MOCTyNMuBIIMX ¢ EmuHoro
MopTasia, C IepuoioM He peske 2 pas B JieHb;

- pacCMaTpuBaeT IIOCTYIIMBIIME 3asBJIEHMS M I[PUIOXKEHHbIE O0Opasbl
IOKYMEHTOB (JJOKYMEHTbI);

- IPOU3BOIUT OENCTBUS B COOTBETCTBUM C ITYHKTOM 23.2 HaCTOSILEro
aIMVHJ)CTPATUBHOTO perjiaMeHTa.

23.4. 3agBuTeNI0O B KauyecTBe pe3yJbTaTa IIPeJOCTaBJIEHUS YCIYTU
obecrneunBaeTcs 1Mo ero BbI0OPy BO3MOXKHOCTb:

- TOJIyUeHMsI 3JIEKTPOHHOTO JTOKYMEHTA, MOJMNMCAHHOIO C MCIO/JIb30BaHMEM
YCUJIEHHOM KBaIM(UIIMPOBAHHOM 3JIEKTPOHHOM ITOINCH;

- TOJyYeHMSI C MCIOJb30BaHMEM EmuMHOro moprasa 3JIEKTPOHHOI'O
OOKYMEHTa B  MaIIMHOYMTAaeMOM (opmare, MOANMCAHHOIO  YCUJIEHHOM
KBIMOUIIMPOBAHHOM 9JIEKTPOHHOM TTOJIMMChHIO IOJIKHOCTHOTO 1A
HemaprameHTa.».

23.5. Tlonyuenne wuHpOpMALMM O XOHE PAaCCMOTPEHMS 3asBJIEHUS UM O
pe3yjbTaTe IPeJOCTaBJIeHUSI MYHULMIIAIbHOM YCJIYTM IMPOU3BOAUTCS B JIMUHOM
KabuHere Ha EmgmHOM moprtane, mpM YyCJIOBUM aBTOpMU3alVi. 3assBUTEIb VIMEET
BO3MOXXHOCTb IIPOCMATPUBAaTh CTATyC 3JIEKTPOHHOI'O 3asiBJIEHMSI, a TakKke
MHGOPMaALUMIO O AAJbHEMINNX OEeMCTBUSIX B JIMYHOM KaOuHETe IO COOCTBEHHON
MHULIMATUBE, B JII000€ BpeMmsl.

[Ipu mpemocTaB/ieHMM MYHMIIUIIAIBHOM VYCJAYTM B 3JE€KTPOHHOU (dopme
3asIBUTEJIIO HAITPABJISIETCSI:

1) vyBemomsienme O 3amMcuM Ha IpueM B JlemapraMeHT MU
MHOT'O(MYHKIIMOHAJIbHBIN IIEHTP, COIepsKalllee CBeAeHMsI O JaTe, BpeMEeHU U MeCTe
npuema (IIpy HAJIMYUY TEXHUUECKOM BO3MOSKHOCTM);

2) yBemoMJIEHME O MpUeMe M PErMCTPaLMM 3asIBJI€HMSI ¥ MHBIX JOKYMEHTOB,
HEeOOXOOMMBIX [JIS IIPeJOCTaBJIeHMs MYHMIMIAQJIbHOM YCIYTH, CcopepsKaiee
cBefeHust O aKTe IpMeMa 3asIBJEHMSI U JTOKYMEHTOB, HEOOXOIVMBIX [IJISI
MpeIOCTaBIeHNSI MYHULIMIIAJIBHOM YCIYTHY, ¥ Havasle IPOoLemypbl IPeIoCTaBIeHNs
MYHULIMITQJIBHOM YCJIYTM, a TakyKe CBeOeHMs O JaTe UM BpeMeHM OKOHYAHMS
MPeIOCTaBJIEHNSI MYHULIMITAIBHOM YCIYTY MO0 MOTMBMPOBAHHbBIN OTKA3 B IIpMEMe
IOKYMEHTOB, HEOOXOIMMBIX IJI51 TPeIOCTaBAeHUSI MYHULIUIIAIbHOM YCITYTH;
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3) yBemoMJIeHMEe O pe3yJibTaTaxX PacCMOTPEHMST JOKYMEHTOB, HEOOXOIMMBIX
IOJIS  TIPeIOCTaBJE€HMS MYHUIIMIIAJIBHOM YCJIYIM, COAEepsKallee CBEemeHUs O
MIPUHSITUYA TIOJIOXKUTEIHHOTO PEIIeHNs O MPEeAOCTaBIeHNM MYHUIIUITAIBHON YCIIYT U
Y BO3MOKHOCTM IIOJIYUUTH PE3YJIbTAT IPeOOCTaBJIEHUS MYHULMIIAIbHON YCIYTU
JM60 MOTUBMPOBAHHBIN OTKAa3 B IIPeAOCTABIEHMM MYHUIIUIIAIBHOM YCITYT.

23.6. O1leHKa KaueCcTBa MpeaoCTaB/IeHMs MyHUIIUTIATIbHON YCITYT .

Ouenka KavyecTBa IIpeaOCTaBJIeHNS MYHUIIUTIATbHOM YCITYTU
OCYIIECTB/ISIETCSI B COOTBETCTBUMM ¢ IlpaBuimaMm OLIEHKM TIpaskmaHaMu
95DGEKTUBHOCTM IeSITEIbHOCTY PYKOBOIMUTENIEN TEPPUTOPUATIBLHBIX OPraHOB
denepasbHbIX  OPraHOB  MCIIOJHUTEJIBHOM  BjaCTM  (MX  CTPYKTYPHBIX
Mofpasie/ieHnii) C y4eTOM KauecTBa IPeAdOCTaBJIeHUS MMM TOCYIapCTBEHHBIX
YCJIYT, a TaKyKe IMPMMEHEHMs Pe3yJIbTATOB YKAa3aHHOM OLIEHKM KaK OCHOBAHMS [JIST
TIPUHSI TS peleHnin o} IOCPOYHOM MpeKpalleHnn MICIIOJTHEHUS
COOTBETCTBYIOILIMMM PYKOBOAUTEJSIMM CBOMX JIO/DKHOCTHBIX OOSI3aHHOCTEMN,
YTBepsKIeHHbIMM IMocTaHoBjieHueM IIpaButenbctBa Poccuitickoinn depepanym OT
12.12.2012 N® 1284 «O6 omenke rpaxkgaHaMy 3()GEKTUBHOCTU OeSITeTbHOCTU
PYKOBOOUTEIEN TEPPUTOPUAJIBHBIX OpraHoB dhemepasbHBIX OpraHoOB
MCIIOJIHUTEJIbHOM BJIACTU (MX CTPYKTYPHBIX MOApa3iesieHnii) U TePPUTOPUATbHbBIX
OpPraHOB T'OCYJApPCTBEHHBIX BHEOIOMKETHbIX (GOHAOB (MX PpPErrMOHaJIbHbIX
OTHeJIeHM)) C YYEeTOM KauecTBa IIPeIOCTaBJIeHMSI TOCYAApPCTBEHHBIX YCIVT,
PYKOBOOUTENIEN MHOTO(GYHKIIMOHATbHbBIX IIEHTPOB MIpeIOCTaB/IEHMS
rOCYIApCTBEHHbIX ¥ MYHULIMIIAIbHBIX YCJIYT C YYeTOM KaudecTBa OpraHm3alyumn
MPeNOCTaBJeHNSI TOCYAAPCTBEHHBIX M MYHULMIIAJIbHBIX VYCIYT, a TakKke O
MIPYMEHEHNM Pe3yJIbTATOB YKAa3aHHOM OLEeHKM KaK OCHOBaHMS [OJIs1 IIPUHSITUS
pellleHMiI O JOCPOYHOM MpeKpallleHuM WCIOJHEHUS COOTBETCTBYIOIIUMMU
PYKOBOIUTEJISIMU CBOMX JOJIKHOCTHBIX OOSI3aHHOCTEN».

23.7. 3asBUTENIO0 00OECIieunBaeTCsl BO3MOXKHOCTb HaIlpaBJIeHMs >KaJIoObl Ha
pelieHusi, OeNCTBUS win OespeiictBue JlemapramMeHTa, OJ/DKHOCTHOTO JIMIIA
HenaprameHTa JMOO MYHUIMIIAJIBHOTO C/TY>KAILlEr0 B COOTBETCTBUM CO CTaTheM
11.2 ®epepanbHoro 3akoHa N° 210-®3 wm B mOpsimKe, YCTAHOBJIEHHOM
noctaHoBienneM IIpaBurtenbctBa Poccuiickonn @epmepaunm «O  depepanbHOM
rOCyIJAapCTBEHHOV MH(POPMAIMOHHOM CUCTeMe, OOeCHeuMBalolle IpoLecc
mocynebHoro,  (BHecymeOHOro)  OOXKajJoOBaHMS  pellleHuit U JeCTBUM
MYyHULIMITTbHBIX yoryr» N° 1198 ot 20.11.2012.

24. TlopsiaoK UCIHpaBJIeHNS TONMYIIEHHbIX OIMEYATOK ¥ OIIMOOK B
BbIJIAHHBIX B pe3yJIbTaTe MPe0CTABIeHMSI MYHUIIMIIAIbHON YCIIYT
JOKYMEHTaXx



23

24.1. B cinydae BbISIBJIEHMSI OIlEYaTOK M OIIMOOK 3asiBUTE/Ib BIIpaBe
obpaTuThbcs B JlenmapTaMeHT C 3asiBJieHMEM Ha MCIPaBJieH)e OleYaTOK U OIIMOOK.

24.2. OcHoBaHMSI OTKa3a B MpueMe 3asiBJieHUSI 00 MCITpaBJIeHUM OIeYaToOK U
OIIMOOK yKa3zaHbl B MyHKTe 11.1 HaCTOSIIEro aAMMHUCTPATUBHOTO perjaMeHTa.

24.3. UcipaByieHne [OMYILIEHHbIX OINEYaTOK M OIIMOOK B BbIJAaHHBIX B
pe3yJibTaTe IpefoCTaBIeHNS MYHUIUTIIBHON YCIYTU IIOKyMeHTax
OCYIIECTBJISIETCS B CJIeIYIOIEeM TOpSIAKe:

1) 3agBuTenp mpu OOHApy>KeHMM OIeYaToK M OLIMOOK B AOKYMEHTaX,
BbIJAHHBIX B pe3yJjbTaTe IMpPeNOCTaBAeHMSI MYHUIIUIIAJIbHON YCJIYTH, 0OpaIaeTcs
JMYHO B JlemapTaMeHT C 3asiBJIeHMEM O HEOOXOIMMOCTM MCIIPaBJIEHMS OTeYaTOK U
OIIIMOOK, B KOTOPOM COIEPsKUTCS YKa3aHMe Ha UX OIMCaHUE;

2) llermapTaMeHT OpyM MOJyYeHUM 3asiBJieHUS], YKa3aHHOTO B MyHKTe 24.1
HaCTOSIIIEro noppasjea, paccMmaTpuBaeT HEeOOXOAVMOCTb BHeECeHMsI
COOTBETCTBYIOIIMX M3MEHEeHMI B [JOKYMEHTbI, SIBJSIOLIMECS Ppe3yJIbTaTOM
MpeJoCTaBIeHMs] MyHULIUTIAJIbHOM YCITYTH;

3) enmapraMeHT obecrieuBaeT YyCTpaHeHME OIeYaTOK U OIIMOOK B
OOKYMEHTaX, SBJSIIOIIMXCS pe3yJbTaTOM IPEIOCTaBI€HUSI MYHUIIUIIATIbHOMN
YCIIyTH;

4) cpoK yCTpaHEeHMS OIeYaTOK U OIIMOOK He AOJDKEH IMPEBBIIIaTh 3 pabounx
IHEeU C AaThl perUCTpaluy 3asiBJIeHMs.

SAMPHHICTPAEUBHOPO-PerAAMEeHES
ympamua Cunty

ympamuJ cuny

VI. Oco6eHHOCTH BbINOJIHEHUS aAMUHUCTPATUBHBIX MPOLELYDP
(meicTBUiIf) B MHOTO(YHKIIMOHAIbHBIX IIEHTPaX MPegoCTaB/IeHMS
roCyAapCTBEHHbBIX M MYHUIIMIIATbHBIX YCIIYT

33. VcuepnbIBaOIINi IepeYyeHb aAMUHUCTPATUBHBIX MIPOIEAYD
(meMicTBUIN) IPU MPEIOCTABIEHUY MYHUIIUIIATIbHOM YC/TYT'H, BBIIIOTHSIEMbIX

MHOI‘O(I)YHKI.[MOH&JIBHBIMM OEeHTpaMu

33.1 MHorodyHKIIMOHAIbHbIN IIEHTP OCYIIEeCTBJISIET:



24

- uH(GOpMIpOBaHNe 3asIBUTEJIeN o MOpSITKe IIpeaOCTaB/IEHNS
MYHULIMITQJIBHOM YCIYTYM B MHOTOMYHKIIMOHAJIBHOM LIEHTPE, II0 MHBIM BOIIPOCAM,
CBSI3aHHBIM C  IIPEOOCTAaBJIEHMEM  MYHUIMIIAJIBHOM  YCJIYTM, a  TaKkKe
KOHCYJIbTMPOBAHME 3asIBUTEJIEM O TIOPSIIKE IIPeOOCTaBJIEHMS MYHULMIIAIbHOM
YCJIYTY B MHOTO(YHKIIMOHAJIBHOM II€HTPE;

- BbIZAUy 3asBUTEJIIO Pe3y/IbTaTa MMpeIoCTaBIeHNsI MyHULIUIIATIbHON YCITYTH,
Ha OyMa)kHOM HOCUTeJle, IIOATBEPXKIAIOMMX COAEpP)KaHMe  DJIeKTPOHHBIX
IOKYMEHTOB, HAIpaBJIEHHbIX B MHOTO(YHKIIMOHAJIbHBIM ILIEHTP IO pe3ysbTaTaM
MPeIOCTaBJIEHNSI MyHUIIUITAIBHOM YCIYTH, a TAKKe BblIadya JOKYMEHTOB, BK/IIOYAsT
COCTaBJIeHMEe Ha OyMa)kKHOM HOCHUTEJIE U 3aBepeHMEe BhIMMCOK 13 MHGOPMAIVIOHHbBIX
CUCTEM OPraHOB, IPEAOCTABJISIONIX MYHUIINIIAIbHbIE YCITYTH;

- MHbBIE MIPOLIeAYPhI U OEVCTBUS, IIpeayCcMOoTpeHHble DemepasbHbIM 3aKOHOM
N2 210-P3.

B coorBercTBuM ¢ yacteio 1.1 crateu 16 @epepanbHoro 3akoHa N2 210-D3
IJIS  peanu3alyuy CBOMX GYHKIMI MHOTO(YHKIIMOHAJIbHbIE IIEHTPhI BIIpaBe
MIPUBJIEKATb MHbIE OPraHU3allNNA.

34. UudopmupoBaHue 3assBUTEIIEN

34.1. UlndopmupoBaHme 3assBUTEeI MHOTO(QYHKIMOHAJbHBIMU II€HTPaMU
OCYILIECTBJISIETCS CJIEMYIOIIMMM CITOCOOaMu:

- IIOCPEJICTBOM IIPUBJIEUEHUSI CPENCTB MacCOBOM MHGpOpMAIMM, a TaKKe
IyTeM pasmellleHns MHGopMalyuy Ha OQUIMAIbHBIX cauTaxXx U MH(POPMAaIMOHHBIX
CTeHJIaX MHOTOGYHKIIMOHAIbHBIX IIEHTPOB;

- IpM OobOpaIeHny 3asiBUTENSI B MHOTOQYHKIMOHAIbHBIN LIEHTP JIMYHO, IO
TesieoHy, MOCPEACTBOM MTOUYTOBBIX OTIIPABJIEHNI, MO0 TI0 3JIEKTPOHHOM TIOYTe.

[Ipy sauyHoM oOOpallleHuy pabOTHUK MHOTOGYHKIMOHAJIBHOIO IIeHTpa
MoApoOHO MHMOPMUPYET 3asBUTENIEM II0 MHTEPECYIOIIMM MX BOIpOcaM B
BEJKJIMBOM KOPPEKTHOM (opMe C MCIIOJIb30BaHMEM O(PULMATbHO-AEIOBOTO CTUJISI
peun. PexomeHayemoe BpeMmsl INpenoCTaB/ieHMs] KOHCyJbTanuyu - He 6Gosee 15
MMHYT, BpeMsI OKUIAHMS B ouepeay B ceKTope MHMOOPMMUPOBAHUS JIJISI TTOJTyUEHMSI
MH(pOpMaIyM 0 roCyIapCTBEHHBIX YCIyTraxX He MOKeT MPEeBbIIaTh 15 MUHYT.

OtBer Ha TesleOHHBIM 3BOHOK OJDKEH HAuMHATBCSI € MHPOpMAIuu O
HaMMEeHOBaHMM oOpraHmsanuu, GaMuinM, WMeHM, OTYeCTBe U JOJIKHOCTHU
paboTHMKA MHOTO(QYHKIMOHAJIBHOTO 1IeHTpa, MPUHSBIIEro Tele@OoHHbI 3BOHOK.
NHauBuayasibHOe YCTHOE KOHCYJIbTMpPOBaHME TIpU oOpallleHuM 3asiBUTENI 10
TesleoHy pabOTHUK MHOTOMYHKIMOHAIBLHOTO IIeHTpa OCyIecTBiseT He 6osee 10
MMHYT.
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B cirydae eciu i1 TOATOTOBKY OTBETa TpebyeTcs: 6osiee MpOoao/KUTETbHOE
BpeMs,, pabOTHMK  MHOTOQYHKIMOHAQJIBHOIO  ILIEHTPa,  OCYIIECTBJISIOIIVNA
MHOVBUIYAJIbHOE YCTHOE KOHCYJIbTUPOBAHME MO Tejie(hOHY, MOSKET IPEeIJIOKUTD
3asIBUTEJTIO:

- U3JIOKUTh OOpallleHne B IIMCbMEHHON ¢opme (OTBET HaIpaBsIeTCs
3asIBUTEJTIIO B COOTBETCTBUM CO CITOCOOOM, YKa3aHHBIM B OOpallleHnn);

- Ha3HAYUTb APYroe BpeMsl IJj1s1 KOHCY/IbTaLVIA.

[Ipy KOHCYJIBTUPOBAHMM IO MMUCHbMEHHBIM OOpAaIeHMSIM 3asiBUTEJIell OTBET
HaIpaB/IsIeTCs B MMCbMEHHOM BUIE B CPOK He mo3gHee 30 KajeHIapHbIX IHEN C
MOMEHTa perucrpanum obpaiiieHus: B GopMe 3/IeKTPOHHOTO JOKYMEHTA IO afpecy
9JIEKTPOHHOM  TOYThI, YKa3aHHOMY B  OOpallleHuMM, IIOCTYIMBIIEM B
MHOTOMYHKIVIOHA/JIbHBI ILIeHTP B (opMe 3JIEKTPOHHOIO IOKYMEHTa, U B
MMCbMEHHOM ¢GopMe II0 IIOYTOBOMY ajpecy, YKa3aHHOMY B OOpallleHuH,
MOCTYNMBILIEM B MHOT'ODYHKIIMOHAIbHbIN 1IEHTP B MMCbMEHHOU dhopMe.

35. Beigaua 3asiBUTETIO pe3y/IbTaTa MPeAoCTaBIeHNUSs
MYHUIMIIATbHOM YCITYTHU

35.1.[Ipy Hanuuuyu B 3asBJEHMM O IPENOCTaBJIEHMM MYHULIAIIATIBHOM
YCJIYTM  yKa3aHMSI O  Bbigaye  pe3yJbTaTOB OKa3aHMS YCIYTM  4yepes
MHOTOMYHKIIMOHAJIbHBIM  IIeHTp, JlemapraMeHT IiepefaeT [JOKYMEHTbl B
MHOT'OMYHKIIMOHAIbHBIN IIEHTP AJIS1 TOC/IeAYIONIEeN BbIAauM 3asiBUTETIO.

[Topsmok m cpoku Tmepegauy JlemapraMeHTOM TaKuX JTOKYMEHTOB B
MHOT'O(YHKIVIOHA/IbHBIN LIEHTP OIpPeIesISIIOTCS COIJIAllIeHMeM O B3aMOJEVCTBUN,
3aK/JIIOUEHHBIM B TIOpsIIKE, YCTaHOBJIEHHOM IIOCTaHOBJIeHMeM IIpaBurenbcTBa
Poccuiickoin ®@emeparm ot 27.09.2011 N2 797 «O B3auMMOZENCTBUU MEKIY
MHOTOMDYHKIMOHAJIbHBIMM ~ LIEHTPAMM TIPeNOCTaBJIeHMS TOCYAApPCTBEHHBIX U
MYHULIMITTBHBIX YCIYT U (emepasbHbIMM OpraHamMy MCIIOJHUTEIbHOM BJIACTH,
opraHaMu rOCyIapCTBEHHBIX BHEOIO/IKEeTHBIX dboHIOoB, opraHamu
rOCyIJapCTBEHHOM BjacTM cyobekToB Poccuiickonn @Demeparuy, opraHamu
MECTHOI'O CaMOYTIPaBJeHMSI WJIM B CJIy4asiX, YCTAHOBJIEHHBIX 3aKOHOATeJIbCTBOM
Poccuiickon Denepanyy, myo6IMIHO-TTPABOBBIMM KOMITAHUSIMM ».

35.2. Tlpuem 3asBuTeNe O BbiAAuM JOKYMEHTOB,  SIBJISIIOIIMXCSI
pe3yabTaTOM MYHULMITJIbHOM YCJIYTU, B TOPSIIKE OUEpPEeIHOCTM MPU ITOJTyUYEeHUN
HOMEPHOI'O Ta/IOHA M3 TepMMHAja 3JIEKTPOHHOM Ouepely, COOTBETCTBYIOILIErO
1IeJI1 06 pallleHus1, JIMOO 10 MpeaBapUTeIbHON 3aIIICH.

PaboTHMK MHOrO(YHKIIMOHAJIBHOTO ILIEHTPAa OCYIIECTBJIIET CJIeOYIOLIye
IeMNCTBUS:
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- YCTaHaBAMBAeT JIMYHOCTb 3asBUTENSI HA OCHOBAaHMM JIOKYMEHTA,
YIOCTOBEPSIIOIIETO JIMYHOCTb B COOTBETCTBUM C 3aKOHOAATEbCTBOM Poccuiickoii
®denepaiiuy;

- IIpOBepSIET MTOJTHOMOUMS TIPEICTaBUTEIST 3assBUTENIS (B CIyyae oOpalleHus
TIpeICTaBUTEIS 3asIBUTEIS);

- oTIpefiesisieT CTaTyC MUCIOHeHMs 3asBeHust 3asButess B ['1C;

- pacrevaTbiBaeT pe3ysbTaT IPeNOCTaBAeHMUS] MYHUIMIIAJBbHOMW YCIYTU B
BUJIe HK3EMILISIpA 3JIEKTPOHHOI'O AOKYMEHTa Ha OyMa>KHOM HOCUTeJIe U 3aBepsieT
ero C MCIOJIb30BaHMEM TMeuyaTu MHOrOQYHKIMOHAJbHOTO IleHTpa (B
MpeayCMOTPEHHBIX HOPMAaTUBHBIMM MPaBOBbIMM akTaMu Poccuiickon ®Denepaiivn
caydasx - medatM C wu3obpaxkeHuem ['ocymapcrBeHHoro repba Poccuiickon
denepanun);

- 3aBepsieT IK3EMILISIP JIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTeJIe C
MCIIOJIb30BaHMEM IeUaTy MHOTO(QYHKIMOHAIBHOTO IeHTpa (B MpeayCMOTPEeHHbBIX
HOPMAaTMBHBIMM MPaBOBbIMM akTamu Poccuiickoit @emepaiimm crydyassx — mevyaTy C
nzobpakenmem ['ocymapcrBeHHoro repba Poccuiickon @enepaiiym);

- BbIJAaeT MOKYMEHTBI 3asBUTEJIIO, TPY HEOOXOAMMOCTM 3alpalllBaeT Y
3asIBUTEJIS MIOITMCH 3@ KaXKIbIV BbIIAHHbIN JOKYMEHT;

- 3ampaliMBaeT Corjiacue 3asiBUTENIS Ha yyacTue B CMC-OIpoce [IJIST OIeHKMU
KavyecTBa MPeAoCTaBAEHHbIX YCJIYT MHOTOMYHKIIMOHATbHBIM [IEHTPOM.
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[Tpunoskenne 1
K aAMVHUCTPATUBHOMY pPerjaMeHTy
IIPeIOCTaB/IEHNSI MYHULIMIIATIbHOM YCIYTU

®OPMA 3ASABJIEHUSA

0 MpefoCTaBIeHNY MYHULIIMIIATBHOM YCTYTU

«YcTaHOBKa MH(GOPMAIMOHHOM BBIBECKH, COTJIACOBaHME TU3AMH-TIPOEKTA Pa3MelleHUs

BbIBECKN»

CBe,Z[e}II/IH O nmpeacraBuTe/Ie

KaTEI‘OpI/IH npeacTtaBuUTeIIsd

ITosnHoe HaMeHOBaHMe

Damvmnus

Nmsa

OTtuecTBO

AJpec 371eKTPOHHOM MOYTHI

Howmep renedona

Iara poskoeHust

Ilon

CHUIJIC

Appec perucrpauyn

AJpec IposKMBaHMUS

I'paskmaHcTBO

JOKyMeHT, YA0CTOBEPSIOUINI TUYHOCTh MPEACTABUTEIIS

Tun gokymeHTa

Cepust

Homep

Hata BeImaumn

Kem Bbiman

Kop mompasmenenust

CBegeHMs 0 3asIBUTEIIE

Kateropus 3asBurens

ITonHoOe HaMMeHOBaHMe

OI'PHUIT/OI'PH

VHH

BapuaHT nipefocTaBiIeHUSI YCITYTH

[TpaBo Ha O6BEKT, B KOTOPOM Pa3MEILAETCs 3asBUTE]Ib,

3apeructpupoBado B EI'PH?

Une VIMYILIECTBO MCITIOJIb3YEeTCS OJI1 pasMelleHsI

BBIBECKM?

Ha BbIBecke yka3aH TOBapHbI 3HaK?

CgBepgennst 06 00beKTe

KagacTpoBbiit Homep

Anpec o6bekTa

Tun nHOpPMaIMOHHO BHIBECKU

JoKyMeHTbI

Ioonuce (pacwugposka noonucu)
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[Tpunoskenne 2
K aAMVHUCTPATUBHOMY pPerjaMeHTy
MIPeIOCTABJIEHNSI MYHULIMITATIBHOM YCTYTU

YBEJOMJIEHHUE O COI'VTACOBAHUUA

YCTAHOBKH MH(POPMAIIMOHHON BbIBECKH, IU3AHH-TIPOEKTA pa3MellleHUsI BLIBECKH

[TomyuaTens cornacoBaHus:

Tun BeIBECKU:

AJlpec pa3MeIlIeHUs:

I[aTa Ha4daJia Ppa3MCIICHUA:

I[aTa OKOHYAaHM:A PAa3MCIICHUA:

JlononHuTenbHas THGOPMALIHS:

(TOIKHOCTD) (moamuce) (®.1.0.)
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[Tpunoxkenne 3
K aJMMHUCTPATUBHOMY perjiaMeHTy

TIpeoCTaBIeHMS] MyHULIUTIAJIbHON YCJTYTH

DOPMA

Haumenosanue Op2aHda MeCmHO20 camoynpaeieHus

PEIITIEHUE
00 OTKa3se B IMpueMe JOKYMEHTOB, HEOOXOAMMBIX JIJISI IIPEeI0CTAB/IEHUS YCIIYT U
OT N®
ITo pe3ysibTaTaM pacCMOTPEHMSI 3asIBJIEHNUS OT N®

Ha IpefoCTaBjieHMe VYCIyTM  «YCTaHOBKA  MH(OPMALMOHHOM  BBIBECKMU,
COIJIacOBaHMe IM3alH-TIPOEKTa pa3MellleHUs BBIBECKM» TIPUHSATO pelleHue o6
OTKase B IpueMe AOKYMEHTOB, HEOOXOIMMBIX AJISI MPeIOCTaBJIeHUST YCJIYTH, IO
CeayIOMM OCHOBAHMSIM:

PaswacHenue npuuun omkasa

IononHuTebHAs MHGOPMAIIVS:

Bbr BmpaBe IMOBTOpHO o00OpaTuThcst B JlermapTaMeHT MYHUIIUIIAIbHON
COOCTBEHHOCTM M TI'pafgoOCTPOUTEIbLCTBA agMMHMCTpanuu ropopa HOropcka c
3asBJIEHMEM O IIPeOOCTaBJeHMM YCJIYIM IIOCJe YCTPaHEeHMs] yKa3aHHbBIX
HapyIIEHU.

IlaHHBI OTKa3 MOXKET ObITb 00KaJOBaH B MOCYIEOHOM IIOpSAKE ITYyTEM
HaIpaBJIeHMsI JKaJI00bl B YIIOJTHOMOYEHHBIV OpraH, a TaKsKe B CyZeOHOM MOpsIIKe.

(JTOJDKHOCTD) (Tmomuch) (®.11.0.)
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[Tpunoskenne 4
K aAMVHUCTPATUBHOMY perjaMeHTy

TIpeoCTaBIeHMS] MyHULIUTIAJIbHON YCJTYTH

DOPMA

Haumenosanue Oop2aHa MeCmHO20 camoynpaeieHus

PEIIEHUE
00 O0TKa3e B IPe0CTaBJIEHUS YCITYTU

OoT N®

[To pe3ysibTaTaM pacCMOTpeHMSs 3asiBJIEHMSI OT I\

Ha IIpeaocCTaBJ/ieHNne YCIIYyI' «¥YcTaHOBKa I/IHCbOpMaLU/IOHHOI‘/)I BbIBECKIH,
COrJiaCcoBaHue ,ZLI/ISaf/'IH-l'[pOQKTa pa3sMellieHMsa BBIBECKM» IIPUHSITO pelleHue 06
OTKa3e B IIpeJoCTaBJIEHNM YCJIYTU 110 CJIedYIOIIMM OCHOBaHMAM:

Pa3bsicHeHMe IIpUUYMH OTKa3a:
HornosHuTebHass MHGOpMaIys:

Ber BmpaBe IMOBTOpHO o00OpaTuUThcsa B JlermapTaMeHT MYHUIIUIIAIbHON
COOCTBEHHOCTM M TPaJOCTPOMUTENLCTBA amgMMHMCTpaluy ropoga IOropcka c
3asBJIEHMEM O IIPpeOOCTaBJeHMM YCJIYIM IIOCJe YCTPaHEeHMsI yKa3aHHbBIX
HapyIIeHN.

IlaHHBIN OTKa3 MOXKET ObITh O00KaJ0BaH B JOCYJEOHOM ITOpSIIKE ITyTEM
HaImpaBJIeH)s 3KaJI00bl B YIIOJTHOMOYEHHbIN OpraH, a Takke B CyAeOHOM ITOpsIIKe.

(BOJKHOCTD) (mommmch) (0.1.0.)



[Tpunoskenue 5

K aIMMHNUCTPATUBHOMY DErJIaMEHTY
ImpenoCTaBJIEHUA MYHMHMHaHbHOﬁ YCIIYI'

CocTaB, N0C/1eA0BATEIbHOCTD ¥ CPOKY BBIMOTHEHUSI aIMUHUCTPATUBHBIX MPOLeAyp (IeCTBIUI)
MPHU MPeIoCTABICHUM MYHUIIMIIATBHOW YCITYTH

OcHoBaHMe IJis
Hayvasia
agMMHUCTPATUB
HOM IPOLeAYPbI

CopepkaHue
aJIMMHUCTPATUBHBIX JEeMCTBUIA

CpOK BBINOJTHEHUS
aIMMHUCTPATUBHBIX
JeMCTBUI

JTo/IKHOCTHOE JINIIO,
OTBETCTBEHHOE 3a
BbIIIO/IHeH e
aIMMHUCTPATUBHOT
0 JeucTBUsi

MecTo BbITIOSTHEHUS
aIMUHUCTPATUBHOT
0 JgencTBus/
MUCIIO/Ib3yeMast
uH(GOpMAaIMOHHAS
cucrema

Kpurepun
NPUHATUS
pelieHust

AAMUHUCTPATUBHO

crnoco6 purcamumn

PesyabTar

r'0 IeCTBUA,

1. ITpoBepKa JJOKYMeHT

0B U PEerucTpaius 3asaBIeHNs

[Tocrymienne
3asIBJIEHUST U
JIOKYMEHTOB JJIsT
IIpenoCTaBIeHNS
MYHULIMITATbHOM
YCIIyTY B
HenaprameHT

ITpuem u mpoBepka
KOMIUIEKTHOCTM JOKYMEHTOB Ha
HaJIN4MEe/OTCYTCTBUE OCHOBAHUIA

IJIL OTKa3a B pueMe JOKYMEHTOB,
MpeIyCMOTPEHHBIX MyHKTOM 9.1
aIMUHMCTPATUBHOTO PErjiaMeHTa

B ciiyuae oTCyTCTBUSI OCHOBaHMIA
IIJIT OTKa3a B IIpYieMe JOKYMEHTOB,
MpeyCMOTPEeHHbIX MyHKTOM 11.1
aIMMHUCTPATUBHOIO perjaMeHTa,
perucTpanys 3asiBJIeHus B
3JIEKTPOHHOM 6a3e JaHHBIX 110
yueTy TOKYMEHTOB

1 pabounii neHb (He
BXOAUT B OOIIMIA CPOK
TIpeoCTaBIEHUS
yCayTi)

JITo/mKHOCTHOE NI
Hemapramenra,
OTBETCTBEHHOE

3a MpegocTaBjieHne

MYHUIUTATbHOM
YCIayTHU

I OJIKHOCTHOE JIULIO
HenaprameHTa,
OTBETCTBEHHOE 3a
perucTpanuio
KOPPECIIOHIeHIIN

Henaprament/TYIC

nmokymeHToB B ['MIC

OTBETCTBEHHOI'O 3a

yCiayru, u rnepegada

Perucrpars
3a51BJICHUS U

(mpucBoeHue
HOMepa "
IaTUPOBaHMKeE);
Ha3HayeHue
IOJDKHOCTHOTO
JInIa,

MpefoCTaB/IeHNE
MYHULIUTIATbHOM

€My DOKYMEHTOB
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OcHoBaHMe IJIst

I0/KHOCTHOE /INIIO,

MecTo BBINIOTHEHUS

aAMMHUCTPATUBHOT PesynbTar
CpOK BBINOTHEHNS OTBETCTBEHHOE 3a M Kpurepun
HavaJia CopepskaHue 0 JeiicTBuUsI/ aAAMUHUCTPATUBHO
. . AAMMHUCTPATUBHBIX BBIIIOJTHEHME NPUHATUS M
aAMUHUCTPATUB aAMMHUCTPATUBHBIX JEeMCTBUN . . MUCIIO/Ib3yeMast ro JeUCTBUS,
. JeMCTBUN aMUHUCTPATUBHOT peleHust
HOM Npo1esypbl . uHdopmanoHHas croco6 puxcanyumn
0 IeMCTBUS
cucrema
HampasnenHoe
Hannune
HampaBnieHue 3asBUTEIO . 3asIBUTEJTIO
JIOJKHOCTHOE JIUIIO OCHOBaHUM JJIsT
3JIEKTPOHHOTO COOBIIIEHNST O 3JIEKTPOHHOE
HenaprameHTa, OTKasa B MpuemMe
TpyieMe 3asiBJIeHMs K COoO0ObIIIeHNE O
OTBETCTBEHHOE IIOKYMEHTOB,
paccMOTpeHMIO MO0 OTKasa B TpueMe 3asiBJIEHUsI
3a IIpeIOCTaBJIeH e MIpeIyCMOTPEHHBI
npuemMe 3asiBJIEHMS K . K PAaCCMOTPEHMUIO
MYHULIUTIAJIBHOM x myHktom 11.1
pPacCMOTPEHMIO ¢ 060CHOBaHMEM Jn6o OTKasa B
oTKa3A yoIIyru aIMUHUCTPATUBH

Oro perJiaMeHTa

IpuemMe 3asiBJICHUs
K paCCMOTPEHUIO

2. [Tonyuenne ceepenuit mocpeacrsom CMOB

ITaker
3aperucTpmupoBaH
HbBIX
JIOKYMEHTOB,
MTOCTYTIUBIIINX
JIO/DKHOCTHOMY
iy,
OTBETCTBEHHOMY
3a
[peoCTaB/IeHN e
MYHULIUITAJIbHOM
yCIyTH

Hamnpasnenue MeXXBeOMCTBEHHBIX
3aIlpOCOB B OPraHbl U
opraHusanuy, yKa3aHHble B ITYHKTE
10.1 azMMHMCTPATUBHOTO
periiameHTa

B neusb peructpannmn
3asIBJICHUS U
JTOKYMEHTOB

[TosyueHne OTBETOB Ha
Me>KBeZOMCTBEHHbIE 3aTPOChI,
(dbopmupoBaHe MOJHOTO
KOMILIEKTA
JIOKYMEHTOB

5 pabounx mHelt co gHA
HaIpaBJIeHMs
MeKBeJOMCTBEHHOI'O
3ampoca B Oprax uin
OpraHmsaluio,
MpeIoCTaBJISIOIIE
JOKYMEHT U
mnHpopManmio, ecyin
MHbIE CPOKU HE

I OJKHOCTHOE JILIO
HenaprameHTa,
OTBETCTBEHHOE

3a MpeloCTaBJIeHM e

MYHULMITATBbHOM
yoIryru

Henaprament/TIC/
CM3B

Hanpasnenne
MesKBeJOMCTBEHHBI
OrcyTcTBUE
X 3aIIPOCOB B
JIOKYMEHTOB,
oprasbl
HEeoOXOIVMMBbIX
st (opranusauym),
[IpeloCTaBIIsIoI e
MIpelOCTaBJIeHNS
. JIOKYMEHTbI
MYHULIMIIAIbHOM
(cBenmenus),
yoIyTHy,
MIpelyCMOTpEHHbIE
HaxOISIIMXCS B
myaktom 10.1
pacropssKeHnn
aIMUHUCTPATUBHOT
rOCyAapCTBEHHBIX
0 perjiaMeHTa, B
OpraHoB
. TOM YUCJIE C
(opranusanmin)
MCIIOIb30BaHMEM
CMDB
[Tonyuenne
JIOKYMEHTOB
(cBemenuin),
- HeOOXOIVMBIX ST
MPeIOCTaBJIEHUS
MYHUIMIIATbHOM
yoIyTU
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I0/KHOCTHOE /INIIO,

MecTo BBINIOTHEHUS

OcHoBaHMe 1151 aAMMHUCTPATUBHOT Pe3syabTar
CPpOK BBINOJIHEHUS OTBETCTBEHHOE 3a . Kpurepun
HavaJja CopgepykaHue 0 #encTBust/ AAMMHUCTPATUBHO
. . aAMMHUCTPATUBHBIX BBIIIOJTHEHME NPUHATUS M
aAMUHUCTPATUB aAMMHUCTPATUBHBIX JEeMCTBUN . . MUCIIO/Ib3yeMast ro JeUCTBUS,
. JelCcTBUN aMUHUCTPATUBHOT peleHust
HOM Npo1esypbl . uHdopmanoHHas croco6 puxcanyumn
0 IeMCTBUS
cucrema
MpeyCMOTPEHbI
3aKOHOJaTe/JIbCTBOM PD
u cyobekta PO
3. PaccmoTpeHme JOKYMEHTOB U CBeIeHMI
[Taker
3aperucTpupoBaH
P HbII)X P OcHoBaHus [IpoekT pesysnbTaTa
OTKa3a B MIpeOCTaBIeHMS
JIOKYMEHTOB, JOo/mKHOCTHOE JILIO .
IIpoBepka cOOTBETCTBUS MpeAOCTaBIeHUN MYHULIUTTATIbHOM
TOCTYMUBILINX . HenaprameHra, .
IIOKYMEHTOB U CBEeIEHMIT MYHULIUTIATIbHOM ycayru o ¢popme,
JIOJKHOCTHOMY . OTBETCTBEHHOE -
. TpebOBaHUSIM HOPMATUBHBIX 3 pabouux nHeun 33 IDELOCTAB/ICHIE Henaprament/T'VIC YCIIyTH, NIpMBEJEHHON B
nk MPaBOBbIX aKTOB MTPEIOCTaBIEHMS pen . MPEeAyCMOTPEHHBI | MPUIOXKEHUIX 2, 4
OTBETCTBEHHOMY M MYHUIUITATbHOM
sa MYHULIMIIQJIBHON YCITYTY B e myHKTom 12.2 K
yeny aAMUHUCTPATVBH | aIMMHUCTPATUBHOM
MIpeIOCTaBJIeHNE
. Oro perjiamMeHTa Y perjiaMeHTy
MYHUIUTTAILHOM
YCIIyTH
4. IIpunsaTue penreHnst
[TpunsiTHE pellleHus o Pesynbrar
MIPeIOCTaBJIEHNMST MYHUIIATIATbHOM TIpeToCTaBIeHMS
yCayry Uiy 06 OTKase B MYHULIUTTAIbHOM
TTpoexr MIPeIOCTABJIEHUN YCITYTU JIOJKHOCTHOE JIUIIO yoryru o hopme,
HenaprameHTa, MIPVUBEIEHHO B
pesyJsbTara
OTBETCTBEHHOE MIPWIOKEHUSIX 2, 4
MIPeIOCTaBIEHMS
. . 3a MpeloCTaBJIeHME K
MYHUIATIATbHOMN 1 pabounit neHb .
. MYHULIUITATbHOM aIMMUHUCTPATUBHOM
yoryru o hopme (BKJIIOUAETCS B OBIIMI
dopmupoBanme peleHns o YCIIyTH; Henaprament/TIC - Y perJiaMeHry,
COTJIaCHO . CPOK TIpeloCTaB/IeHMs .
MpeIoCTaBIEHNM MYHULIATIATBHOMN PykoBoauresnn TTOIITMCAHHbI
MIPWIOKEHMSIM 2, yCayTH) .
4x YCIIyTV M 06 OTKase B HenaprameHTa uamn YCUIJIEHHOI
MpeIoCTaBIEHNM MYHULIATIATBHOMN MHOe KBaIMOUIMPOBAHH
aIMUHUCTPATUBH .
YCIIyTU YIIOJTHOMOYEHHOE VM OJf TIOATICHIO
OMY perjiamMeHTy
JIUTIO DPYKOBOAMTEIEM
YIOJTHOMOYEHHOTO

opraHa MM MHOTO
YIIOJTHOMOYEHHOT'O
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OcHoBaHMe IJIst

I0/KHOCTHOE /INIIO,

MecTo BBINIOTHEHUS

aAMMHUCTPATUBHOT Pe3syabTar
CpoOK BBINOJTHEHUS OTBETCTBEHHOE 3a . Kpurepun
Hayvasia CopepkaHue 0 #encTBust/ AAMMHUCTPATUBHO
. . AAMMHUCTPATUBHBIX BBIIIOJTHEHME NPUHATUS M
aAMUHUCTPATUB aAMMHUCTPATUBHBIX JEeMCTBUN . . MUCIIO/Ib3yeMast ro JeUCTBUS,
. JeMCTBUN aMUHUCTPATUBHOT peleHust
HOM Npo1esypbl . uHdopmanoHHas croco6 puxcanyumn
0 IeMCTBUS
cucrema
UM JIUTIA
5. Beigaua pesysnbTarta
Buecenne
IMTocie okoHUaHMS .
CBeZIeHui1 O
MIPOLIEAYPhI TPUHSITHS
Peructpaius pe3yabTara . KOHEYHOM
. | pemenus (B 061Nt CPOK
MpeAOCTaBIEHUS] MYHUIMIIAIbHOM Henaprament/TIC - pe3yJbrare
MIpeOCTaBIEHUS
yCayTu - MpeoCTaBIEHNUS
MYHULIMIIAJIbHOM YCITYTU .
MYHUIUIIATIbHOM
He BKJIIOYAeTCs1)
YCIyTH
Beimaua pesysbrara
MYHULUITAIBEHOM
CJTyTY 3asIBUTEJTIO
®opmupoBaHue u yeny
YkasaHne B hopMme
permcTpanms
esvsILTATA Hampasienne B 3asiBUTEJIEM B 6YMasKHOTO
. flML?VIl‘IaJ‘IbHOIZ MHOTOGYHKIIMOHATbHBIN HEHTD 3armpoce crnocoba JIOKYMEHTa,
¥ - pesyJsibTaTa MYHUIMTIATbHOMN B cpoxkn, ITO/IKHOCTHOE JIUIIO BbIIAuN MTO/ITBEPSKIAIOIIETO
yKSz,asaﬁHo’ro YCJIyTH, YKa3aHHOTO B MyHKTE 6.1 yCTaHOBJIEHHbIE IenaprameHTa, pesyJsibTaTa cofiepskaHue
MMUHMUCTPATUBHOTO perjiaMeHTa COTJIAIIIEHNEM O OTBETCTBEHHOE MYHUIMUTATbHOM 3JIEKTPOHHOTO
B MyHKTe 6.1 an P P ’ . Henaprament/AVC YHULL P
AZIMMHUCTPATYBH B (popMe 37IeEKTPOHHOTO B3aMMOZENCTBUM MEKITY 3a MpegoCcTaBjIeHne MaII YCIIYTU B JIOKYMEHTa,
0ro pernamerTa JIOKYMEHTa, MOAIMCAaHHOTO IlemapTaMeHTOM U MYHULIUITATbHOM MHOTOQYHKIIMOHA 3aBEPEHHOTO
B dpopme ’ YCUJIEHHOM KBaIM(PUIMPOBAHHON | MHOTO(]YHKIMOHAIbHBIM YCITyTU JILHOM IIEeHTpe, a 1eYvaThio
5eKTPOHHOTO 9JIEKTPOHHO MOAIUCHIO LEHTPOM TaKkXXe rmojava MHOTO(GYHKIMOHAJT
TOKYMeHTa B YIIOJTHOMOYEHHOTO J0JIKHOCTHOTO 3ampoca yepes bHOTO ILIEHTPA;
SII“I/I C ymua [lenaprameHTa MHOTOQYHKI[MOHA | BHECEHME CBeIEeHMIA
JIbHBIN LEHTP B 'MIC o BbIimaue
pesyJibTaTta
MYHULIMTTATbHOM
YCIIyTH
Pesynbrar
Hampasiienne s3asiButesto B nenb perucrpanyn MYHUIUTATbHOM
pesyJbTaTa MpegoCTaBIeHNUs pesyJbTaTa TUC YCIyTH,
MYHULIMTIATIbHOM YCIYTU B JIMUHbIN MpeIoCTaBIeHNS HaIpaBJIEHHbIN

KabuHeT Ha EmmnHoM mopTaste

MYHUIUTIAIBHON YCITYTH

3asIBUTEJIIO Ha
JINYHBIN KabMHeT
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MecTo0 BbINOJIHEHUS
Jo/KHOCTHOE JTUIIO,
OcHoBaHMe 1151 aAMMHUCTPATUBHOT Pesynbrar
CPpOK BBINOJIHEHUS OTBETCTBEHHOE 3a . Kpurepun
HavaJja CopgepykaHue 0 JeucTBuUst/ aAMUHUCTPATUBHO
. . aAMMHUCTPATUBHBIX BbITNIOJIHEHUE NPUHATUS M
aAMUHUCTPATUB aAMMHUCTPATUBHBIX JEeMCTBUN . . MUCIIO/Ib3yeMast ro JeUCTBUS,
. JelCcTBUN aMUHUCTPATUBHOT peleHust
HOM Npo1esypbl . uHdopmanoHHas croco6 puxcanyumn
0 IeMCTBUS
cucrema
Ha EnyHom
ropTase
6. BHeceHnme pe3ysibTaTa MyHUIMIIAJIBLHOM YCIYTY B PEECTP peleHni
dopmupoBaHe u
permcTpanms
e3yJbTaTa
pesy ) PesynbTar
MYHULIUTIAIbHOM
. JIOJKHOCTHOE JIUIIO MIpeOCTaBIeHMS
yoyry, BHeceHue cBeneHnit 0 pesysibrare .
. HenaprameHTa, MYHULIUTIAJIbHOM
YKa3aHHOTO B MPeIOCTaBJIeHUS] MYHULIUITIATbHOM .
. OTBETCTBEHHOE YCIIYTY, YKa3aHHBII
myHkTe 6.1 YCIYTY, YKa3aHHOM B IyHKTe 6.1 1 pabounit neHb r'nc -
3a IIpefoCTaBJ/ieHe B IMyHKTe 6.1
aIMUHUCTPATUBH | agMUHUCTPATUBHOTO PeryiaMeHTa, .
. MYHUIUIIATBHOM aaIMMUHMUCTPATUBHOT
OTO peryiaMeHTa, B PEECTp pelieHui
yCIIyTH 0 perjiamMeHTa
B hopMme
BHECEH B peecTp
3JIEKTPOHHOTO
JIOKYMEHTa B
r'c




JIuct comracoBaHMs K TPOEKTY IOCTAHOBJEHMSI aAMMHUCTpanuu ropoma IFOropcka
<<O6 VTBEPXKOEHNN aIMMHUCTPATMBHOIO peIrJIlaMeHTa IIpeaoCTaB/I€EHUA MyHI/[U,I/Il'Ia)'IbHOI‘/JI
yeayru «YCTaHOBKAa MHGOPMAIMOHHOM BBIBECKM, COTJIACOBaHME IMU3alH-IIPOEKTa
pa3MelleHNsT BbIBECKM»

HpoeKT MYHUIUIIAJIBHOTO HOPMATMBHOTI'O ITPAaBOBOI'O aKTa KOPPYIIIMOTI€HHbIX (l)aKTOpOB He

COEPSKUT

HauanbHuk IOpnandYeCKoro orgesia aermaprTaMeHTa

MYHULIMIIAJIbHOM COOCTBEHHOCTH U IPalOCTPOUTETHCTBA H.B.Muxain
Hara
MOCTYIIJIEHMS Ha
HanmeHoBanne Y HomxkHocth, ®UO, nuiia,
corJiacoBaHue U Hata
opraHa [Tonmuce COTJIaCOBABIIIETO MPOEKT
MTOIIMCD JINIIA, COIJIaCOBaHMUS
HITA
MIPUHSBIIIETO
ITOKYMEHT

[TepBsIi1 3am 11 ropoza-
nupexkrop IMCull
C.I. T'onuu

HenaprameHT

MYHULIUTIATbHOMN Hauanbumk YAuT,

COBCTBEHHOCTH " [JIaBHBIN apXUTEKTOP

rpagoCTPOUTELCTBA A.K. Hekpacosa
Op.otmen IMCul'
H.B. Muxan

HdenaprameHT

3KOHOMITYECKOTO OPB He mogtesxT IupeKkTop memnapTaMeHTa

pasBUTHS " N.B. I'pyaiibina

MIPOEKTHOTO

YIpaBIeHIs 3aM Havya/IbHMKA OTAEJIA 10
peaymm3sanuu agM. pehopMbl
E.B. I'mymkosa

Opuanyeckoe q
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I[TOACHUTEJIbHASA 3AIINCKA
K IIPOEKTY ITOCTAaHOBJIEHMS afiMMHMCTpauyy ropogaa lOropcka
«¥YcTaHOBKa MH(OPMAIIOHHO BbIBECKM, COTJIACOBaHMe N13aliH-TIPOEKTa pa3MellleH)s BbIBeCKI»

PaspaboTka mpoeKkTa aAMMHMCTPATMBHOIO perJlaMeHTa BbIIIOJIHEHa YIIpaBJeHMeM
apXUTEKTYpbl ¥ TPagoOCTpOUTENbCTBA JlemapTaMeHTa MYHUIMIIAJBHOM COOCTBEHHOCTU U
I'PalOCTPOUTENILCTBA agMuHMCTpanyy ropoga KOropcka.

[TpoekT mocTaHoBeHMs anMuHKUCTpanyyu ropoaa KOropcka paspaboraH B COOTBETCTBUM C:

- ®enepanbHbiM 3akOHOM OT 27.07.2010 N® 210-®3 «O6 opranmsanmm MpenoCTaBIeHNS
rOCYIapCTBEHHbIX ¥ MYHULIMIIAIbHBIX YCIIYT »;

- Vkasom Ilpesupenta Poccuiickoit @enmepanym ot 21.07.2020 N° 474 «O HauMOHAIbHBIX
uessx passutust Poccuiickon @epeparym Ha nepuop go 2020 roma»;

- [Iporokoniom mpesumuyma IIpaBUTEIHCTBEHHOM KOMUCCUM IO HU(POBOMY PasBUTHIO,
MICIIOJIb30BaHMI0 MHGOPMAIMOHHBIX TEXHOJOTUI [IJIT YJIYyUIIeHMsT KadyeCTBa >KU3HU U YCIOBUM
BeJleHMs TIpeAIIpUHMMAaTe/IbCKOI aeaTesibHoCTH oT 25.06.2021 N° 19;

- mpukasom [lermaprameHTa MHGOPMAIMOHHBIX TEXHOJIOTMI U IMGPOBOTO pPasBUTUSI XaHTbI-
Mancuiickoro aBroHoMHoro okpyra - IOrper or 20.05.2021 Ne° 08-TIp-87 «O permoHasbHOM
MepeyHe MAaCCOBBIX COIMAJbHO 3HAYMMBbIX TOCYJApCTBEHHBIX M MYHMUIIMIIAJIbHBIX  YCJIYT,
MOMJIeKAIlMX TI€PEBONY B 3JIEKTPOHHBI (opmar, B XaHTbI-MaHCUIICKOM aBTOHOMHOM OKpyTe -
Orpe» (c usmenenussvu ot 09.12.2021;

- mpotokosioM Komuccum mo NpoBeoeHMIo agMMHUCTPATUMBHOV pedopMbl M IOBBIIIEHNIO
KauecTBa IIPeIOCTaBJIeHMSI TOCYNApPCTBEHHBIX M MYHMIMIIAJIbHBIX YCIYT B XaHTbI-MaHCUIICKOM
aBTOHOMHOM OKpyre - FOrpe N° 40 or 28.05.2021.

OcHoBaHMeM Jj151 pa3pabOTKY HOPMAaTMBHOT'O ITPABOBOT'O aKTa TaKyKe MOCTYKUIIN:

- pacniopspkerue IlpaButenbcTBa XaHThI-MaHCUIICKOTO aBTOHOMHOTO OKpyra - FOrpel or
08.10.20221 N® 566-pi1 «O mepax M0 yBeIMUYEHMIO JOJIM MACCOBBIX COLMAIbHO 3HAYMMbIX YCIIVT,
OOCTYITHBIX B 3JIEKTPOHHOM Bue B XaHThI-MaHCHIICKOM aBTOHOMHOM OKpyTe- FOrpe»;

- micbMo [lemapTraMeHTa CTPOUTENbCTBA U SKWJIMIITHO-KOMMYHAJIbHOTO KOMIUTEKca XaHThI-
Mamncuiickoro aBToHOMHOro okpyra- KOrper ot 14.07.2022 N® 34-1cx-10269.

Ha ocHoBaunu tpeboBanmii ctatby 13 @egepanbHoro 3akoHa ot 27.07.2010 N2 210-d3 «O6
OpraHu3alyyu MPeaoCTaBIeHUsI TOCYTAPCTBEHHBIX UM MYHUIIMIIAJBHBIX YCIYT» IPOEKT AOKYMEHTa
ObUT pasMellleH Ha cauTe agMMHUCTpauumu ropoma lOropcka s MpPOXOXKIEHMST He3aBUCHMMOM
srcreptmsbl ¢ 15.07.2022. Kakmux- mb60 3amMevaHuit UM TNPeJIOKEHMIA K  TPOEKTY
agIMMHUCTPATUBHOTO perjiaMeHTa He MOCTYIINIIO.

B cootBerctBuuM ¢ mnyHkrom 1.6 Tlopsiaka mipoBefeHMsI OIIEHKM PeTyJIUpPYIOIIEro
BO3IEMCTBMSI TIPOEKTOB MYHULMITAJIbHBIX HOPMAaTMBHBIX IPaBOBbIX aKTOB ropoma HOropcka,
9KCIIepTU3bl U (HAKTUMUYECKOTO BO3MAENCTBUS AEMCTBYIOIIMX MYHULIMIAIbHBIX HOPMATUBHBIX
MPaBOBBIX aKTOB, 3aTParMBalOIIMX BOIMPOCHI  OCYIIECTBJIEHUSI MPEONPUHUMATETbCKON U
VHBECTUIIIOHHOM [IeSITeJIbHOCTM, YTBEPKAEHHOTO IIOCTAaHOBJIEHMEM aIMMHUCTPAIM TOopoaa
IOropcka ot 10.08.2017 N° 1941 mnpoekT MYyHMIIMIIAJbHOTO HOPMATMBHOIO IPAaBOBOTO akTa He
MTOJIJIEXKUT OLIEHKE Pery/MpyIoLIero BO3aenCTBMs.




